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AGENDA

REGULAR MEETING OF THE CAPE CORAL
CHARTER SCHOOL GOVERNING BOARD

Tuesday, October 8, 2019

City of Cape Coral Council Chambers
530 PM

CALL TO ORDER

A. Chairman Michael Campbell
MOMENT OF SILENCE:

A. Chairman Michael Campbell
PLEDGE OF ALLEGIANCE:
A. Chairman Michael Campbell
ROLL CALL:

A. Chairman Michael Campbell, Vice-Chair Tami Traiger, Vanessa
Metzger, Dr. Guido Minaya, Susan Mitchell, Jennifer Nelson, Dist 4,
Angela Ticich Parent Representatives: Jennifer Hoagland, Kristifer
Jackson, Robert Miniaci

APPROVAL OF MINUTES:

A. Approval of Minutes of the Regular Governing Board Meeting on
September 10, 2019

APPROVAL OF AGENDA REGULAR MEETING:

A. Approval of the Regular Governing Board Meeting Agenda -
October 8, 2019

PUBLIC COMMENT:

A. Public Commentis limited to three(3) minutes per individual; 45
minutes total comment time.

CONSENT AGENDA:

A. Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy
1122: Nondiscrimination and Equal Employment Opportunity; Policy
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1362: Anti-Harassment

B. Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy
2260: Nondiscrimination and Access to Equal Educational
Opportunity; 3122 Nondiscrimination and Equal Employment
Opportunity

C. Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy
3122 Nondiscrimination and Equal Employment Opportunity

D. Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy
4362 Anti-harassment; Policy 5517 Anti-Harassment

E. Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy
5517.02 Sexual Violence; Policy 5517.03 Dating Violence and
Abuse; Policy 5610.02 In-School Discipline; Policy 7530.02 Staff
and School Officials Use of Wireless Communication Devices;
Policy 8315 Information Management

F.  Approval of NEOLA Policy Updates Volume 19, Number 1: Policy
6233 Authority Budget; Policy 6610 Internal Accounts; Policy 8141
Mandatory Reporting of Misconduct by Certified Employees; Policy
8420 Emergency Management, Emergency Preparedness, and
Emergency Response Agencies; Policy 8462 Student Abuse,
Abandonment, and Neglect; Policy 8500 Food Service Program;
8805 Religious Expression in Public Schools; Policy 8810 The
American Flag

SUPERINTENDENT REPORT:

A. Student Recognition
B. Superintendent's Report - Jacquelin Collins

10. CHAIRMAN REPORT:

A. Chairman Michael Campbell

11. FOUNDATION REPORT:

A. Gary Cerny, President
STAFF COMMENT:

A. Charter School Electives Teachers - Classroom and Club

Presentations
UNFINISHED BUSINESS:
A. No Activity

NEW BUSINESS:

A. Request for Approval of Florida Safe Schools Assessment Tool
(FSSAT) Recommendations - Superintendent Collins

B. Request for Approval for an Additional School Bus Driver for the
Cape Coral Charter Schools - Superintendent Collins

C. Request for Acceptance of Notice of Intent to Designate the Cape



Coral Charter School Authority School Superintendent position to
the Local Agency Senior Management Service Class (SMSC) of
the Florida Retirement System Division of Retirement - Leisa
Orcutt, Human Resources Manager

15. FINAL BOARD COMMENT AND DISCUSSION:
16. TIME AND DATE OF NEXT MEETING

A. The Next Regular Governing Board Meeting will be held on
Tuesday, November 12, 2019 at 5:30p.m. in Cape Coral City
Council Chambers, 1015 Cultural Park Blvd., Cape Coral, FL
33990

17. ADJOURNMENT:

Members of the audience who address the Board/Commission/Committee shall step up to the speaker's lectern and give his’her full name, address and whom
he/she represents. Proper decorum shall be maintained at all time. Any audience member who is boisterous or disruptive in any manner to the conduct of
this meeting shall be asked to leave or be escorted from the meeting room.

In accordance with the Americans with Disabilities Act and SS 286.26, Florida Statutes, persons needing a special accommodation to participate in this
proceeding should contact the Human Resources Department whose Office is located at Cape Coral City Hall, telephone 1-239-574-0530 for assistance; if
hearing impaired, telephone the Florida Relay Service Numbers, 1-800-955-8771 (TDD) or 1-800-955-8700 (v) for assistance. In accordance with Florida
Statute 286.0105: any person who desires to appeal any decision at this meeting will need a record of the proceedings and for this purpose may need to
ensure that a verbatim record of the proceedings is made which includes the testimony and evidence upon which the appeal is based.




Item Number: 1.A.
Meeting Date: 10/8/2019
Item Type: CALL TO ORDER

TITLE:
Chairman Michael Campbell
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority



Item Number: 2.A.
Meeting Date: 10/8/2019
Item Type: MOMENT OF SILENCE:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Chairman Michael Campbell
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 3.A.
Meeting 10/8/2019 AGENDA REQUEST FORM
Date: City Of Cape Coral Charter School
ltem Type: PLEDGE OF Authority
ALLEGIANCE:
TITLE:

Chairman Michael Campbell

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 4.A.
Meeting Date: 10/8/2019
Item Type: ROLL CALL:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:

Chairman Michael Campbell, Vice-Chair Tami Traiger, Vanessa Metzger, Dr. Guido Minaya, Susan
Mitchell, Jennifer Nelson, Dist 4, Angela Ticich Parent Representatives: Jennifer Hoagland,
Kristifer Jackson, Robert Miniaci

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 5.A.
Meeting 10/8/2019 AGENDA REQUEST FORM
Date: City Of Cape Coral Charter School
ltem Type: APPROVAL OF Authority
MINUTES:
TITLE:

Approval of Minutes of the Regular Governing Board Meeting on September 10, 2019

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
o BOARD MINUTES Sept 10 2019 Backup Material



voL. iv GOVERNING BOARD MINUTES

Pgs. 560-365 City of Cape Coral Charter School Authority

Governing Board Regular Meeting
City Council Chambers
Tuesday, September 10, 2019 at 5:30p.m.

1. Call to Order

A meeting of the City of Cape Coral Charter School Authority Governing Board of Lee County,
Florida, met on Tuesday, September 10, 2019 at City Council Chambers, Cape Coral FL 33990,
Chairman Michael Campbell called the meeting to order at 5; 30p.m.

2. Moment of Silence

Chairman Michael Campbell

3. Pledge of Allegiance to the Flag of the United States of America

Chairman Campbetl

4, Board Member Roll Call

Present; Michael Campbell () Tami Traiger (VC), Vanessa Metzger, Dr Guido Minava, Susan
Mitchell, Angeda Ticich., Absent Excused: Melson.  Parent Representatives: Hoagland{OHS),
Jackson(CMES QES), Miniaci (OMS)

Also Present: Jacguelin Collins, Superintendent

MaryAanne Moniz, Business Manager

Danielle Jensen, Director of Procurement and Food Services
William Wolter, Director of Transportation

Dr Christina Britton, Principal, Oasis High

Donnie Hopper, Principal, Oasis Middle

Briannea Romano, Assistant Principal, Oasis Middle
MaryBeth Grecsek, Interim Principal. Oasis Elomentary

Carrie Abes, Interim Assistant Principal, Oasis Elementary
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Kevin Brown, Principal, Christa McAuliffe Elementary

Kelly Weeks, Assistant Principal, Christa Mchuliffe Elementary
Ashley Denton, Educator, Oasis High

Heath Sterk, Educator, Oasis Middle

MaryLynnh McDaniels, Transportation Coordinator

Dolores Menendez, City AtTomay

Mark Moriarty, Assistant City Attorney, City of Cape Coral

Don Gross, Media Director, Spiro i Associates

Officer Lucas, CCPD Detail

5. Approval of Previous Minutes

Motion made by Member Metzger, Second by Member Minaya to approve the Minutes of the
Augusl 13, 2019 Regular Governing Board meeting. Unanimous

6. Approval of Regular Meeting Agenda

Motion made by Member Minaya, Second by Member Traiger to approve the Agenda for the
Regular Governing Board Meeting on September 10, 201%. Unanimous.

7. Public Comment

Mo Activity
8, Consent Agenda

Approved. Motion made by Member Ticich, Second by Member Metzger to approve the
Technotogy Uparades Threshold 2019-2020 - Danielle Jensen Unanimaus

Approved. Motion made by Member Ticich, Second by Member Metzger to approve Changes to
Facitity Rental Agreement Superintendent Collins. Unanimous

Approved. Motion made by Member Ticich, Second by Member Metzger to approve Teachers-out-
of-Fleld Notification Letter  Superintendent Colling Unanimous

Approved. Motion made by Member Ticich, Second by Member Metzger to approve Governing
BEoard Meeling Dats 2020 - Superintendenl Collins, Unanimous

Page 2
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9. Superintendent Report

10.

11,

12.

Welcomed full group of parent representatives to the board.

Rerminded Governing Board the Town Hall is September 26, 2019 al 6:00-7;30p.m. in the Oasis
Micldle School cafeteria. Please conlact the board secretary to RSVP:

Parent Survey results are in and there is roughly 95% satisfaction rate. Collins gave an
averview of Lthe types of questions on the survey; one comment that came up was the teacher
turnover rate, which is significantly lower than [ast year. For example, the high school it i3 at
17%, as opposed to last year when it was at 41.2%. Further Comment

Member Traiger: The Superintendent's Report is a really great document that details all the
areas of operlions in our system. I'd like to see this shared with the public so that they can
understand all thal goes into what makes our entire system work, and gives great perspective
to all the behind the scenes operations that make our syster 30 great. Further Commment

[The Superintendent’s Interim Report can be viewed on the Charter School website:
www. capecharterschools.org]

Chairman Report

introduced new parent representative Jennifer Hoagland, Oasis High SAC member, to the
Board.

Foundation Report
Mo Activity

Staff Comment

12A. William Wolter, Director of Transportation:

Gave overview of the new bus routing system and hiow our 230 District-aligned stops are
determined. Currently, everyday the system uses 17 buses with 68 routes to cover more than
1713 miles for our 16530 stisdents, We have also moved farther into the NE and W areas.
Wolter also explained depot stops and how they are determined. Further Comment

Member Metzger: | am hearing about bus overcrowding on the middle schoel route in the
afternoon. Can you please explain what is going on with Sandaoval students?

Woller: Seating depends on school size; you can have up to Lhree stedents to a seat if they
are elementary level. However, they are elder kids or use their backpacks and school supplies
to take up & seal then the number of seats available lowers. Buses are 72-77 person capacity.
rurther Comment
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12B. Ashley Denlon, Educator, Ogsis High School;

Discussed proposed CF Tours Mediterranean trip with Oasis High students in the summer 2020.
The purpose of Lhe excursion is both educational and well as cultural awareness. Furlher
Comment with slide show presentation.

Unfinished Business
Mo Activity

Mew Business

14A. Approved. Motion made by Member Traiger, Second by Member Minaya to approve the
ity of Cape Coral Mame Rebranding that iz Aligned with the Charter Schools” Apptication
Renewal Process - Superintendent Collins, Unanimous; Motion Carried

14B. Approved. Motion made by Member Minaya, Second by Member Traiger 1o approve Senior
Infarmation Technology Systems Administrater Job Description and Salary Range -
Superintendent Collins. Unanimous; Motion Carried

Member Minaya: Requested the following language should be inserted in the job description
under Skills and Knowledge: “...knowledge of learning engagement und learning management
systems platforms. " Further Comment

Member Metzger: This person is supposed to cover all four schools?

Superintendent Coliins: This position reports to the superintendent. Yes, this Senior IT5 will
oversee all four schools including the administrative networks.

Member Traiger: Perhaps Dr Minaya wouldlike to sit in on these interviews since he has so
much experience in this area and with educational needs, in particular?

superintendent Collins: We don’t normally have board members sit in on job interviews, but
he's welcome.

City attorney Dolores Menendez: There is not a legal problern for him to sit in during an
interview, bl it he sits during one, he has to sit during all {(interviews),

Chairman Campbell: This person is responsible for providing 24/7 support to all the schools?
Cotlins: Yes. If something goes down anywhere, they must be there for support.

Page 4
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Campbell: I'd like to see an outsourcing of this if possible. If it’s the will of the Beard, 1°d
like to investigate if it is possible to cutsource Lhis position.

Board Discussion Held,

Unanimows Board approval of the Senfor ITS Job Description and Salary Range including
language regarding skils and knowledee of learning engagement systems and platforms. The
Superintendent has agreed to consull with senior ITS at the City for advisement on the
possibility of outsourcing.

14C Approved. Notion made by Member Ticich, Second by Member Minaya 1o approve FY2018-
19 Budget Amendment No. 2 - MaryAnne Moniz, Unanimous; Motion Carried

Presentation included data and outline of why we do budget amendments which are required
tools to modify estimates of revenues and expenditures in order to bring everything in line.
Business Manager requested Budget Amendment No. 2 to be accepted at an adjusted amount
of 535 8million. Discussion Held

Motion made by Member Ticich, Second by Member Minaya to approve FY2018-19 Budget
Amendment Na. 2, Unanimous Motion Carried

Final Board Comment and Discussion

Chairman Campbell Great start to the year!

Vice-Chair Traiger praised the administrative teams and the Superintendent for working so
wezll Iogether and providing great and timely information. Complimented the administrative
teams on Lhe Superintendent’s Interim Report which shares system operations and
accomplishments with the Governing Board and public, and demonstrates how our system is
suppaorted.

Member Metzger complimented the Superintendent and other governing board members for a
job well done. She's not getting any emails or complaint calls which is a good sign that
everythig is going good. She zlso commented on the great communication and board support.
Further Comment

Member Ticich agreed parent communication is excellent at OES and also thanked MaryAnne
Moniz, Business Manager, for her clear and easy to understand budget reports. Further
Comment

Member Minaya is pleased to hear aboul high teacher and staff retention. He considers the
system rebranding is really a2 great idea becawse Qasis will be united around one system
statement. The Reserve funding is also great news and reminds us we are a healthy
organization. Further Comment
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Member Mitchell supports the Christa McAuliffe Elementary name change to Oasis North. Also,
great job getting through the hurricane - all the infermation and system calls were very
helpful and kept things on track for parents and students. Further Comment

16. Time and Date of Next Regular Meeting

The next Regular Governing Board Meeting will be held on Tuesday, October 8, 201% at 5:30
p.m. in City Council Chambers.

17. Adjournment

The Governing Board adjourned al §:48 p.m.

Respectfully Submitted,
Kathleen Paul-Evans

Charter School Authority Board Secretary

Secretary Date of approval
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Item
Number: G.A.
Meeting 44812019
Date:
~ APPROVAL OF AGENDA REGULAR
ltem Type: \EETING:
TITLE:

AGENDA REQUEST FORM
City Of Cape Coral Charter School
Authority

Approval of the Regular Governing Board Meeting Agenda - October 8, 2019

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 7.A.
Meeting Date: 10/8/2019
Item Type: PUBLIC COMMENT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Public Comment is limited to three(3) minutes per individual; 45 minutes total comment time.
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number:

Item Type:

Meeting Date:

8.A.
10/8/2019
CONSENT AGENDA:

TITLE:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy 1122: Nondiscrimination and
Equal Employment Opportunity; Policy 1362: Anti-Harassment

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description
o NEOLA1122, 1362

Type
Backup Material
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=R la] 4 Poiicy Manual

Seclion Val 18 %2 REVISED

Title MONDISCRIMINATION AND EQUAL EMPLOYMENT OPFORTUNITY
Code polldd 824718 fsf 814 1910]c

Status

Adoptad Aprl 12,2016

1122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUMITY

The Governing Board doss sal discrirmingle on bhe Basis of race, color, natignal onigin, sex {inclugirg séxual criantalion,
transgender status, or gender identlty}, disability [incleding HIV, AIDS, or sickle cell frait), pregnancy, marital status, age
fowcepl a5 aulhonzed by law), religion, military stabus, ancestry, or genetlc information which are dasses pratechked by Sinte
and/er Federal law (callectively, "protected classes™) in its programs and activities, Induding employmeant opportunites.

It s the fegal obligatiion and the policy of the 8card to empioy onby thase peresns who are bosh gualifed, with, or without
redsanable - acearmmodakions.

The supenntendent shall appoirt compliance tdlicss whose. responsiBility i will be b requirs that Federal and State: regulations
are pomplicd with and that any Inquiries or compdaints are dealt with promptly in accordance with lave, The Supsrintandent shall
alao require that proper notice of sondiscrismination for Tible I Title VI, and Tide V1L of the Civil Rights Act of 1964, Title [X of
the Educabion Amenoment Act of 1972, Sectlon 504 of the Rehabilitation Act of 1973, Americans with Disabilities Scl of 19910,
ard the Age Discrimination in Employment Act will be provided to staff members and the gensrel public. Any secticns of the
Authonty's collectively- hargained, negotisted syreements doaling with hifing, premotion, and tenure will contzin 8 statement of
nendiscrimination simtlar to that in the Board's statement above.

Compliance OFficar
The following person |s designated &y the supsrintendent g the Campliance QMcar (0]
Marmie: St | eving Circiitd
Title: PrirehpohSesta-Middie-Sohost Human Besoyrcas Mapneqer. Capa Coral Charter School Authoriby

Fhione: 235845000 aR3a-S03-6100 K455

feddrpss: 3519 Clasis Blwd,
Cape Coral, Florda 33314

E-mail; Eethmirebasri@copechaserschoalsorg laisa orcubicapecharerschools org

The nameds), lite(s), and contacl infurmation of thisthese Individual(s) will be published annually on the Authority's web site,
Complaint Frocedures

If & parsan belfevas that 5/ha has been subjacted 1o unlawiul discriminalion, the persan ey utilize [Fse fallowing comiplaial
procedures as a mesns of reaching, et the lowest possible administrative laval s prompt and aquitable resolution of the mathar

Tn acoerdands with Fedaeral and S48ke v, ampiopedes will be nolificd of HRaic right to Gle an inbemel complaiol regarding an
alleged violation, misinteérpretation, or misagphication of Federal and/or State law. In addition, employees will be notified of their
right to file 8 complaing with the U5, Department of Bducation's Office for Civil Rights. the Florida Comrnissson on Human
Relaticns, ar the Cogual Ceaplayment Opporlonity Commission.

imternal complaints must be put imwriting and must identify the specific circumstances or areas of dispute that hawe given rise

tm the complaint, and offor possible soflubions to the disputs, The camplaint moal be fled ailf 2 comphance afficee within the
trme limlis specified below. The compllance officer 15 avarlable to assst indvndicals i filng a8 comelaink,

httoasigobsarddoss. comitlicapeccsSoard. nef Privieta Yopen S logins
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Internal Complaint Procedurse

The Iallewing internal complaint procedure is availatve to employvees for The prompt and coqueitable resofution of comeplaints
alleqing discrimination based upon diszbilty, This complaint procedurs 15 not available to unsuccesstul appticents. Use of the
inkeral complaint procedure is not @ preraquisite to the purswsit of other remedies, [ncluding the fling. of 8 complaint with e
.5, Departmiant of Educalion's Office for Civil Rights, the Florida Dommission on Human Belaiions, or the Equal Emgloyment
Opporbunity Commission.

A, An employee with & complaint based on alleged discrimination-on the basis of disabiity may At disoess the proklem
with the compliance cfificar.

. If the informal disoussion does nol resolve L maller, or F the employe: skips Step &, the individual ray e a larmal
writien cormnplaint with the comphiance officer. The written complaint must contain the name sand address of the Indhvidual
ar represantalive fifing e complaint, be signed by the complainant or somecsoe autwariced Lo sign for the complainant
describe the alleged discriminatory acbion in suMicient detall toinform the compliance officar of the nature and date of the
#lleges viddation, ond propose a resolution. The complainl sl be Rled within chirey (30 calendar days af the
clrcumstances gr évent giving rise to the complaint, unless the tme for filing 15 extenaded by Uhe compliance officer for
good causs.

. The: complinnee officer will conduct an indepandant Investigation of the matier {which may or may net Indude a hearing).
This complaint procedure contemplates informal, but therough invesbigations, affording all interested pemsons and their
representatives, if amy, an eppofunily 1o peesenl wilnesses and obther evidence refevant bo the complaint. Tha
cormplisnce officer will provide the complatnant weith & weitten dispasitien of The coemplding wilbin ben (10} work days, IF
rd decisien 4 rendered wilhin ben (100 work days; or the dedasson 1= unsatisfactory inthe opindon af the cormalainant, e
employes may file, in writing, an appeal with the Superntendent, The compliance officer shall mantain the Authonty's
files and records relating o the complaink.

D. The Superintamdent will, wilhie ten {107 work days of receiviog the written appeal, conduct a-haanng with all parties
invalved in an attempt o resolve the compraint.

The Sugeriniendent will render his/rer decision within ten {107 work days of the hearbsg.

£t

The employee may be reoresented, st hisfher own cost, at sy of the - above-describesd meselings besrings.

F. The right of 2 person to a promgt Bod eguilable resolalion of the complaint shall not be impaired by the person's pursuit
of other remedics such as the filing of B complaint with the Oftice for Civil RIghbs o the Tfirg of 8 courl chass, Uss ol this
internal complaint procedure 1s nok & prerequisite to the pursuit of other remedies.

If It 1= determined that the complainant was subiscked bo unlewfol discimination, the CO must identify what coerective action will
bz taken be stop, remedy, and prevent the recumreance of the discrmination/rataliation: The carcective action should be
reasonable, tmely, gge-gppropriale and effecklve, and taifored to the specific situation.

Filing 8 Complaint with OCR/Florida Commission on Human Relatioas f EEQC

At any Bime, il an empleyee believes that g/he bas been subjected bo undawful discrimination; the individual méay file a complaint
wikh the W5, Deparkmeant of Fducatian's Office for Cheil Rights ("DORT), e Florda Comrmission o Heyman Relations (FCHR]), ar
the Egual Employment Opportuniby Commission {"EEQC" ).

Appealing s OCR/ Fiorida Commission on Human Belations/EEQC

If the compiginant i not sausfied with the Supanntendent's decision, the complamant will hawe an additonal sezby {607 days to
appeal the decision to the United Swtes Deparmment of Bducation Office of Civil Rights, Florda Commission oo Human Relations,
ar thee Egual Friplaoyment Qpportuniby Commission.

Retaliation

Retallation egainst o person who maokes a report or files a complaint alleging unlawful disoriminaltion, o participatos a5 0 wilness
in &n investigation, 1 prohiblbed. Specificaily, Uwe Doacd will not discrominate/retaliabe against, coerce, intimidate, threaben o
interfere with any individunl bocause the porson opposcd any act or prectios made unlawful by Sccoon 504 -or the ADA, the
GINA o Because that individual made a charge, bestilied, aagisfed or participated In any manner.in &n Investigation, proceeding,
ar hearing under those laws, or becalse that individual exercised, enjoyed, aided or encouraged any other person'in the
cxercise or enioyment-of any right granted or proetected by those laws,

Training

Wilps Hige baarddies comiTicapecsaBoerd ralPrivaleTapen Bogint 24
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The compdiance alficers will also overser Bhe trining of employees in the Autharity so that &l emoteyses understand their rights
and rasponsibililies ander Fegeral and Skate law, and are infeermeanl of the Boacrd's policies and preciices with respect to fully
implamenting and cormplying with the reguiraments of Faderal and State law.

Matice [
Maotice of the Board's policy on nondigcrimination inemploymenl practices and thae identiby of e compliance officers will be

posted throughout the Authonty, and published in the Authonty's recreitment statements or general infoermmation publcations e
reguired By Federal sowd Sale 33w ardd Phis palicy.

Egtontion of Investigatory Rocords and Materials

all ingiviguals < { with Jucking i tigati jer thi licy stall cetain ail inf it d !
electronically stored Information (“ESI™), and slectropic madia {as dafined in Palley EEISHW
part of an investication, including, but not limited bo:

1. all written reporis/allegations/comelaints/ statements;
2 narratives of all verbal reports /allegations/complsints /statemants;
3. g narrative of all actions talen by District porsonngl;

4. any written documentation of actions taken by District parsonnal to include:

&. { ) wwritbem wi :

€. {1 narcativas of, notes from, or audlo, video. or digital recordings of witness statemants:
7. (x ) sl documentary evidence;

8. [x ) a-mails, texts, or soclal media posts periaining to the investigation;

1. contemporangous notes in whatevar form made (e.g0,, handweltten, keyed into a computer or tablet, atc.)
periaining to the investigation:

10. written disciplinary sanctjions issued to students or employees and a narrative of verbal discipfinary
sancilons issued to students or employeas for vielations of the policies and progedurgs prohibiting

disgrimination gr barassment;

mmmmﬂmmm_ﬁu_ M@M@@Mﬂﬁm

14. documentation of all actipns taken, foth individual and systemic, to stop the discrimination or harassment,
prévent its recurrance, aliminate any hostile environment. and remedy ibs discriminatory effects.

The information, documents, EST, end electronic media (as defined in Policy B315) retained may include public
records and records axempt from disclosure under Fedaral and/or Stata low (8,0, student records).

The information, documents, EST, and electronic media (#s defined in Pollcy 8315) created ot receivad as part of 8o
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy £320. and Policy 8330 for not
fess than thres (3) years, but longer if required by the District's records retention schedule.

T Meola 2015
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Legal A% LLE.CL B3] et seq., Age Discrininaticn in Emgloymenl Act of 1567
22 W50 70 et seq., Rehabilitation Act of 1873
42 U.5.0C. 2000FF et seq., The Genstic Information Nondiscrimination Act
42 5T, 12112, Amerlcans with 2sahilities Act of 1990
F.5.110.1221, 250481 760,01, 76010, 1000.05
20 LL5.C. 1681 et saq., Tite TX
42 U.5.C. 2000e, et saq., Civil Rights Act of 1968

29 C.F.R, Parl 1635

38 LS. 4301 et seg., The Uniformed Services Employment and Reemplioyment Rights
At

Last Modified by Jacouelin Collins on August 15, 2012
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Boak Palicy Manusal

Section Vol 18 72 REVISED

Title ANTI-HARASSMENT

Code pol1362 B8/24/18 fsi 8/14/1900dc
Status

adopied Aprl 12, 2016

13582 - ANTI-HARASSMENT
General Policy Statement

it is the policy of tha Governing Board to maintain an educational and work erwirenment that s Tree o all Faems af aalawTul
harassment, including sexual harossment, This commilment applies Lo all Authorily Gpersiiong, progrems, and activities. All
students, administrators, beachers, staff, and all obher schaal persdnnel share respansibiliny for evoiding, discouraging, and
riprtieg dany foem al unlawlul harazsmeant. This polley applies o unlawful conduct acourring on school property,. or at anether
location If such conduct occurs during &n activity sponsorad by the Board.

The Sspesbabendaat Comadiance Dicer will vigorously enforce its prohibition agsinst discnminatory hamassment on the basis of
race, color, national ongin, sex (induding sexual orientation, tansgender stabus, o aender identity), disability [incleding HIV,
AI0S, or sickls ool braik), pregrancy, rmaribal stabus, Bge {2xcepl a5 autharized by law]), relighon, miliary status, ancesiy, o
genstic information which are classes protected by State and/or Faderel law (collectively, "protecied dasses™ ) (hersinalles
referred to as unlawiul harazsment), and encourages those within the Avthoriby community a5 well 85 third parties, who fesl
aggrieved to seek assistance to rectify such poblems. The Superisterdest Coampliance Officer will inwestigate all allegations of
unlanwul harassment ard it thoss cases where uniawial hargssment s substantiated, the-Sdaperinterdent Complignos OTloes will
Lake immediate steps 0o end the harassrment, prevent its recccurrence, ond remady its effecls Trdividuals wha are foend 1o
heve eagaged in unlawful harassment will be subject to approprisle discip!inary Bclion.

For parpétas of this policy, “Autherdty community” means scudents, administrators, teachers, saff, @5 woll 25 Board members,
agents, volunteers, contractors, or other parsens subjoct to the controd and supervision of the Board.

For purpeses of TRig policy, "Mhird partles” include, but are not limited to, guests and/or visitors on Aothority proparty [#.49-,
vizlting speakers partlcipants on oppasing athl-etlc teams, parents), wendors deing business wilky, Or Sesking 1o 40 business with,
the Board, and ul:her individuals who come In coptact with members of the Sutheordby comomunily BE schonl-related
eventsfactivitios [whelher oncar alT Anthoeily prapearty).

Other Violations of the Anti-Harassment Policy

Thp Stemerbebeerdesd Compdidarzs Olfcer will alsn take immeadiata steps to impose disciplinary action on individoels sngaging n
ary of the fallowing prohibited acts:

B, Relalialing sgainst a person whe has made a réport or filed a complaint alleging yniawful harssiment, or who hes
partidpated as a withess In & harassment investigation,

B. Filing a rmalicious or kndwingly falee report ar complaint of unlawful harassment.

. Disregarding, failing to investigate adequately, or delayving Investigation of allegations of unlawful harassment, when
responsibdlity for reporting and/or investigating unlawbul harassiment charges compnses part of one's supemvisory dutes,

Dhefinitions
Buliying

Bullying rises to the level of unlawful harassmenl when one of more persans systematically ond chrondeally inflict physical bt
or psychelogical distross an ane {1} or mose students or employvess and thot bullying is based upon sex (Induding sexual
orianbation, ransoender status, _&Lﬂﬁ]ﬂ.ﬁ_l.dﬂﬂﬂl‘r:l_n raca, caler, natioreal arigin, religion, or disabdliy {incloding HES, ATES, or
sickle call fraity . that s, characteérislics that are protected by Faderal civil rights laws. T is defined &3 2ny unwanted and
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repeated wiitlen, verbal, or physical behevios, including any threatening, Insulting, or dehurnanizing gesture, by an adult o
student, that I8 savers or penmasive enough to create an inlimidating, hostilz, or offensive educalional environment; cause
dizeomitrt or humiliation; or unresscnably interfere with the individust's schogl performance or participation. This gntawful
haragsment mayv include, but not be limited ko, the fodlowing:

A, teasing;

B threats;

C.intimyidation;

O slalking;

C. cyberstalking;

-

= eybesrbutlying;
G

gaslighting;
H, phy=ical violance;

I. theft:
1. rewoal, religioes, or raczl herassment:
¥, public humibation: &

L. destruclion of properys
"Harassment" means any threatening, insulling, or dehumenizing gasture, use of data or mwmpulers sofbears, or written, verbai
ar physical doadoct directed against a student or schiosl emplayes that:

A places o student or schocl emplovee in reasonable fear of karm to his/her person or damage to his/her properly;
B. has the effect of substantially inledering with 2 student's educational performance, opportunities; or berefits; or

o ohas the affect of substantially disrupting the orderly cperation of a schagl,
Sexual Harassmant

Pursuant ta Titée WIT of The Civil Rights Act of 1964 and Title IX of the Educalional &rmendments of 1972, "sexual harassmment” is
defined as:

Urtweslonorne sewpal sdvanoes, requests for ssxual favoers, and obher verhel or physical conduct of = sexual nature, when:

AL Submission Lo such conduct is made efthar impllcitly e explicitly-a lerm or condition of an individuad's employmerd, or
status in & dass, educationagl Frogram, or ackivity.

B. Submission or rejection of such conduct by &n individusl s usec as the basis for employment or educational decisions
affecting such ingividual.

€. Such congugh has the purpose or effect of interfening with the individual's work or educational performance; of creating
an Intimidating, hoslile, o offenzlve working, and/or learning endironment; or of interfaring wWith ane’s ahiliby tno
partcpate in or benefit from a cizss oF An educabional pregram or activity.

Sexual harassment may invedvi the behavior of 3 person of either gender against a person of Lhe same or opposite gender

Proahibiled acks bhal constitute sexual harassment may ake & vanety of forms, Fxamphes of the kinds of conduct that may
caxnstitube saxual harassment irdudes, ot ore mot limibed to:

AL Unweicome gewyal progusitions, mvitations, solictations, and flirtations.
B. Lnwarnted physical andfor sexual contact.

. Toreats or Insinuations that a persan's amplayment, wages, academic grode, psomiotion, dassroom work or asslgnnTenis,
acatleanic stalus, participation In athletics or extra-cumicular programs or evenis, or other conditicns of employment or
education moy oo adversely affected by not submitting to sexusl advancas,
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D Unwelcome verbal expressions of 2 sexuasl nsturg, induding graphic sexual commentaries about & peesaon™ Body, dress.
Eppssrance, or sexual actvities; the unwelcome uge of sexuslly degrading language, jekes, or innuendoes: unwalcomea

suggestive or insulting sounds or whistles; obscene telephone calls gndiop bexis.

E. Sexually sugpestive objecks, pictures, videolapes, audio recordings, or [ferature placed 1o the work or educatianal
enviroarment, which may embarass or offend individuals.

F. Unweloome aod inappropriate touching, patting, or pinching: ohscene gestures.

G. A pattemn of condudl, which car be subtle in nature, that has sexial avertohes and is inkended Lo create or Ras the effect
of creating discomfort andfor humbiation by another.

H. famarks speculaling about 2 porson's sexual actvities or saxual history, or remarks ahout one’s own sexuzal actvibes or
sexual history.

L. Consensual sexual mdationships whera such relationship teads to favoritisrn of & subgedinate employes wits whom the
Suparior 15 saxullly irsolved and wikpre such favortism adversely affects other employeass of sthensise creales a hostilo
work environment

L Werhal, nooverbal, or physical aggression, intimidation; or kostliiby based on sex o sew-sterenbyping tat does ool
involve conduct of & fexwsl salbare.

K. Ineppropriale boundary invasions by an Authenty employees or other adult member of the Autharity commnity inle &
student’s personal space and persondl 1.

Mab all Behavior with sexual connetabons consttutes unfawfisl sexual karassment. Sax-based and gender-based onduct must be
suiMicienlly fSavers, peredasivg, and persistent such that it adversely affects, limits, or dentes an individual's ermployvmeant, o such
thet it creetes & hosille or sbusive employment or educakbional @nvirmameaent,

NOTE: Any teacher, administrator, coach, or other school authority who engages in Sexual conduet with a student
may alzo be guilty of a grime.

Saxual Cyberharassment

Pursusant to Flofda law, "sevual cyvberharassenent” mieans lo publish g sexpaily explicit image of 2 person that contains or

cunveys the personal identification Information of the depicted peraan to an Intemat weabmile withoul [he depicled persan's
consent, for no fogitirmste pormeess, with the inbent of causing substantial emotional distress to tha depictad parson. SeLusl
cybernarassmeant may e a Forr el oyl hdrgsenont.

RacefColor Harassment

Prodibited racial harassmeant Gooury wheo gnwelcorms physical, sverbal, or nonverbal conduct s based wpan an individual's race or
color and when the conduct has the purpose or affect of interering vttt individual's work or sdocalional perdformancs; of
creating an infmidating, kostile, or offensve working, and/or leaming environmant; or of interfaring with one’s ahility to
paiticipate in o benalil from 8 class or an educstionad program oeactivity, Such barassment may oocur where conduct s
directed at the charactensbos of @ perzon’s race o color, Such 25 racial slurs, nicknames mplyving stereolypes, epithels, andfor
negabive rofcrences relative bo rocial customs,

Religlous (Creed) Harassment

Frohibited religiqus harassment occurs whean unwelcome physical, verbal or monverbal condisct is based upon am individaal’s
religicn er creed and ‘when the conduct has the purpase or effect of interfering with the'individual's werk or educational
perfprmancr; of creating an intimidating, fostle, or offensive warking andfor leaming eavironment; or of interfering with one's
alvlity b participate inoor bEnefit from 8 class o an educational program o achviby ) Such harassomanl iy ocor whare conduct
Iz directad at the charactaristics of 2 parson's religious tradition, clothing, ar sumares, and/of Involves raflglous glors.

Mational Origin Harassment

Prahibited natiomal grigin harassmmnl eorurs when urmeslodme phasical, varbal, or nonweckal conduc! s bassd upon &n
individeel's nattonal origin and whean tha conduct has the purpose or effect of intarfering with the indeidual’'s work or educational
performance; of creating an intimidating, hostile, or offensive working andfor learning environment; or of interfering with one's
ahility to particpate in or berefit from 2 £lass or an educational pregram or activity. Suech harassment may occur where conguct
in directed at the characterstios of 2 pecsan's national arigin, such &5 negalive oemmeEnts regarding cusioms, smanner of
spenking, Wnguags, sumames, or pthnic slurs.
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Pregnancy Harassrmeant

Pratibited pregmancy herassment oocurs when unwelcome physical verbal or nonverbal conduct is based upon an individual's
pregnancy and Whet e conducl has the purpose or effect of interfanng with the individual's work or educetional perfoimance;
of creating an intimidating, hostite, or offenswe working andfor [Baming enviconment; or of interfering with one's abilicy to
parlicipate in or Benefl frorm @ dass or an educational progrann or activity, Such haressmeant may occur whene condect i
directed at the characteristlcs of & parson's preansnsy and condition of pregnancy.

Disability Harassmeant

PFrohibited disability harassment cocurs when urwelcome physical, verbal, or norwerbal conduct is based upon an individual's
digability and when the conduct has the purposa or effect of interfering with the individual's work of ecducational perfomance; of
creating anintimidating, hostile, or offensive working andfor learning enviranment; or of interfering with coe's abilily ko
participate in o benafil rom & Class o an eductional pmgram or activity, Such: barassment may socur whera conduct ic
directod at the characteristics of a person's disabling conglbion, sUcdh a8s negathwe carmments about speach patbems, movemoent,
preysical impaintents, or defectsfapoearances, or-the [ike, Such harassment may-further ocour where conduct s directed at or
pertains toa person's genstc information.

Reports and Complaints of Harassing Conduct

Members of the Authonty community and third parties, which includes &l stalf, are encouraged Lo promplly repod incdents of
unlawful harassing conduct £o an administrator, supervisor, or other Authonty official so that the Superintendant may address
thes comduct hefore it becomes severe, peorvasive, or perzistent. Any administacor, supervisar, or other dathorioy official who
recalves such 8 cumplalnt shall file i with the Aulhority's Anbi-Haragsamont Compdiance Officer witthin bwo {2} besiness doys.

Mornbers of the Authority tommunity or third partics who believe they have besn unlawfully harassed by another membear of tha
Austhariby comimunity ar a thind fachy - are endifled Lo obilice Ehe Board's complaint praocess that is set forth Below. nitiating a
complaing, whether formally or informally, will not agwversaly affect the complaining tndividual's employment oF participation i@
educationgl e extra- curricular programs undess the . complaining individual makes the complaint maticiously or with knowledge
Ehat it s falea. Whila Dhere e rdo Bmee lirdls fore initintineg complaints of hamssmenk under ERis podicy, individuals should make
avery &ffoit oo file a complaint 25 spon as possibie after the condict orcurs while the facis are known msd potential witnesses
are avaitable,

[f, during ar investigabion of reported act of hullying andfor harasament in scoordance with Policy 5517.01 - Sullying and
Harassmant, the princpal or hisfher designes balieyves that the reparted risconduc: may have oeated-a hostile weork
environment and moy have constiuled unkwful discriminaton: harmssment based on sex, moe, coler, mationsl erigin, relfgion, or
disabilily, [Me principal o hisbser designes will report the ack of Bullying and/or harassmsnt 10 one of the Compliance OMficers
who shall Investigate the allegation |n accordance with this policy. While the Comphiance Officer investigates the allegation, the
Frincipal shall susgpend hisfher Policy 5517.01 investigation to await the Compliance Oficor's wrtten report- The Complianos
Officer sball kegp e Pricgipal informed of the stalug of Lhe Policy 1367 investigation and provide himyher with & copy of the
resulting written repoit.

Anti-Harassment Compliance Officors

The Tallowing Indlvidisals sarve ac “Ant-Harassment Complisnce Officers? for the Autharity. They ara hereinafter referred to as
the "Coemphiance Oficers”,
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The names, tdes, and contact information of these individuaks will e pubished snnually on the Authorisy's web site.

The names, Wdes, andfor contact infermation ol the persons presently serving as Compliance Officers may change from time &o
limes, snct sych changes sholl be deemed techinival correiiions within the meaning of Sylaw 01311 and shall be made pursuant
i that bylaw,

A Compliance Officer will e available during regular schoolwork hours 1o discuss concems related L untawful harassment, o
argist shudents, other members of the Authority community, and thind parties who seek support or advice when infesthing
ancther individual about "unwelsome” conduct, or £ intercede informally on banell of the individual in those instances whers
oncems have not resulted In the filing of a farmal complzint and where all parties are in agresment to participate inan informal
DFOCaRs,

Any Board employes who directly obeerves unlawil furfsssment of 4 shedent s obligated, in accordance with this pobicy, to
reparl Such observations to one of the Antl-Harassment Compliance Dfficers within bwo (2) business days. Thereafter, the
Compliance Oificer or designes must contact the student, If ovar age aighteaan (18] or lhe student’s paronts iF under the age
&lghbeen (18), wilhin lea [2) buesiness doys to advise 5'heftheam of the Sdzepptandapte Compliange Oiliger's inkenl ba
invesbigate the allaged misconduct, induding b obdigalion of the compliance officer or designee to condoct an investigation
fodlowing all the proceduras outlined for & formal complaint.,

Comiplianca Officers are essigned Lo scoepl complaints of unfawful harassment directly from any marmber of the &ulhority
COMMUNIty Or 3 wisibor to the Authority, oF to meceive campainls that are iniGally filed with a school building ad mimistratar. Upon
recaipt of a corplaind gither direcily or through & school building administrator, the Complianee OMicer will Begln eitheran
informal or formal process (depending on the reguest of the momber of the Authority community. alleging haressmant); or The
Eompliance Officer wil designate a specfic individeal 1o canduct Such @ pracess. Tn the case of a fermal complaing, the
Campliance OfMiger will prépere, after consultaton with the Superintendeant, recommendaticns for The Supaianbendent or will
oversse the praparation of such recosmmesidations by @ designee. &1 members of the Authority community must report incidenls
of unlawful harassment which are reported ta them Lo 8 Compliande Officer within five [5) calendar days of leaming of the
incicent.

Investigation and Cemplaint Procedure

Ariy ermployer or other memzer of the Authenty community or wisitor to the Autharity who beliewves Lhat s/be has been
subjected to unlawful harazssrment may seek resolubion of hisfher complaint throwegh either the informal or formal procedures as
described below. Further, & process for Investigating ceims of harssement and &8 process for rendering a decision regarding
whelher the daim of legally prohibited harsssment or retaliabion was substantiated are sat forth below.

Clue fo the sengitivity surrounding complaints of enlzawfol harassment or retaliation, time lines are flexible for iniciating the
complaint process; howsayver, Individuals should maks every affort to file & complaint within thirty {307 calendar days after the
cenduct occurs while tha facts are known and pobential withesses are availahle: Znce thea Iormal compdaint process is begun, the
imvestigation will be completed ina timely manner (ordinarily, within {ifteas (15} calendar days of the fomplaint being received].

The Infarmal and formal procedures Set farth below are nal inbendsd bo inberfemowith e rights of any individual to pursue a
complaint of unlawful harsssment or retaliabon with the Wnited States Depariment of Education, SHce tor Civil Righis, fhe
Flotigda Ciwil Righls Commission, or the Egual Employment Ooperunity Commission.

Informal Complaint PFrocedure

The goal of the informal complaint procedure is o sbop ingppropriale Behavios Ho Lo investigals and lacilibale remlulion
through &n informal means, i pessible. The informal complaint procedurs is provided 2s a less formal opton for & student wh
helieves ofhe has been urdawfslly harassed aor relalizicd agamst. This infoornad pmocedurs s net required 25 a preoursor W the
filing of a fopnel camplaint.

Employees, ather mesbers of he Sulbonty cormmuaity, o third parlises wiho Believe that they have been unlawfully Barassod or
retalioted against may ntiate their complaing through this informal complaing process, bat S not required B dooso. The
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iestormal process is andy available in those circumstances where the parties (alleged target of harassmeant and alleged
harasser{s}) agrea to parlicipala in bhe inforrmal proooess

Emplovess: nther mambers of Lhe: Authority cormmunity, or third parties whe believe that they have been unfawfully harmssed or
retaliated agalnst may proceed immediately g the formal complaint process and individuals who seek resofution through the
informal procedure may reguast that the informal peocess ke teominaled &b 3oy Fime o mave bo the formal complaint process.

Howaver, all complainks of harassrent invalving an Suthority emploves, any other adult member of the Authority community, ar
o third party against a student will be fosmally ineestioaliod.

A5 an initial course of action, if an individual fesds that 5/he B being unlawlully harassed and /he is able and feels safe doing 5o,
tive individual should tell or otharwize Inform the harassel thet tha corkdoct s utwilzoms and muest stop. Such direct
cormmmunication should not be utlized in circumstances invalving sasxual viakence. The complaining individeal should address the
allegedly Parassing conduct &8 soon afbcr it occurs as possible. The Compliance Cfflcers s avallable to support and coongel
inrdivaduals whran taking this fnltial step or ba inkarvene on hehalf of the individual if requested to do so0. An individual who is
urnemforta ble or unwilling o inform the Rarasser of hisfher cormplaint s nob pronibited from obhaswise fing an infdamal or a
formal complalnt. Tnoaddition, with regard bo cectain types of unlawiol harassment, such as sexual herassment, the Comphiznce
Oficer may advise against the use of tha informnal complaint prooess.

An indivicduel wheg beliowes sfhe has been unlawfully haressed may maze an informal complaint, esther orglly or In writng: {1} ta
& teacher, atfer emplovves, or building sdministeor; (2] bo bhe Superintendent or gther fathoriby-level employes ;- andfor (3]
directly to one of the Compliance Officars,

Al informal campdaints must be reported to the Compliznce Officer{s] who wall either facilitate an informal resclutlon as
described below 2n hisfher owng oc appoint another individual be fadlitate an infarmal resolution.

The Authorily’s Infermal complaint procedure is designed to provide employees, ochar members of the authority community, or
third partles who Dellewe they are heing urlawiuolly harassed by angther individos? with 2 renge of optiens designed to hrlnq
about a resoluton of thelr concerns. Depending upen the nature of the camplaint and the wishes of the Individusl dlaiming
unlawful harmssment, informal resolution may involve, but not be limited te, eoe or mare of the following:

A. Advising the indivedesl about how te communicaie the unwelcome nature of the behawvior to the alleged harasser.

B. Distrihuting & copy of the anti-haessment policy o5 @ reminder to the Individuals In the schoal Bullding or office where
the Individual whose behavior 15 heing guestiored works ar aftends.

- I both parties agree, the Complionce Officer] 5], may amange and facilitate @ mecting betwoen the individual claiming
harassment and the individoal scoused af harasament Ly work mul 8 molual résolution. Such a mesling 1= nol apposprials
In circumstances invelving sexwal violence.

While LRgre @re e st birme ks within wiich an informal complaint must be resalved, the Complisnos Officer]s) of designes
will exercise hisfhar authortv to attempt to resolve all iInformal complaints wichin fifteen (1%) calendar dayvs of receiving . the
informal cormplairt. Parties who are dissatisfied with the results of the informal cornplaint process may procaed to file a formal
complalnt, And, as stated above, parties may meguest that the informal process be berminated at any time to move to the fomal
pomplainl procass.

All materiels generabed as part of the informal complaint process will ba retainad by the Compliance Officers or designes n
accordance with the Soard's recosds retention policy. (See Policy 33140 and Policy 833101

Formal Complalnt Procedurs

If a complaint is not mesolved through the informal comolgint procoss, T one of e periies ha eequesiad that the infontal
cowmiplainn precess be baminaled o moee to bhe formal complaint process, o if the Individual elects ta file a formal complaint
Initially, the formal complatnt process a3 described below shall be implemenbed,

Thig formial complaint processis not intendegd bointfcforg wilth the Aghls of ancemployee, ofhes member G the Authority
cownirgniby, ar Lhird parly o pucsie a complaint of anlwtul harassment with the United States Department of Education, Gffice
tar Civil Bights, the Florda Civil #:ghis Commission, of the Egual Empleyment Opportunity Commissicn.

an individual whe hellgves ofhe has been subjected to offensive conduct/harassnent hersinafter referred o a2 the
"compleinant”, may file a formal complaint, cither ooally or in wriling with & [eachsr, principal, or obher Adthonty employes, the
Comgpliancy DFicer, Superinkenden), or abher Suthoriby empioyes, Dee to the sansioity surrcunding comolaings of unlawhsl
harassmmen] and retaliation, time lines are flexible for inio&tng the complelnt process; however, individuals should make ewvery
&ffort to file @ complaint within chirty (30} calendar days after the conduct oopers while the Facbs are known amd polential
witnesses are available: ITa mmplainant informs a teacher, priccpal, or other Authority employes, the Compliznoe Cfficer,
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Superintendent, or other Authority emplovee, either orally or i1 wiiting, sbout any complaint of haressmeant, that emplovee must
report such informaticn be the Compliance Officer or designes within twa (2] business days,

Throughout the course of the process as described hersin, Ihe Complance Officer should keep the partios infarmed of the status
of the investigaticn and the Jucision making process.

&ll larmal complaints must inclede the following information to the exlent 11 is avallable: the idenbty of the individual believed to
have engagad in, or engaging in, afencive conduct Marsssment/retalistion; a detalled description of the facts upen which the
tomplaint is based; & list of polential witnesses; and the résolution sought by the complainant.

i the complainant is unwilling or unatis Lo provide @ written statdémant iod uding Lhe information set forth above, (he
Campliance Officer shall ask for such detsils in an oral interview, Thereaftar the Compliarce Offcer will prepare 3 writtan
summary of the oral interview, and the complainan] will be asked to venfy the accuracy of the reported charge by signing the
document.

Upon recetving a8 formal complaint, thie Complianoe Officer will consider whather any action should be taken in the Investigatory
phaze to proted the womplaicant from further harassment or retafiodon induding but nat lirmiled o a change of work
assgnrmeEnt or schedule for the complainant-and/or the alfeged harasser, Tnomaking such a determiination, the Complisnce
Offiger should consudt the camplainent to assess hisher aoreemens toany action desmed appropriate, IF the complainant (s
unwiiling 1o consent bo any chenge that s deéened approptiale by the Complignoe Officer, the Compliznce OMicer rmay still toke
whatever actions sfhe deem appropriate in consultation with the Superintendent and/or Board Attornoy,

Withiiry Tiver {3} business days of receiving a formal complaint, the Compliance Cfficer or & designes will initiate & formal
investigation To deierming whelher the complainant has bean suljected to offensive conduct/harassment/retaliabon. A Principal
will not conduct an 1hvestigation unlyss directed to do 52 by the Comoliance Officer.

Simultaneously, the Compliance Dfficer will intarm the individual alleged to have engaged in the haressing condust, herpinaiter
referred 1o as tho "respondent’, that @ complaint has been received. The respondent will be informed about the nabure af Lhea
allagations and & copy of thes adminlstrative procedures and the Board's anti-harassment policy shall Be provided to the
resoondent at that time. The rezpandent musl dlso be informed of the opportisnity to submit a writien response o the complaint
wiithin Five {3} business days,

Although cerain cases may require additlonsl bime, Lhe Compliaroe Officer or a designes will attempt to complets an
Irvestigation into the allegations of harassmeni/retaliation within fifféen (15} calenddar days of recciving the formal complaint.
The mvestigation will v uds:

A_ interviews with the complainant;
B. intzrviews with tha respondent;

C. interviews wilh ary obher witnesses who may reasonably be expectad to heve any information micvant te the
aflagations:

L. congideration of @ny dooumentation or other evidence presented by the complaingst, respondent, arany other wimess
whech1s reasanahly Beli=ved 1o be relevant o the 2llcgations.

Al the ronclusion of the nvesogation, the Campliance Otficer shall comoll with Lhe Superintendent. & written raport shaill than
B prepandd and defiversd bothe sSuperintendent which summarizes the avidancs gathered durng the investigation and
provides recomesendalions based on the evidence and the definition of unlawful harassnent as provided in Board policy and
State-and Faderal law 25 to whether Lhe complainant has been subject to unlawhsd harassment The Compllance Officer's
recommendstons must be hased wpoa the Lolalily af the dirosmstances, including the ages and matunty levels of thaze
imvobved, In determining f discriminatory harassment or retaliation accoered, o prepongerenon of svidence standard wall be
uhed. The Compliance OFficer may consalt with the Board Attorney before finallzing the report to the Suparintendsnt.

Abzent exbcnuating cimcumstances, within ten (10} busingss days af recsiving the report of the Comolence Oficer or the
designes, b Ssuperisieadent must eitherissue a final decision regard!ng whether or not the complaint of Barassment has been
substantizted or request further investigation. & copy of the Ssuperintendent's final decision will be dalivered ta both the
compiainani and the respondant.

1F the Ssugeriniendent reguests additianal investigation, the Seuperintendent mest specly the addibcnal information that = o
be gathered, and such addifonal Investigation must be cornpleted within ber (10} business days.. Al the conclusion of the
addilignal inwvestigation, the Ssuperintendent musk issue a final wrtben decision a5 described shove

The ceciion of the Superintendent chall e Hnal
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The epuperintendent resansas the righl to investigate and rasolve & complaint or report of unlawful harasement regardless of
whether the member of the Authority community or thind party slleging the unlewfil harassment pursues the complaint. The
wuperinbendent also reserves Lhe right to have the farmal complaint investigation conducted by an oxternal person 0 accordance
With thiy palicy or in such cther manncr a5 deemed appropiiate by the superintendent.

Privacy/Confidentiality

The Authority will employ all reasonable efforts to protect the rights of the complainant, the indivigusls) zgainst whom the
complaint is fited, and the witnesses as much as possible, consistent with the Board's legal ohtigations o investigate, to take
appropriatc action, and to conform with any discovery or disdosurs ahligations, All records ganarated undsr the terms of this
policy and relabed adminisrative procadures shall be maintained as confidential bo the oxtent permitted by law. Confideniiality,
NOWEVET, CANNCT o guarantsed. All complaimants procesding through the foronal inwvestigation process will be advised thet their
wlestities may be disdossd 1o he respondens,

During the course of & formal irvestigetion, the Complisnce Officer or his/her dezignes will instruct all members of the Aubhorby
Lomimunity anc third partiss wha are interviewed about the importence of maint@ining confidentiality. Any individual who 1s
intervigwed a5 part of 8 harazsment investigation s expected not to disglose any information that s/he learms or that s/he
pravides during Lhe course of tha Investigalinm.

All public records created as & part of an investigation of & compiaint of herassment will be mainteinad by the Compliance Officar
in sccordanoe with the Board's recorgds retuntion policy, Any records which are considered student records In accordance wikh the
Family Educalinng! Rights and Privacy Ach will be maintained In 2 manner consistent wilh bhe provislons of the Federal and Slate
lows,

Sanctlons and Monitoring

The Superintendant shall vigorausty enforce the Bosrd's probibitions againat unlawful harassment by taking appropriate action
reagonably calculated fo stop the harassient and prevent further such harassment. While: observing the principles of die
process, & violalion of this palicy may result In discipiinary action up to and Incluging the discharge of an ermplovee or the
suspensionfexpulsion of 8 student. All discplinary action will be laken in accordance with applicable Stale law and bhe berms of
the relevant collective bargaining agreement]s]. When imposing discipline, the Superintendant shall consider the tolality of the
droumstances involved inthe matter, including the ages and matunty levels of these invaived. Tn those cases whare unkawhul
harassment is ned sibslantiated, the Suparintendent may consider whether the afleged conduct nevertheless warranis discipline
in accordance with other Board policies, consistent with the terms of the relevant mollective bargaining agreement(s).

where the Supetintendent becomes aware that 8 prior remedial Action has boon taken against a member of the Authosty
community, all subsequent sanctians imposed by the Board andfor Superintendant shall be reasonably calculated toend such
canduel, prevent its reoccurrence, and remeady s el lecks,

Rataliation

Any oot of rotaliation agalnst & person who bas made g eport or Mlked @ complaint ableging unlawiyl horassméens, or who has
particpated a4 8 withess in a haressment investigslion is penbibibed, Sctions that could be construed as relalialicn mey rrealt in
dizciphinary sckion, up o and inguding the discherge of the emplayes or the suspensionferpulzion of 8 student involved in the
rataliztory behavigr,

Allzgations Constituting Criminal Conduct: Child Abuse fSexual Misconduct

Skate faw reguires any teacher or school employee who Knows or suspects that a child under the age of sighleen {18) is a victim
of child abuse or neglect to immadiately report that knowledge or suspicion ko the Departmiant of Children and Family Servicns.
It, during the course of a harassment investigation, the Compliance Offiver or a designees has reason to balieve or suspact thist
the afleged condhud ressonably indicates abuse ar neglect of the complainant, & report of such knowledge must be made in
accordance with Stabe law and Board palicy.

1M the Compliznce Cfficer has reason to belleve that the compisinant bas Been the victim of cniminal conduct as dafined under
Flanda law, such knowiadge should bo reported to local law enforcement

Any reparls miade te the local child protection serdice or oo lecal law enforcament shall ol terminate the Compliance Oficer's
obligation and responsibility to continue tg investigate a compleint of harassment, While the Compliance Oficer{s] may work
cooperatively with cutside agencies to conduct concerrent nvestigations, in no event shall the harassment investigabon be
infitsitesd by the invghrement of outside agencies without good cause after consilbatlon wilh tre Superinbandernd,

Mandatory Reporting of Misconduet by Certificated Employoes
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The Rup=rintandent @& reguired by Slate law 2nd RBoard Policy $141 to repart alfeged misconduct by certificated emplioyess of the
Auchority that sffects the health, safety, or welfare of & student. In accordance with Board policy and State law, the
Superintendent shall investigate each aflegation of sudh conduct and, if confirmed, shall repont such miscondec pursuant to
Prlicy 8141,

Education and Training

In support of this policy, the Board promotes preventative educational measures o creabe greater awareness of unlawful
discriminalory praclices. Thi Superintondent or desigres shall provide approgrisgle informalion Lo &l members of [be Aol hosity
rommunity reletad ta the Implearmentation of Ehis policy and shall provide braining for Authority students and staff whera
appropriata. All training, a& well 25 all infermaton provided ragarding thes poloy and hareasment in general, will ba age and
CONEENE Bppropriata.

Retention of Investigatory Records and Materials

All individuals chargad with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315)
created and received as part of an investigation,_including. but not limited to:

. all written reports/allegations/complaints/statements;

2. parratives of all verbal reports fallegations /ecompiaints /statemants;

1. a ngrrative of all actions taken by District personnel;

4, any written documentation of actions taken by District personnel;

[y

Fodx pwritien witness statements;

6. [x ) narratives of, notes from, or audio, video, or digital recordings of witness statements:
7. (x ) all documentary evidence:

8. [ x) e-mails, texts, or social media posts pertaining to the investigation;

S contemporaneous notes in whatever form maede {e.9., handwritien, keyed into a computer or fablct,
etc.} periaining to the investigation;

10. written disciplinary sanctions issued to students or employses and a narrative of wverbal disciplinary
sanctions issued to ﬂtuqem.qmplqywmmmmﬂuﬁp_mﬂuﬂm fui

discrirninatien ar harassrmant;

11. dated written determinations to the parties;

12. dated written descriptions of vechal notifications to the parties;

15, written documentation of any interim measures offercd snd/or provided to complainants, including
no contact orders issued to both parties,. the dates issued, and the dates the parties acknowirdged
receipt; and

14, documentation of gl actions taken, both_individual and systemic, to stop the discrimination or
harassment, prevent its recurrence, eliminate any hostile environment, and remedy_its
discriminatary_affects.

The information, documents, ESI, and electronic media {as defined in Policy $315) retained may include
public records and records exempt from_disclosure under Federal and for State law (2.9, student

records}.

The information, documents, ESI, and clectronle media {as defined in Policy 8315} croated or regeived ag

manMMmmuumwmmfﬂ 10, Policy 8315, Policy 8320, and
Policy 8330 for not less than three (3) years, but longer if required by the District's records retention
schedule,
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I Neola 2015

Leqgal 20 U.5.C. 1400 et seq., The Individuals with Disabilities Tmprovement Act of 2004, as
arnended [commenly known as the Individuals with Dizabilitiss Act)

29 L.5.C, G21 et seq., Age Discrimination in Employment Act of 1967
29 U.5.. 24, Rehabilitakion Act of 1973

283 U.5.C..4201 et seq., The Uniformed Services Employment and Reempioyment Rights
At

42 L.5,C 12101 et seq., Amercans with Disabilities Act of 19940, as amendec]
A2 LLSC0 20000 ef seq., The Geretic Information Nondiscriminztion Act
Mational School Boards Ascaciation Inquiry and Analysis - May 2008

Fod. 11001221, 250481, 7a0.01, 760,10, 784,043, 1000:05, 1005.067

42 U500 2000d et seg.

42 U5 C. 2000= &t s8q,

29 C.F.R. Part 1535

29 U.5.C0 6101, The Age Discrimination Act of 1975

20 LL5.C, 1681 et seq.

A2 .50 1983

Cross References paSid4i- Mandatory Reporting of Misconduct by Certificated Emploveassidl
pa5517.01- Bullying and Harassment
pal3262- Anti-Harassment
pol131, 1- Technlcul Corrections
pofd2l —SCTHOOL ey
poddid - PUBLIC RECORDS

Last Maodilied by acguealin Collins on August 19, 2018
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Boak Palicy Manuwal

Seckion Wol 1B #2 REVISED

Tile NONDISCRIMINATION AND ACCESS TOEQUAL EDUCATIONAL GPPORTUNITY
Cods poZ2o0 824718 fsj BA15419 lojc

Sratus

Adoptad April 12, 201G

2260 - NOMDISCRIMINATION AND ACCESS TO EQUAL EDLICATIONAL OPPORTUMITY

ARy Foarre ol discrirninalion or harassment can be devastating to &n individual's acadaemic progress, social reletionship, andfor
personal sense of self-worth. Az such, the Goveming Board will not discriminate nor tolerate harassment (b ks educational
prograces or activities on the basis of race, colar, national crigin, Sexc (induding sexoal orientation or transgender identity],
disablity (including HIV, ATDS, or sickde cell traic), mantal status, age (awcept 8 aUtharized by law ), meligion, militory states,
ANcesiry, or genetc informaton, which are dasses prlected by State and/or Federal law (collectivaly, "profected classes).

The Board also docs nob discriminate pe the basis of protectad classes in ks employrsnl policies and practices a5 they relate to
Enpnants.

Cyual educational oppertunities shali be avallable to all students, Wilhout regard 1o the protected dasses, age [(unless age 15 &
fachor necessary 1o the normal cperagtion or the achisvermeant of any legimate chdective of the programyactivity ), place of
residance within the bourdaries of the Authority, or sodsl or economic background, to learm throwgh the curricslum offersd in
this Authonty. Educaticnal pragrams shall be designed be mect the varying necds of all students.,

In crder to achieve the atoresaid goal, the Superiniendent shall;

&, Curriculum Content

mvinw current and proposed coursas of study and textbooks to detect any blas hased upoen the protected classes:
asceripinicg whether or net supplemental materisls; singly or taken as o whale, fairdy depdct the contribution of both
genders, varous races, &thaic groeps, elo., boward the dovedopment of human socicty;

B. Stasf Training
develop an ongoing program of im-S2evice tréining Mfor schoal personrss] designed b identify and solve problems of bias

bascd upon the procected classas in all aspects of the program)

C. Student Accass

1. rewvimw current and propased programs, activifkas, Tacilities, and practices to eerify thel all shedenis have egeal
srcess thereto and are not segregated on the basis of the protected cfaszes in any duly, work, play; classroom, or
schonl practice, except as may be permitted under State and Federal laws and regulations;

2. wverify that facilizies are made geailable Far non-currinclar student aclivibies that ang initfated by parents.or other
members of the community, including but not limited to any group that s officlally affillated with the Boy Scouts
of America or any other youth group listed in Tite 36 of the United States Code a3 a pakniotic society, pursuant to
Goard Palicy 7510 - Lise of suthoriby Faalities;

I accordancoe with Florida statuie, the Boord may establish and maintain @ single-gender nonvocational class, exira-
curriculzr Bctivity, of schood lor elemeantary, middbe, or high fschoeol stodernts.

. Authority Support

wenfy thal like aspects of the Authority's program receive like support oz io staffsize and compensalion, purchoss andg
rmainlananse GF Tacililiss and aguipment, aocess Lo such Facilibes and equipmeant, and rataled maflars;

E. student Assessment
httes oo boarddocs: comMisaescalBoard. A syPAaa opankl g 18
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verify that tasts, proceduras, or guidance and. counseling malerisls, which are designed to svaluzbe student progress,
rate aplitudes, analyze parsanality, or in any manrer establish or tend to establish & category by which & student miay be
judged, are nol difcrentiated or stersabypad on the basis of the protectad classes.
Authority Compliance Oficer
The Superintendent designates the following individuweals to serve as the Authority's "Compliance Officer™ Calso known as “Clvdl
Rights Coordinater ) (hereinnfter refarred to as the "C0O): 1F the superintendent designates another individual as €0, the Board
will bz nitified of the change.
Mrriee: dosfd—toeahorn Leise Orgutt
Phiane: 2350475490 25309-424-51 00 M456

Address: 3519 Dasis Bled.
Cape Coral, Florida 33914

E-mall; kefarahneienpecharterschocisorg leiga orcuttEeanecharderschonl, orm

[itle: Sygerintendent, Tape Coral Charer School Authorty

Efree: 230=-d42d-51 010 ¥ 447

Adcress: 3319 Dasis Blvg,
Coree Coral, Floride 33514

nEmoampecE 1ﬂ|j;|:g|jm|"hnrl_:|
The marmels ), lels), and contact information of thig/these individuslis] will be pubilizhed annually on the Authonty's wely site.

The {5 responsible for coordinating the ulhorily's offorts o zomply with applicable Federal and State laws and

requlotions, Including the Autharity's duty to address inoa prompl and cguitable manner any ingquiries or complaints regarding
discrimination or denigd of equal access. Tha CO(s) chall also werify b prapes ealics ol nondiscrimination for Titde U of the
Amnarcans with Disshilites Acl Jas amended), Title VT -and WII of the Civil Bights Act of 1964, Title TX of the Education
Amendment Act of 1972, Section 504 of the Rehabilibation Act of 1973 [as amended), the Age Discnminabion Act of 1975, the
Fleerica Civil Rights At of 1992, the Forida Educetional Equity Act, and/ar thair Implamenting regulatians s provided 1o
students, their parents, staff members, and the general public, A copy of each of the acts end regulations on which this notice is
based miay be found in the OO office,

The Suparintandent shall annoally attempt to identfy children with disabilities, agey F-23  whe reside inthe duthanty but da not
recelve public education. In addition, /e shall establish procedures to identify students whe are Limited English Proficient
{LER}, including immigrant children and youth, to assess thair abilily Lo participale in Authorty programs, and develop and
alrminister 3 program that meeks the English language and academic needs of These sludonts. This program shall include
procedures tar student placerment, sendces, evaloation, and exit procedures and shall be dagigned to provide sludents with
affectiva instruction that lesds o acadernic achiovement and Gmely acquisiion of proficiency in English. As & part of tis
program, the Authority will evaluate the prograss of sludents in achieving English language proficiency in the aréas of listening,
speaking, reading, and writing, on an annual basis {ses AP 2260F )

Reports and Complaints of Untawliul Discrimination and Betaliation

Sludenls andd all obher members of the Authority community and third partiss sre ancolraged to promptly repart incdets. of
uniawiul gdiscrimination and/or retalialion to @ wacher, administrator, supenvisar, or other Authority official so that the Board
may address the cenduct. Any teacher, administrator, supsrvisor, or olber Authority grmploves or official who receives such B
complainl shall Sle ik with the O at hisfher first convenience.

Mambers of the AUuThonty cornmunity, which Ircludes studénts ar third padios, wha belliews they havo been wnlowfully
disgriminabed/retafialed 2gainst are entitled to utilize the complaint process set forth below. Initiating @ complaint, whether
farmally b informally, will nal adversely aifecl the complaining individual's cmploymenk or participation in educaticnal or extra-
curncubar programs. While there ara no time niks for initiadicg comglaints ander 1his policy, individeals sthaokd smake cvery
cffort to file @ complaint as sooh os possible after the canduct oocurs whila the facts are known 2nd potentlal witnessec are
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availabla.

it, duting &n investigation of alleged bullying, aggressive behaviar, and/for harassment in aocordance with Pelicy 5517.01 —
Bullying and Haressrmeant, the Prinopal balieves that the reported misconduct may constitute uniawful discrimination based on a
protected class, the Pringipal shall report the act to one of the COs who shall investigate the allegation in accordance with this
policy, While the CO Invastigales the allegetion, the Principal shall suspend histher Policy 551701 Investigation ta awail the CO's
writien roport. The CO shall keep the Principal informed of the status of the Policy 2260 investigation and provide himyher with a
copy af the resulting writhen report,

The O willl be available during regular schoolfwor hours to disouss concerns refated to unlswiul diseriminationfretaliztion, ©0
shall acoept complaints of unlawiul discrimination/retaliztion directly fram any member of the Authonty community or & visitor
b0 the Authorty, or receive complainte thal are initally filed with a school building administrator, Upen receipt of a complaing
adther directly or through a schoal building agdministralar, a CO will begin aither an inforrsl or formal process (depending on the
request of the person alleging the discrimination/retaliation or bhe naturg of the alleged discrimination/ratalistion), or the OO0 will
designate a specific individual Lo conduct such a process. Tha CO will provide & copy of this policy to amy parson who files a
carnglaint, Iy the case of a formal complaint, the CO will prepare recommendations tor the Superintendent or overses tha
preparalion of such recommendations by a cesignes. &1l membors of the Authority community. must seporl incdents of
discriminationsretaliation that sre reported to them to the CO within two (2) business days of learning of the incident/conduct.

Any Board employer who directly obsarves unlawtul dizcriminalion/retalintion of a stodent is obligated, In sccordance with this
paficy, to report such ohservations bo one of the CO within fwa (2] business days: &dditionally; any Board emploves who
observes an act of unlawful discrirvinalion/retalialion @5 expected to mtervens to stop the miscondoed, unless CircumstEncos
make such sn inbervention dangerous, In which case the staff member should immediately notify other Board employess and/or
local law enforcement officialy, 415 necessary, to stop the misconduct. Thereafler, lhe GO or designese must contact tha student, if
afe eighteen (18} or older, or the student's parents if the student I8 under the age eightean {18), within twe [2) school days to
gdvise sfhefthem of the Board's intent Lo invedigate the alleged wrongdaing.

Investigation and Complaint Procedure

Any student who believas that s/he has besn subjaded bo unlawfyl discrimination or retaliabion may sesk rasolubion of hisfher
complaint through Uhe procedures described below. The formal compiaint procsdures involve an investigation of the individual’s
claims and & process for rendering a dedision megarding whether the charges are substantiated.

Cue Lo the sensilivity surrounding complaints of unlawiul giscrimination or refalistion, timelines are Aexible for initiating the
cormpaint process; Soweneer; individuals should moke every effort to flle @ complaint within Lhirty (303 calendar days after the
conduct ocours, Onca Bhe formal complaint process is bogun, the investigation will be completad i a Emsty manner [ardisarily,
wilhizn Mfeen [L5) business deys of the complaint belng received).

Mhe proceduras sl loeth below dre nobintended tointerfere with the nghts of & student to pursue a complainl of Lrilawiyl
distrimination or retaliation with the Unibed States Department of Tducation Office for Civil Rights ("OCR™). The Atlanta Office of
the QCR gan be reached at 61 Forsyth Strest, SW. - Sulte LeT70 Atlanks, GA 30303-8505 (4047 562-7OE6; (4047 562

FIEEZA TR (404) S62-TEST FaxX] Web: il fwewewoed gowiowr .

Informal Complaint Procedura

lhe goal of the informal complainl procesdurn B b quickly stop Inappropriate Behavior ard facllitate rezolution Uirowegh an
informal means, if possible. The informal complaint procedure i provided a5 a less formal option for a shedent who balisves 5/he
nos been unfowfully discnminated or retaliated against. This informal procadors is nal required 25 @ precursos to the filing of &
formal complaint,

Tre inlormal process s ondy avdilablo in those droumstances where the parties (the alleged ferget of the dizcrimination and
irmividual{s) allegad to have angaged in bhe discriminalion) agres to partidpate init,

Slhudend s who Delieer thal they have boen unlowiully discriminsted/retaliated against may proceed imimediataly ba Lee Tormal
complaint process and individuzls who seax réesolubion through e Informad procedure may meguest that the informal process oe
terminated af ooy Bme S0 move tothe formal complaint process.,

All complaints invalving an Suthorby employes ar any other adull member of the Authorily community agains: 2 student will be
formally investdoated.

As an initial covrse of action, I a stodant f=als thal Site wf Being ani@wiully discrimminatedirelaliated agarnst and s5/he is able and
feels safe doing 50, the Individual should tell or octhersrise Inform the persan who engaged In the allagadly
discrimingtory/retalistory conduct that it is inappropriats end must stop, The complaining indradual should address tha alleged
mizcondiect a5 socn after b ooours ag possibde. The 0 are available to seppart and coufiss] individuals wbwen. taking this initlal
step or bo intervene on Behalf of the individual i requested Bo de soe An individeal whe. is uneomfortable or unwilfing o infarm
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the person whe allegodly engaged in the unlawrful conduct of hisfher concerns is not prohibited from otherwise fling an informal
or a formal complaint. In addition, with regard to certain types of unlavefyl discrimination, such as sexual disceiminglion, the 0O
Ay Sdvise against the wse of tha inforrma! complaint process,

A student who helievis 5fhe has been unlawfully discriminalod/retaliated against mey make an informal complaint, cither oraliy
or in writing: {1} t & teacher, alher emplovee, o bullding administralor in Hhe school the student attends: (2} o the
superinlendent or other Autharity-lavel employes; andfer {3} directly to the CO.

Al informal caomplaints must be reported to one of the CO wha will gither Facilitate an informal resolubion as described below, or
appeint another individual to racifibale an informal resclutian.

Tne Authority's informal complaint procedure is designed to provide stugents whi believe they are being unlawfully
dizcriminated/retahiabed agairst with a rasge of opticns aimed at bringing aboul & pearmpl resolution of their concerns,
Depending upon the nature of the complaint and the wishes of the student claiming wniawrul disermination/retaliation, informal
resolution may invabee, but nob be limited to, one (1) or more af the following:

A. Acwizing the student about how to communicate his/her conoems to the person who allegedly engaged in tha
discrinnleatony/retalisldgry Behaviar,

B: Dislributing & copy of Policy 2260 - Nondiscrimination and Aocess bo Equal Educational Opportunity as a reminder Lo the
individuals it the schogl ballding or office where the individual whose behavinr is heing questioned works or attands.

. T bath parlies 2gree, the OO may arrange and facilitale 3 meeting betwesn Lhe student claiming
discriminaticn/retalizlien and the individual acossad of engaging in the miscondoct loowork out @ mubtual resolution,

While thers are no sat tinne [iImite withio which & informel complaint must be resolved, the ©0 or designes will axarcige hisfher
2ubhoriiy b attermpt to resolve all informal complaints within sen (15) business days of raceiving tha informal compla:nt.
Parties whee are (gsatisfiod with the results of the informal complsint process may procacd tao Sle o formal complaint. And, as
stated above, partiss may request that the informal process be terminated st any tme to move to Ehe femal complaint process,

Ai] materials gencrated as part of the informal complaint process will be réldined by the CO in accordanos with the Socard's
recards retention policy dndfor student records policy, [See Policy 8310 ard Podicy $330)

Formal Complaint Procedura

If 8 complamt is motb resolved theawghn the infarmal complaint process, 7 ome (1) of the parties requested that the: Intormal
compiaint process be berminated to maove to the formal complaint peocess, ar i the student elects bo file a formal complaint
iniCialty, the igemel complaint process shall be implermented,

A student who believes s/he has been subiected o unbawiul discrimination/ralaliation (hereinafter referred to os the
“mamiptainant”t may filte a formal complaint, either orally or inwriting, with a tescher, Principal, or olbar Aubhorily employvee at
the student's achood, Lhe OO, Svperintendent, or ancther Authorior emploves who works at another school gr at the duthoriby
Imval. Cue ko the sensikivity surrsunding complaints of unlawful discrimination, timelines are flexible for initiating the complaind
process; hawewver, Indwviduals should make svery &fftet ta (e a cormplaint within khirty (30 colendar days after the condoct
arecurs, If 2 compizinant informs & teacher, Principal, or other Authorty emplosves 3t e stoden!'s schoal, Seperinbendent, or
ather Aulborily emplioyee, either orallyor inowriting, abowt any complaint of discrimination/retaliation, that amploges rrigask
report such imformatian o the CO within baeo: (2] Busicsess days:

Thraughoul the: course of the process, the CO should keep the parties informed of the status of the investigatinn and e
dedginn- making process.

At formal complaints must incduds the following Informatian to the axtant 1t i Svailable: the identiby of the Individual believed to
fav'e enfaged in, or be engaging in; the discriminatory/retallatory conduct: a detailed description ol the lacls upon which the
compdaint = based; a sl of pobential withesses; and the resclution sought by the compiainant.

1 the complaimant is unwilling or wnable to provide a writken statement including the information sel forth shove, the T shall
ask for such dotalis In an oral interviess, Thercafoer, the ©O will prepare a written summary of the oral Interview, and the
compialnant Will be azked to verity he poturacy ol The reparted charge Sy sigaing Lhe docement,

Upzan regeiving a frmel compdaint, the ©0 will consider whether any action should be teken in the investigatory phase to protect
the compdainant from further discrimination or retailation, Inciuding, bet st limited boooa charge of work assigrimien] or schedile
for the complainant and)/or the person alleged to hawve engagad In the misconduct. In making such a datarminaticn, the CO
shrould consult the complainant to assess his/her agreement to the proposed action. If the compleinant [s unwilling to consent to
ther propesed chiange, Dhe- 00 ey still Beko o wbabernr ackions sfhe doorms appropriabs in coosulbation with tee Superintendent-
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Within twa (2] business days of recaiving the complaint, the £0 or designes will inftabe a formal investigation to determine
whether the camplainant has bean subjacted 1o unlawdsl discrimination/retalistion. & Principal will not condwct an investigalion
uniess directed by do e by the Sugerintendenl.

Simultaneousiy, the CO wHl Inform the individua! alleged to have engaged in the discriminatory ar relafiabory conduct
thersinafter referred to as the “respandent”™] that a complaint has been received, The respondent will be infermed shout the
nature af the allegations and provided with a copy of any relevant policies and/or sdministrabive guidelines, mncluding Paficy
2284 - Nandizcrimination and Access to Equal Educatisnal Copertunity. The raspandent rmusk #lso be informed of the opportunily
Lo submit @ written responss [0 Lhe complaint within five (5) Business days,

Alchough certain cases may recuire addibenal time, the C2 or designes will attempt o complebs an investigation [nto the
altegations of discrimination/rcmliation within fifteen (15) business days of recaiving the farmal egmplaint. The investigation Wil
include:

Al intervigws wilh the complainant;
H. imterviews with the respondent!

L. imborvieiws with Bny olbwr wilnesses who may reasonably be expected la have any irformation relevant to the
alicgations;

L. consideration of any decumentatien or other information prasented by the complzinant, respondent, or any obher witness
that is reasonably bafleved 1o be relevant to the allegations.,

Al Lhe condlusion of the investgation, the CO or designes shall prepare and deliver a wrtten report Lo the Superntendent that
summarizes the avidence galhered during the investigetton and provides recommendations based on tha avidencs snd Hhe
definition of unlawful discriminalion/retalistion a5 provided in Board policy and Siabe and Federsd law as to whather the
cormplairant has been subjected to unlawful discrimination/retaliation. The CO's recommeandations ruesk be based upon the
totality of the droumstances, Including the ages and maturily leveds of thoss Tnvelved. In determining IF unlawiul diserimination
or retaliation accurred; & preponderance of evidence standard will be unad.

Ebgent extunyating Croemsianoes, within Sve (51 business days of roceiving the report of the ©O0 or designees; the
Supesintzndent musl either issue a final decision regarding whather the chargey have boen substantiated or request forther
investigation. & copy of the Superindendent’s fnal decision will be delivered to both the compdainant angd the respondent.

T the Superinterdont requesis addiconal investgation, the Superintendent st specify the wddisonal informaticn that s 1o be
gathiered, and such additionad invesliczliion must be completed within five {5} days. At the conclusion ¢f the additional
Iinvestigation, the Superintendant snall issee a fnal writien decision as described above.

If the Superintendent determines e complainant was subjected to unlawful discimination/retzliztion, s/he must idestify what
corrective action will be taken o stop, remecy . and freveni Lhe recurmence of the discrimination/retaliation. The corrective
action showld be meazonaoble, tmely, aga-appropriate and etfective, and lailored to the spedific sltuation.

The decisiorn of the Superifgtendent shall Be fnal,
The complainant may be represented, at his/her own cosl, &L any of the shave described mestings hearngs.

Fhe nght of a person bo & prosspt and cguiteble rosciution of the complaint shall ot be Impaimed by tha persan’™ parsuit of obher
remedies sUch as the filing of a complaint with the OMice e Civil Rights or the filing of @ court case, Use of this intamal
cormplding procedurs is not a premequisite to the pursuit of other reriedies,

Privacy f Confidentiality

The futharty will employ all reasonebie afforts to protect the rights of the cormplainant, e respondent(s); and the witnessss as
much g5 posddbie, consislent with the Board’s logal obligations to investigate, to teke appropriate action, and e ooalacem sk
gty discavery or disclosure pbligaticas. Al records geaeraked under the terms of this policy shall be maintsined as confidential to
the extent permitied by law. Confidentiality, however, cannot be gusranteed. Al complainants proceeding through the formal
irversstigalion process will be adwised that their identibes may be disdosed to the respondent{z].

Buring the course of a formal investigation, the OO or desgres will instruct each person who is iolendiowed sbogt the
ir purlneo of mginteining confldentiality, Any ndividual whe is interviewsad as part of an investigabion Is axpected not bo
disclose ta third partles any infarmalione Huel wihe fearns ancfne provides coring Lhe course of Bhe investioabion,

Al records created as o oort of an investigation of a complaint of discrimination/retaliaticn Will e maintained by the C0n
aocordancs with the Board's records ratention pﬂliﬂ',.'. Ly -recdrds Fhat are cansiderad shudent sdacation records in acoordaces:
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with the Family Educational Hights and Privacy Act or undes Florida's student records law will be whaintsined In g manner
conEisent with the provisions of the Faderal arnd Shale b,

Sanctions and Monitoring

The Boerd shall vigoroesly enferee its prohibltions against untawful discrimination/retaliation by taking appropriate actian
reasonably caiculaled to stop and pravant further misconduct. While shserving the pri nciples of due process, a violaton of this
policy mey result it disciplinary action up to andd jnd uding the dischargs of an émplovee or the suspansion/expulsion of a
student. All disciplinary aclion will be taken in zecordance with applicabla State law, When imposing discintion, Lhe
superintendent shall eonsider the totality of the circumslances Involved In the maller, including the ages and maturity levels of
Lhese involved. In those cases where unlewful disceminalion retafistion is not subslanbialed, the Board may consider whether
e alleged conduct nevertheless warrants: discipling In accordance with other Board policies.

Where the Board becamcs aware that a prior remedial action has besn takén against a member of the Autlhority community, all
Zulequant sanctions Imoosed by the Board andfor Superintendent shall be raasonably caloulated o end such condiect . prevent
I reoccurrende, and remedy its effects.

Retaliation

Retaliation 2gainsl ¢ purson who makes 2 repost or files a complein: alleging undawiul discrimination, or participates 44 a witness
Ir an investigation ls prohibited, Specifically, the Scard will not retaliate against, coerce, intimidate, threaten or interfere with
any individusl because the person opposed any act or practics mads unlawful by any Federal or Slate civil rights law, or because
that individua! made a charge, testified, sssistod or partfdpated in any manner in an investigation, procseding, or Bearing under
those laws, oF because that individual exercised, enjovesd, aided or encograged any othef gerson in Ehe exercise ar enjoyment af
any right granted or probected by Hhose laws.

Edueation and Training

In support of this pelicy, the Bosrd promotes preventative educalianal mossurcs B0 create greater awareneds of unlawul
dizeriminalory practices. The Superinlendent or Jdesigree shall provide appropsials informatian to all members of the Autbeoarify
communily redated to the implementation of this policy snd shall provide training for Authosity students and staff where
appropriata. All training; as well as sl information, prowded ragarding the Board's policy and discnmination in general, will be
age -and conbent appropriatae.

Retention of Investigatory Records and Materals
All individuals charged with conducting investigations under this policy shall retain all information,
decuments, electronically stored information (TESI"), and efzctronic media (as dafined in Policy 8315)
created and received as part of an investigation, including, but not limited to:

L. all writton reports/allagations ./ compliainte /etotomonts;

Z. narratives of all verbal reports/allegations/complaints/statements;
3. a narrative of all actions taken by District personned;
4. any written decumentation of actions taken by District personnel to include;
5 (X written witness statements;
6. (%) narratives of,_notes from, or audio, video, or digital racordings of witness statements;
7 (X)) all documentary avidence;
8. (K ) e-mails, texts, or social meadiy posts pertaining_to the investigation;
9. contemporanecus notes in whatever form made (g.g.,_handwritten, keyed inte a computer or tabiet,
eic,) pertaining to the investigation;
L. written disciplinary sanchions issued to students or employees and a narrative of verbal disciplinary
sanctions issued to studants or employees for violations of the peolicies and procedures prohibiting
discrimination or harassment;

hitps=fgn. boaridnos. comficapece B oard. nel Frivate TopenSiogin




SR8 BarcDeesE PL
11. dated written determinations to the parties:

1z dated written descriptions of varbal notifications te the parties;

L3. written documentation of any interim measures offered and/or provided to complainants, including
Eﬂ_':.?ﬂt_i‘"ﬂ orders issued to both parties, the dates issued, and the dates the parties acknowledged
receipt; and

14. documentation of all actions taken, beth individual and svstemic, to stop the discrimination or
harassment, prevent its recurrence, eliminate any hostile environment, and remedy its
discriminatory effects.

The information, documents, ESI, and electronic media (as defined In Policy 8315) retained may include
public records and records exempt from disclosure under Federal and/or State law (e.g., student
records}.

Ihe information, documents, ESI, and electronic meodia (as defined in Policy £315) created or received as
Ratt of an investigation shall be retained in accordance with Policy 8310, Policy 8215, Policy 8320, and
Policy 8330 for pot fess than three (3) years, but tonger if required by the District's vecords reteption
schedule,

2 MNeola 2015

Legal Vocational Education Program Guidelines for Eliminating Biscrimination 4and Denial of
Services, Department of Education, Office of Civil Rights, March 1979

Fourteenth amendment, U.5, Constitution

F.5. 760,021 780.08

F.5. 1002311

20 L.5.C. Section 1701 o seq., Eqgual Educational Qpporiunitics Sct of 1974

20 U.5,C Section 7205, Boy Scouls of America Equal Access Aot

42 Lh5.C 20006F et sen., The Genatle Infermalion Nondisciminatian Act

28 5.0, Sectian 794, Rehabilibation Act of 1973, a3 amenderd

47 1.5.C, 12101 et seq., The Amerlcans with Disabilitics Act of 1990, as amanded
42 U.5.C. 6101 et seq.; Age Discrimination Act of 1975

Vocational Education Program Guidelines far Eliminating Discrimination and Denial of
Services, Department of Education, (Mfice of Civil Rights, March 1979

F.5. 533,501 &t seq,; Fiorida Americans with Dsabilities Accessibility Implementation Act
F.%. 1{H0.05, Florida Educational Equity Act

F.AC 6A-19.001

Fourteenth Amendment, U.5. Constitution

20 W.5.C, Section 1681, Tide I¥ of Education Amendment Act

A2 WL.5.C. Section 2000 of seg., Civil Rights Act of 1964

34 CER.Part 110 {72793

2% C.F.F. Part 1635

Title TII af tha Na Child Left Behind Act of 2001
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Eook Fclicy Manual

Section Vol 18 #2 REVISED

Title MONDISCRTMINATION AND EQUAL EMPLOYMENT OFPORTLINITY
Code pIL22 BIZ4718 5] 8/15/19 lojc

Status

Adopied April 12, 2015

31Z2 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Governing Gogrd does not discriminate on the basis of race, color, national origin, sex {induding sexus! crsntation,
tramsgender status, or gerder idontity), disability {incleding HIV, AIDS, or sickle celf trait), pregnancy, marital status, age
[axcept 85 authorized by law], religion, milibary skatus, ancestry, or genetic information which are dasses prokected by State
and/or Federal law [collectively, "protected dlagies") inils programs and activities, including emplovment oppartunibies,

It 1= the legal obiigation and the poficy of the Board to amploy cnly thoss pargons whe are bost qualifiod, with or withaut
rzgsonable accommeadations.

The Superintendent shall appoint compliance officer whose respansibilily it will Be %o reguice that Federal and State regulations
are complied with ard that any inquiries or complaints are dealt with prompHly in accorgance with law. The Superntendent shall
sz require that proper notice of nondiscrimination For Title 11, Titde VI, and Tithe VIL of the Civil Rights Act of 1964, Tikle X of
the Fducatlon Amendment Act of 1972, Section 504 of e Retshilitabion &4 of 1973, Americans with Disabilities Ao of 1990,
and the Age Discrimination in Employment Act will be provided te staft members and Lhe general public. Any scctions of the
Authonty's coflactively-bargained, negotiated agroements dealing with hiring, promoton, and tenure will contain a statament of
rorsfliscriminabion similar to that in the Board's statement abowve.

Compllance Officar

Thr fodlcwing person iz designated as the Compliance Offfcer (CO):
Mlarme: deash-Sendeaey Latag Jroetl
Title: Petietpmd O Mt Sehest Human Besouross Mangger

Fhone: 223504 oos JR9-dd-G10H] X455

Befdress: 3512 Casis Bhled,
Cape Coral, Floride 33914

E-maili %mm@mmm_@@;grmﬁﬂw
The namels], title(s), and conlact infarmation af bhis/these individual [} will Bz publighed annually on the Authority’s web site.
Complaint Procedures

II & parson balisyas thatl /he has been subjecied o unlawhid discrimingticn, Lhe permson may glilize the fallowing complaing
procedures as @ means of recching, at the lowest possibie administrative level, B prompt and equitabie rasclution of Lhe maties,

Tn afcordance with Fedaeral and Skate law, ermplayecs will e notifeed of Hhaic right to Tikg an inleenzl complamt regarding an
alleged vioistion, misintarpratation, or misapplication of Faderal and for Stats law. In sddition, employess will be nobified of their
right to file a complaint with the LS. Department of Bducation’s Office for Civil Righits, the Florida Cemmission on Human
Redabions, or tha Equﬂl Croplayrrsent Dpparfunity Cosimission,

Internal compleints must be pit in wrting and must idenbfy the specific circumstances or areas of dispute that: have given rise

to the compioint, and offtr possibie soluticons oy the dispute. The coemplaint must e filed with @ complignes: officer wichin the
time limits spacified below,. The compliance officer 15 availebie to sssist individuals in filing 2 complaint,
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Internal Complaint Procadure

The following internal complzint procedurs s avallable to employess for the prompt #nd equitable resolution of complaints
dlleging disgriminaton based upon disability. This complaink procedures is not available to unsuccessful applicants. Use of the
internal comiplainl procedure s not @ preragquisite to the pursslt of other remedies, including the Sling of a complaint with the
U.5. Departmenl of Fdocation's DFfice for Civil Rights, the Florda Coimmission on Human Belations, or the Equal Employment
Cpportunity Commissicn.

& An employes with & complaint based on alleged discrimination on the basis of disabllity may first disouess the oroblem
wikth the compliance officer.

B, ¥ Lhe inforrmal disoussion does not resolve the matter, or if e employes skips Step &, the individual may file a formal
writben complaint with the compliance officer, The wrtten complaing must contain the narme and address of the individual
or rapresentative filing the compaint, be signed by the complainant or someone authories] Lo sign Tor the complainant,
describe the alleged digcriminatory action in sulficiant detail to inform the compliance officer of the nature and date of th
alleged viokstion; and propose a resolution. The complainl must be filed wilhin thirty [ 20) calendar days of the
CIFCUMStances or #vent giving rise to the complaint, unless the tima for filing. s extendesd by the comgdisoce officer for
good cause,

T The compliance edficer will corduct an independent investigation of the matter {which may or may not incdude & hesring).
This complaint procedure contemplates informal, bul thoroggh investigetions, affording all interested cersons and their
mpreseniabives, if any, an opportunity o present withesses and other evidence relevant te the complaint. The
cormpliance oifecer will provide the compdainant with & writtén dispesition of the complalint within ten {10 wark days. 1
na dedlsion 15 renderad within Yen (1G] work days, of the dedsion is unsatisfactory in the opivon of the complainant, the
employes may fle, (nwriting, an appeal with the Superimtendent. The compliance officer shall maintain the sutharty’s
files and records relating to the complalnk.

D. The Superinterdenl «il, wilhin ten (107 work days of receiving the written appeal. conduct a hearing with all parties
irdolved noan abtempt to resolve the cosmpbaint.

The Guperintendent will rendec hisfher decision within ben (10) werk days of the hearing.
E. The amployee may be roprosented, at his'her own cost, at any of the above-described mestings/hearings.

. The right of a person to a8 prompt and equitable resolutlon of the complaint shall sol be impaired By 1Be person's purswit
af other remedies such as the filing of & complaint with the Offica for Civl Rights or the filing of & dourl case. Lse of this
infernal coamplaint procedurn is not a prercquisite to the pursait of other remedies.

If It is determined that the complainant was subjected o unlawiul discrimmingtion, the CO must identify what corrective acton will
be taken bo stop, remedy, and prevent the recurrence of the discriminetionfretaliation. The corractive adion shnuld be
repaonable, Limdly, dao-appropriabe and effective, and tailored to the specific situstion,

Filing & Complaint with OCR/SFlorida Comimisgion on Human Relations /EEQC

A gy tirne, df anemplowes befieves thak s/'he has Been subjecied to unlzwful discimination, the individual may file a complaimnt
with the U.%. Department of Bducatlion's Cilice Tor Civil Rights (COCR"), the Florids Comimission on Human Relations [FOHR), or
the Egual Employrment Oppartenity Commissicn ('EEGC").

Appealing toa OCR fFloride Commission on Human Relations/EEQC

If the complainant is not satisfied with the Superintendant's degsion, the complainant will heve an additional sty (807 days to
appeal the decision (o the United: Statey Depertment of Education Office of Civil Rights, Florida Commission on Human Relations,
o the Equal Ermployment Qppartunily Cocrmission,

Retaliation

Ralaliation against & person who makes a repoet or Tiles & complaint alleging undawial disceiminalion, or particinates as 8 witness
in an Investigation, s prohibited. Specifically, the Board will not discriminate/ratalisbe sgainst, coerce, inbmidate, threatean or
inberfore with ony individual becauss the person opposed any oct or practics mads unlpwiul by Secticn 504 - the ADA, GTHA or
Bpanae that individual made a chargs, tashilied, assisted or participated in any manner in an investigation, proceedimg, or
rearing under these laws, or because that individual exercised, enjoved, aided or encoursged any othor person in Lhe cxencise
o eopoyment ol ary righl grgnled or peodectied by Dhogse L

Treining
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The complizncg officers will also oversee the training of employees in the Authdrty so that all empioyees understind their rights
end responsibililies under Federat and State law, and are informed of the Board's policies and practices with respsct b fully
implemeanting and complying wikh the requirements of Federal and Slate [aw.

Motico
MNotice of the Beard's policy on nondiscimination in employment pragtices and the identty of the compliance officers will be

pasted throughout the Authaority, and published in the Authority's recruitrnent statements or general infarmation publlcations as
required by Fedaral and State law and this poficy.

Betention of Investigatory Records and Matarials
Al individuals charged with conductin njnlnﬂ;nﬂmuu_q___tms_nﬂlmjhau_tgnm all information, documents,

electronicaily stored information {"EST"), and slectronic madia (as defined in Policy 8315} created and received as
part of an investigation, including, but not limited to;

1. all written reportzSallogations fcomplaints/steatements:

?. narratives of all verhal reports/sllggations /complaints /stotements;

3. a_narrative of all ctions taken by District personnel;

4. any writtan documentation of sctions taken by District personnel o inchde;

3, (LX) written witness statements;

6. (X ) narratives of, notes from. or audip, video, or digital recordings of witness statoments;
7. (A 8l documentary gvidence:

8. (¥ ) &-mails, texts or socinl medin posts partalning to the investigation;
9. gontemporancous notes in whatever form made {e.g., handwritten, keved into a computer or tablet, etc,)
pertaining to the investigation;
10. written disciplinary sanctions issued o students or employees and 8 narrative of verbal disciplinany
sanctions issued to students or employees for viclations of the policles and procedures probibiting
digcrimination or harassmoni;

11, dated written determinations to the parties;
12, dated written desériptions of verbal notifications to the parties;

13. writien documentation of any Interim measures offered and/or provided to complainants, induding no
contact arders issued Eo both parties, the detes issued. and the dates the parties acknowledged recelpt: and

14. documentation of all actions taken, both individual and systemic, vo gtop the diserimination or harassment,
provent its rgcurrence, climinate any hostile environment, and remedy its discriminatory effects.

The Infermation, documents, ESI, and slectronic media (as defined in Policy 8315) retained may includa public
records and records exempt from disclosure under Fedetal and/or State law (2.9, stodent records).

The information, documents, EST, prd electronic media (as defined fp Policy 8315} created or received as part of an
nvestigation shall be retained in accordance with Policy B310, Policy 8315, Policy 8320, and Policy 83230 for not
less than three (3] years, but longer if reguired by the District's records retention schedule.

L Meola 2015
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Legal 2% U.5, C. 701 et seq., Rehabilitation Act of 1573
F. 5. 100005
F.5C7el.01, 760,10
42 L5 C. 20000 et seq., The Genetic Information Mondiscmimination Act
29.U0.5.C0 621 et seq., Aga Discrimination in Employment Act'of 1957
29 UL5.C, 701 et seq., Rehakilitation act of 1973
F.5.110,1231 250,481, 7e0.0Q1, ¥&0_10, 1000,.0%
20 U.5.C, 1681 et seq., Title IX
42 US.CL, 2000., el seq., Civil Rights Act of 1954
42 U5.Co 12112, Amencans with Disabilities Act of 1990
25 C.F.R. Part 1635

3 LL5.C. 4301 &L seq., The Uniformed Sarvices Employment and Reamployment Rights
At

Cross References ap 3L22C- Comparative Analysis of Employvmnent Ralated Provisions of AD& and Section 504
ap 31228- Coompialnt Procedures Tor Mondiscrimination and Equal Opportunity/Access

ap31l2lA- Federal Regulations for Section 504 34 C.F.R. CH, 1 [(7-1-B8 Edition) Subpart &-
Empioymenl Practices

ap 3122- Nondiscrimination And Equal Ermmployment Cpportuntiy

rast Modified by Jacguelin Collins on aggast 15, 2019

Hipsigrbearddocs comiflicapreoos/Rarcd. nsflPrvate Popendiloging




Item Number: 8.C.
Meeting Date: 10/8/2019
Item Type: CONSENT AGENDA:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:

Approval of NEOLA Policy Updates: Volume 18, Number 2: Policy 3122 Nondiscrimination and
Equal Employment Opportunity

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
o  NEOLA3362 Backup Material
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Section Wiol 18 #3 REVISED

Tithe ANTI-HARASSMEMNT

Cods 3362 BY24/18 =] BA15/19 lojc
Slatus

Adaptad April 12, 2015

3362 - ANTI=-HARASSMENT
Ganeral Policy Statemant

It i5 the policy of the Govemning Board to msinlain-an educabonal and work environment that i fres froen all forms of wnlawhsl
harazsment, including sexual harassment. This commitment applies bo all Authority operations, programs, and achivities. All
sludenls, adsisisiralors, beechers, staff, and all other school persaniel shane responsbility for avoiding, discouraging, and
reparting any form of unlawlul harassment, This policy applies to unlawful conduct oocsring on schonl property, or at ancther
location if such conduct ocou re dieding an sctivity sponsored by the Board.

The: Superintendest will vigorously enforce its prohisition againsl discriminalorny Barassment on the basis of race, oodor, natonal
origin, sex [induding sexual orientation or transgender identity), disabilty {induding HIV, AIDS, or gickde cell trait], riadtal
status, age (except as authorized by lawe), religion; milibary status, arcostry, or genetic information which are classes protectad
by Blabs andfor Federsd law (oollectively, "protected classes") (hareinafter refarred to as urdewlul Barassmenl), and enocoumages
those within the Authority commmunity a5 well as third parties, wiho feel aggrieved to seek assistance to rechhy sach proflesme.
The Superintendent will investigate afl allegations of unlawliul harassment and in thoso casss where undawdful harossment 1
subslanbisled, the Superinterndent will take immsedeate steps to end the harassment, prevent it reoccurrenes, and remedy ils
effects. [ndividuals who are found o hawve wngaged o unlawful harossment will be subject to appropnate disdplinary ackan,

For purposes of this policy, "Authoricy communty” means stodents, adminlstratars, feachers, stall, as well as Board members,
agents, volunleors, contractors, or other persons subject to the control and supervision of tye Board,

For purpcses of this pﬂ|ic‘r', *third parties® include, but &re sl liemdle) Lo, gumsts andfar visibors oo Authooty property {e,g,__
wigiting speakors, portciposts on opposng sthlatic teams, parents), vendors doing business with, ar seaking bo do Dusiness with,
the Bosrd, and other individudls who'corne i contact with members of the Authority community et school-related
ayventsfactivities [whather on or oft Authorty propecy s

Other Vialations of the Anti-Harassment Policy

The Superntendent will also @mke Immadiate steps B impose disgiplinary action on individuals engaging in any of the following
prohibiked acksi

&, Retaliating against & parson who has made a report or filed 8 complaint alleging uniawiul harassment, growbin has
parbicpated %8 witness in o harassment investgation.

Filing a makicious ar knowingly False rapart or complaint of dnlasiul haraasmeant.

;. Disregarding, falling fo investigate sdeqguately, ar delaying investigation of alkegations of unlawful harassment, when
respansibility for repamting and/ar invastigating unlawiul harassmenl charges comprises pard of one's supervisory duties.

Definition=s

Bullying

Rullying riges 10 Fne fevel ol unslawlis tarassmenh when e or rmare porsons sysbematbically docd chranisally inflMice physecal horl
ar psycholegical distress on one (1) or more students or =mnployess and that bullving 1= based upon sex, race, calor, mational
argin, religion, or disabdilty, that is, charactenstics that are protectad by Federal civil nghis lows, It is defined as any unwantad
ancl reprated writben, wesbsd, te physical Sehavior, includieng any threataning, insolling, or defurraniring gesbers, by an adult or
student, that 15 sovere or porvasivg anough 0o oreate an intimidgting, hostile, or offonsive educational environment; Cause
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discarmfort or humidiatic n; or unrezsonably interfere with the individual's schiosl performance aor partrapation, This urlawigl
harassment may includae, bul not be limited to, Ehe following:

AL leasing;
B. threats;
= intimidation;
0. statking;
E. oyberstaliing;
F. cyberbullving:
G,
SRslghting;
H. physitsl viglenoe:
I thaft;
I sewual, religions, or racial harassment:
K. potdic humiliation: o

L destroctions of property.

"Harassment™ maans any [hragtening, insulting, or dehumanizing gesture, use of data or cormputer software, or written, werkal
or physical conduct directed against & shudent or school empleyee that:

A plades a student o schoal cmployee In reasonabie fear of harm to hisfher persen or damage io hisfher propersy;
H. has the effect of substantially interfering with g student's educationsl performance. opportunities, of benaefits: or

L. has the affect of substantially disrupting lhe orderdy operation of & school.

Saxuzi Harassmeant

Pursuant 1o Titie V1 of the Civil Rights Act of 1964 and Title IX of the Cducatonal Amendmants of 1972, "sexual harassment” is
diafined as:

Linvraldarne sexwal adva nocs, cedquesis for sexoal f.ulﬂ:rr_-:-l mricd olbie werbsd ur |.I'|I"'h-ll:d| canghich of 3 s&xuUal NAature, when:

A. Submiszon to such conduct is made sithar implicitly or explicitly a term or condition oF an individual's ém pleyrment, or
sEabis in a gluss, educational progrem, or achvicy.

8. Submission or rejection of sech conduct by an individuad 15 ysed as the besis for employment or educational decisisns
aftectiryg such individua!

L, Such conduel has the purpose or efect of Inlerfering with the individual's work or educational performancs: of creating
an inbmidating, hostile, or offensive working, and/or leaming environment: or of interfering with one's akility bn
participate in or benafit fram a closs or an educational pregram or actviey,

Sexual harassment may involve the behavier ol 2 porson of gither gencer sgainst a person of the same or opposise gender,

Profhibited acls that constiute sexual harassment may take a varishy of fnrms. Examoles of the nds of conducs that may
constitute saxual harassment include, but are not limited co:

AL Unweicome sexusl propositons, invitations, solicitations, and flirtations.
B. Unwanted physical andfor sexual conkact,
€. Threats or insinualions that 8 person's employmenl, wages, acedemic grade, promeation, classroom work or Bssignimienis,

academic status, participatzon in athletics or extE-curticular rograms or ewents, o cther corditions of employmant or
education may be adversely affected by nol subsmitting to sexual advances.
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O Unwelcome verbal expressions of o sexual nalure, including graphic saxual commentaries aboul & person's body, dross,
Appearance, of sexual activities; the unwelcome use of sexually degrading languags, jokes, or Innuendees; unwalonme
suggeslive orinsulbing “ounds or whisthes; obscane telephone calls.

E. Sexually suggestive objects, pictures, videstapes, audio recardings, or fliterature placed In the work or educational
£nwironment, which may embarrass or offend individusls,

F. Unwetcome and inappropriabe tousching, pratting, or pinching; obscene gestures,

G. A pattemn of conduct, which can be subte in nature, that has sexual gvertones and iz intended to ercate or has the sfoct
ol creating discomfort and/for humiliation to-another.

=

Remarks speoulating about g person's sexual activities oo sovual histary, ¢r remarks aboul one's own sexual activities or
soxual history.

L. Consentyal sexual refationships where such reiotionshlp leads to favortism of a subordinats employes with whom the
superior is sexoally imeolved and where such Favaritism adversely affacts other émplovees or otherwise creates 3 hoslde
work environrant.

J. vertal, nonverbal, or physical aggression, mtimigation, or hestility based on sex or sax-sterentyping that does not
imwizdve conclucl of a sescual nature,

K. Inapproprate boundary invasions by an Authority amployes or other adult member of the Aulkorby Community inka g
student's personal space and personal life.

Mot all Behavior with sexusl connotations canstituses unfawtel sexuzl Haressment Sex-basad and gecder-based condoudt mgs: ba
sufficiently severs, pervasive, and porsistent such that it adversaly altects, limics, or denigs an individual's eim plovment, or such
thal it creates a hostile or abusive ermployment or educational environmenl

NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student
may also be guilty of a crime.

Race/ Color Harasemant

Prohibited racial hamssment accure when gnwalcoms Ehysicel, verpal, or nonverbal conduct 12 based upon an individua!s race or
coler and when the conduct has the purpese ar effect of Interrering with the individual's work or educational pofformance: of
creating an intimigdating, hostihe, or offensive warking, and/or learmming envirpnment; or of inlerforing with one's abhifity to
paricipate in o Banel from a class or an educational program or activity. Such horassment may occur where condud s
directed at the chisracteristics of 8 person's race or color, such as racial slurs, nicknarmes implying stereotypos, epithets, and/or
negative references relative Bo radal cusboms.

Religious {Creed) Harassment

Profiibited religicus harassment ooccurs when unwelcome physical, verbal, or nonverbal conduct is bazed vpon an individuals
rellgion ar creed ond when the conduct has the purpose or effect of interfering with the individual™s work of aducational
performance; of oreating an intimidsting, hostile, or offensive working andfor leaming environmerd; or of interfering with one's
ahifity to partcipate In or benefit from 2 class or an educational program or attivity. Such harassment may acour where conguet
is directed st the characterislics of a parson's religious tradition, clothing, or surnames, atidfor involves religious surs.

Mational Origlh Harassmant

Prabibilod national erigin Sdressment ooours whien unweloome physigal, verbal, or nonvergal conduct is based upon an
indlvidual's nitional origin end when the conduct has the purpose or aftect of interfiering with the fmdividual's work o educational
performance; of creating an intimidaing, hostile, ar offansive working andfser learning znvirenment; or of imberfanng with ane's
ability to perticipate in or benefit from & class ¢r an educational program or achivity. Such hargssment may occur where oonduce
s direciod ot the characterislics of o person's naliomal oripin, such 25 negative comments regarding customs, manmer of
spegking, langodns, sumames, ar «thaic slurs,

Cisability Harassment

Prohibived disability harassment ocours when unwelcome physicel, werbal, or norvarbal conduc! is bosod upon:&n individual's
cisability and when the conducl has the purpose or effoct of interfering wilh the individuals waek or ediicational perfaimance; of
cheating an inbimidating, hostile, or offensive warking andfor learmning enviranment; or of inkerferng with nae's ability to
partidpate in o benohit from & dass or an educaticnal program or activiby, Such herassment mmay ooour whare congduet is
directed at the characteristics of & person's disabling condilion, such a5 negative comrments ahout spaach callerns, movemant,
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physical irmpairmants, ar defoots/anpearsnces, or the like. Such harzssment mzy further occur whene conduct s directod ot or
perlaing 1o @ persen's genetlc inforrmakon,

Repoarts and Complaints of Haragsing Conduct

Members of Ihe Authority community and third parties, which includes all SL2fT, are cncouraged Lo prompty report inddents of
urfawful harassing conduct bo an administrator, Ssupervisor, oF obber Authority officisl 50 that the Superiniendent may address
the: conduct bafore il boromes severs, pervasive, ar persissent. Any Bdrinistrator, supervisor, or other Authorty official who
receives such a complaint shall file It with Lhe Authority's Anli-Haragsmand Compliance Officer within twa (2] business days.

Members of the Authonty comenunity or third parlies who believe Lhey have been uniawfolly harassed by sncther member af the
Authenty communily or a third party are entitfed to utifize the Board s com plaint process that is set forth below. Injtiating =
coenplaint, whethet formally or informally, will not sdversely affec the compdaining individual's empleyment or participation in
educational or extra- curricular programs unless the comiplaining individual makes the complaint maliciousty or with knowledge
that it is lalse. While there are no time limits far initiating complaints of harassment under Lhis policy, individuals should make
ewvery effort to file's complaint &s so0n as passible afer the conduct ooours while the facks are kridwn and potential withnosses
ar dvailable.

I, dunng an investigation of reported act of bullying and/or harassment In accordonce with Policy 5517.01 Bullying and
Harassment, the principal or histher designee believes that the regported misconduet reay have crestad & bostile wark
envinenment and may have constitubed unlawrul discriminatory harassment based on =X, race, color, nakional arging religion, or
digabilizy, the principal or higfher designee will report the act of bullying and/er harossment to one of the Compliance OMicers
who shall investigale the allegation in accordance with this palicy, While the Complisnce Officer investigates the allegation, the
Principai shall suspend hisfher Policy 5517.01 investigation to awail the LCompliance Qfiger's written repoart. The Compliance
Cificer shall keep the Principal informed of the stalus of the Pobicy 3362 investigation and provide him'her with & cooy of the
resulting writken report.

Anti-Harassment Campliance Officers

The following intdividuals serve as "Anli-Harassment Compliance Officers® for the Aubhority. They are hereinafbor referred 1o as
the "Compliance Offloers™.

£ : e B e o L L
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High-Seheot-Praeipal Human Resources Manager
Shepme-Trepes | pizp Droutt

3519 Oanls Bled.

Cape Coral, Florida 33914

23F-S4236F ara-£100 X456
sharpeteec |00, oroutt @ capecherterschools, org

The names, titles, and contack info n}um'nn of thess Individusls will be published ann wally on the Authorlby™s wel site,

The names, titles, sodfor contact information of the persons presently serving as Compliance Oficars may changa from me b
time, and such changss shall be deemad technical corrections within the meaning of Bdaw 0I31.1 and shall be made pursuant
to Lhat bykaw.

frCompliance Oficer{s) will be available during regular school/work hours to discuss concems related 1o unlawful ha razsment, bo
assist studonts, other members of the Authority community, and third parties wha seek support or advics when Enfrming
another individuial about "unwelcomé” conduct, or to intercede infarmally on behalf of the individual in thaose Instances whsro
concems have nol resulted in the filing of & formal complaint and where all parties are 0 agreament bo participate in an informal
process,

finy Board employes who directy abserves unlawful harassment of & sludent is obligated, in acdgrdance with this palicy, to
repolt such ebadrvations to one of the Anti-Harassment Compliance Officars withio Bwo (2] businass davye. Theroafeer, the
Compliance Officer or designee must contact the student, IF over age cightsen (18) or the Sludent's parents if under the o8 [
aighteen (18}, within two (2] business days to advise s/hefthem 4f the Superintendent's Intent to investigate the alleged
misconduct, including the obligation of the compliance officer or designee ta conduct an investigation falkowing all the
procedurss outlined for a femal somplaint.
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Compfiance Officer(s) are assigned to accepl complaints of unlawiul harassment dirsctly fram any member of the Sutharity
cammunity or 2 visitor to the Avthority, or to raceive mmplzints which ars initially fled with 8 schood building administratar.
Upan receipt of 3 complaint either directiy or through a school building administrater, the Compliance Officar will hegin cither 2n
informal or farimal process (depending oo b reguest of the member of Fhe Authorty commynity alleging harassment), or the
Cormpliance Officer will designate a specific individual bo conduct stckh & prscess, In the case of 2 formal complaint, the
Compliance Officer will prepars, after consultation with the Superintendent, recomrmendations for the Superintendent or will
overses the preparation of such recommendations by & designee, Al membars of the Authorty community must repor incidents
of unlawiul harassment which are reported to them to a Complisnoe Officer within five 5} malendar days of learming of the
incident.

Investigation and Complaint Procedure

Any employes or clher member of the Authority community or visitor b5 the Authorily who belicves that 5/he Ras been
subjrctod to uniawrul harassment may seek resolution of his/har comglaint through either the infarmal or formal procedures as
descrited below, Further, & process forinvestigating claims of harassment and a process for rendering & decisien regarding
whether the claim of fegally prohibited harsssment o retaflation wes substantiated are e&l fecth below,

Diuex Lo the sensitivity susrounding compleints of unlawful harassmiens or retsiiation, Lime lines are flaxible for initioting the
complaint prucess, however, Individuzls should make svery effeet to file a complaint within thirty (307 calendar days after the
ronduct aoours whils the facts are known and potentiol witnesses are available, Onos the formal compiaint process s Begin, the
investigetion will be campleted In a Bmely manner fordinarily, within fifteen (23] calendar days of the cornplaint being recaived ).

The informal and Formal procedures sel forth below are not Intendad Lo Interfere with the rights of any individual to pUrsue &
complaint of unlawid haressment or retaliation with the United States Departmant of Education, Office far Giyil Rights, the
Florida Civil Rights Commvigsian, or the Equal Employrnent Opportunity Commission.

Informal Camplaint Procaedura

The goal of the informal complaint procedure 15 to stop inappropriaste behavior and to investipate and facilicate resalution
thiugh-an informal means, #_wien possible, The. informai complaint procedurs is provided as a less fTermal option for a stoedesl
who believes s/fe has Seen unlawfully harassed o retaliated against. This informal procedure 1= not required s a orocursor to
the Filingof a formal corflaint.

Employees, other members of the Authority communily, or third parties who helieve that they have bass unlawfully harassed or
relalizted against may (nitiale Iheir complaint through this irformal complsint process, bul are not required to do sa. The
informal process i only available In those dircumstances where the parties (alloged target of harassment and alleged
harasser{z}} agree to parlizigabe in the Informmal process,

Frnployees, other members of Lhe Authority community, or thind parties who believe that Ibey have Boen unfawfully harassed
ore retaliabed agoinst may proceed immedistehy to the formal compiaint process and individueals who sesk resolution through the
informal procedure vy request that the infarmal process be terminated at any lime'to meve to the formal complaint process,

Howewver, all complaints of harassment involving an Authority emplovee, any other adult member of bhe Authonity community, or
@ thind parly sgainst a student will ba farmially investigated.

L an nitial course of action, 11 an individuzal feels that s he s being unlawfully haressed and <7ke s able and feels safe daing %o,
the individoal should tell or otherwise inform the barasser that the conduct is unwelcome and rouss stap. Such direct
communication showuld not be utilized in ancumstances invalving sexual viclence. The carmplaining individual should address the
allegedly harassing conduct a5 soon after it occurs 2 posgibice. The Complianca O#ficer(g)s & are svailable to support and
caunsel individuals when mmlong this inilial step or to intervene on behalf of the individual if requested 1o do so. An individual
who & uncomfarabie or unwilling to inform the harasser of nis/her comalaint is not profibited from otherwise filing an Informal
ora formal complaint. In addion, with regard 1o corlain types of unlawful harasemenl, such as sexual heressmant, the
Compliance Officer{s] may advise against the use of the informial complaint orocess.

A0 inclividuel who believes s/he has bean unlawfully Rarassed may meke an inlormal complaint, sither orally of In writing: (1) &0
8 beacher, others emploved, or bulding edministrater; {27 o the Supenntendent or other Authoriby-lewal cmployee; andicr (3)
directiy te one of the Complidnce Qfficers,

Al informal complainks must be reperted to the Comyptisnce OMicers who will eithar facilitate an informal resciution as describar
below on his/har awn, 4r appeind snother individeal to facilitate an informal resclution.

I Authority's informsl complaint procedurs s designed (o provide empleyvees, other mamibers ol Lhe Aulharity communlsy, or
third partbies wha oelieve they are bring uniawfslly haressad by another individual with a range of options desigriad |o bring
abnul a resolution of their concerns. Depending upon the nature of the complaint and the wishes of the indivedual claiming
whlavwful harassment, informal rescdution may invabe, Dot oot bea imted b0, one or more of the following.
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AL Advising the individus! sbout how to communicate the unwelcome fabure of the behavior bo the alleged harzsser.

2. Distributing 3 copy of Lhe anti-harassment padicy as a reminder to the individuals in the school building or office whera
the individieal whose bahavior is being quastioned works or attends.

C. If balh parties egree, The Compliance OiMicers may arrange and facilitata a meealing between tha individoal dainuing
narassment and the Individual aocused of harsssmens to work oul a mutoal resaiution. Such & meeting i5 not appropriate
In cirewmstances irvolyving ssxual violence.

While there am no set time limits within which an informal complaint must be resalved, the Compliance Officers or designes

will excarcise hisfher authority to attempt to resalve all informal compdaints within fiftesn (15) calendar days of receiving the
informal complaint. Parties who are dissatisfied with the results of the isformal complaint process may proceed Bo fle a formal
tompiaint. And, as stated above, parivs may requast thal the informal progess be terminetad &t sny time Bo move to the farmal
tmmplalnt process.

All meterals gonerated as part of Ewe informal complaint process will be retaingd by the Compllance OfFficers or dasignsa in
sccordance with 1be Board's records ralention policy. (See Pelicy 8310 and Policy 8320)

Formal Complaint Procedure

TFa compdaint 15 ol resolved through the informal complaint process, if one of the parties has requested that [ke isFormal
toemplaint process be Lermingted to move o The Farmal complaint process, orif the indvidual elecks b file s formal eaarne | aknk
initally, e formal complaint process os descnbed below shall be Implemented.

This formal complaint process is not intended to interfere with tha rights of an employee, obher mombar of the Aulhority
commumity, ar third parly ko pursus o complaint oF unlawful hamassment with the United Stakes Degartment of Educakian, O
for Civil Rightls, the Florda Ciwil Rights Commission, of the Equal Employment Oppartusity Commission.

Anindividual who balieves s'he has been subjectsd o sfensive conducl/harassment hereinafter refered to as the
"romplaicsnl”, may file a formal cormplaint, sithar crally orin writing with a teacher, principal, of aths et . tha
Compliance Offlcer, Superintendant, or other Authority employes, Dup ko the SENSLIVIY surreanding complaints of ustaswiul
harassrment and retallation, Lime lines are flaxible far inikating the compdainl process: however, Individuals should make Sy
ellort Lo filc g complaink within thicky {30] calendar days aftor the conduct ooours while the focks are known and potentdal
witnesses are svailable. If a complainant informs a teacher, principal,_pol-orstherfatiariermmioyee, the Complianes Oficer,
Superintandant, or other Authonby amployes, either crally or in writing, sbout 2ny complaing of karsssment, that employes muyst
report such information te the Compliance Offiear ar designes within twe (2] business days,

Fhrougout Lhe course of the process as described herain, the Compliznce Officer should keep the parties informed of the stalus
of the investgation and the dedsion making process.

All farmal complaints must include the lollowing information b tive extent it is gvailabla: the igentity of the individual belisved o
heve engaged in, ar engaging in, offersive canduct/harassment/rataliaticon; & detalled descnption of the facks upon whizh the
complaint is based; a il of potential witnesses; and the msolution sought by the romplainant,

If the romplainant is unwilling or unabla lo provide o written stataiment including the informatian sat Forth above, the
Comapliance Officer shall ask for swech detalks it an aral intervies. Therearter Lhe Compliance Officer will prepare @ written
summary of the aral interview, and the complainant will be asked o verify the accuracy of the reported charge by signing the
docurrsenl,

Upon recering a formai complaint, the Compliancs Dficer will consider whether any action should be taken in the investigatory
phase to protect the complainant from further haressment ar retaliation induding bot nat limiled to a change of work
askignmind. or schedule for the comvplainant andfor the allegad harasser. In making such a detasminalion, the Comoliance
Cfficer should consudt the complainent to assess his/hor agrecmient b anYy 3ction deemnd appropriate. If the complainant is
uswilling to consent to any chnge that is deemed approprisle by the Compliance Officer, 1he Compliance Officer may sl fake
whatever actions 5/he deem apropriate in consultabion with the Superintendent andfor Board Attarney.

within five (5] business days of recelving & formal complaing, the Compllance Officer ar & designee will Inkate & farma
investigation to detarmine whother the compiainant has been subjocted to offensive conduct/harassment/retaliation. A Principal
will not conduct an investigation unless dirccted oo do so by the Complianos OFficor,

simyltaneoushy, the Compliamns Officer will inform the Individual alleged (o have engaged In the harassing conduct, hereinefter
referred Po as the "respondent”, that & complaint has been receved. The respandent witl be Informed about the nakture of the
aliegations and a copy of thest administrative procedares and the Board's ant-haressment palicy shall be provided to the
respondent ob thet time. The respondent must also be informed of the opportunity 1o SUBMILa weithen resoonse Bo Hhe comolaine
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within five (3] buslness days.

Alzhough carisin tases may require additional time, the Complisnce Officer or o dezignea will attempt s complete an
investigatron Into [he dllegations of harassment/roetaliotion within fifs teen [ 15) celendar days of recelving the fofmal complaint
The investigatbon Wil insude:

AL Intarviews with the complainant:
B. Interviews with the fespondent;

Ll intervisws with any other witnesses wha may reasonably be expecied tn have any Information relevant oo the
ollegations;

D eonsideration of any documentation or other evidence prosented By the complainant, mespondent, or any ather wibness
which it rzasonably balleved to be relovant to the allegations.

At bhe conclusion of the investigation, the Compllance Oficer shall consult with the superintendent. A written report shall than
b prepared 2nd delivered to the sugerintendent which summarizes the evidence gatherad during the investigation and Drovides
recommendatigos bus*a-d cn the ex-'h:le.nl::e and the dEfII'II‘I:IﬂI'I cf urilasial h-d!F-tl'.-i'.iI'I'IEI'It a5 provided in Board policy and State and
Fedaral law,: ey The Compliance Officers
recommendations must be me:r upc:n the *:-I:atl'tg.-' of the girgurmskances, mcludmg the ages and moturity levels of thage
invaded. T dotermining if discriiminatory haressment or retallation oecurred, a preponderance of evidese= standard will be
irsad.

Absent exbenuating droumstanges, within ben {100 business davs of receiving the raport of Ehe Compiano: Gfficer or the
designess, the superintendent must either issun a final decision regarding (he outrome of the Investigation of 1egusst 3

ronoinuation o invesligetion, sivetherspe e oot ylalb el b rasomant-Bas-Sear—seholaelatud s pmmpamee £ ckbay

mvestigeben. ACopy of the superintendeant's final dacision wil 5 delivered to bath the complainanl and the respondent.

IF the superinterdent roquests additonal invesligation, the superntendant muss gpecily the additional information that s to
be gathered, and such addilional investigation must ba completed within ten (10) business days. Al the condusion of the
adiditional investigetion, the supsrintandent must issus & final wiithen decisian & described abova.

The deaslon of the Supsrinkendent shall be final.

The supennlendent reserves the nght o investigate and resclve a complaint or repot of unlawfd harassment regardless of
whether the member of the Authority community or third party alleging the uniawful harassmenl pursues the complaint. The
superintendent alse resorves the right to have the formal complaint investigation conducted by an external porson in accordancs
with this policy or In such ofther manner as deemed appropriate by the superintendent.

Privacy/ Confidentiality

The Authonty will employ all reasonable offerts to protect tha rights of the complainant, the individualls) against whorn the
compiaint is filed, and the witnesses as much a& passible, consistent with the Board's [egal ohligations to invesbgate, bo take
appropriate action, and Lo conform with any discovery or disclesurs obligations, All records generated under the terms of tHis
policy and related administrative procedurss shall be maintained as confidential ta the exhont permitted by law. Confidantiality,

hevveever, cannal be guarantesd -S-sarrpaiannlograpeadin-thogenb tha Saemaal ot ot et b ol ok fhaiy
drepEiR e ATt aae e e e paRE an k-

Douring the course of a formal investigation, the Compliance Officer ar his/har dasignes will instruct all membears of tha Autharity
community and third parties who are interviewod about the impertance of maintaining confidentiality, Any individual wha s
intervicwed as part of @ harassmeant investigation is oxpocted not to disdose any Infermation that s he lzams or that s/he
provides during the course of the investigation.

Sanctions and Moanitoring

The Superinbendent shall vigorously enfarce the Board's prohibilions against gnlzwful harassment by taking appropriate actian
reasonably calculated Lo slop the harassment and prevent furthar such harassrment, While observing the prnciples of due
process, & wiolation of this palicy may rosslt e discipfinary action up to and including the dischargs of an emaloyvee or the
suspenginnfodpulzion of o student, All disciolinary actton will be taken it accordancn with applicable State law and the termg of
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Lhet relevant collective bargaining agreoment{s), When imposing discipling, the Superintendent shall consider the Eotality of the
grcumstandes involved in the matter, incloding the ages and maturity teveds of 1hoss involyed. In thosa cases whers urlawyl
harassment Is not substentiated, the Suparntendent may consider whether the alleged conduct novertheless warrants discipline
iry acgordance with other Boerd policies, consistent with the lerms of the relevant collactive bargaining agreement{s).

Where the Superintendent becomes aware thal & prior remedial action has baen taken againsl 8 member of the Authority
wmmunity, all subsequent sarmtinng imposed by the Board and/or Superintendent shall be reasonsbly caloglaied 26 ord such
conduct, prevent its redccurrence, and remedy its sffacts.

Retention of Public Records, Student Records, and Investigatory Records and Materials
All individuals charged with conducting investigaticns under this policy shall retain all information,
documents, clectronically stored information (“ESI"), and electronic media (as defined in Policy 8315)
created and received as part of an investigation, including, but not limited to:

L. all written reports/allegations/complaints /statements;

<, narratives of all verbal reports /allegations/complaints fstatements;

3. a narrative of all actions taken by District personnel;

4. any written documentation of actions taken by District personnel to incude:

5. (X D written witness statements;

8 [% ) narratives of, notes from, or audio, video, or digital recordings of witness statements;

A (20 all documentary evidence;

9. (X ) e-mails. texts, or social media posts pertaining to the investigation;

2 pontemporanegus notes in whatever form made (8.9, handwritten, keyed into & computer or tablet,
etc.) pertaining to the investigation;

10, written disciplinary sanctions Issued to students or employees and a nacrative of verbal disciplinary
musmmﬂmurmmmmmmmwmmM
discrirmnination or harassme

11. dated written determinations o the parlies;
12, dated written doscripti iffoat] -1
13. written documentation of any interim measures offered and/or provided to complainants, including

no contact orders issued to both parties, the dates issued, and the dates the parties acknowledged
receipt; and

14, documentation of all actions taken, both Individual and systemic, to stop the discrimination or
harassment, provent its recurrence, eliminate any hostile environment, and remedy. its
i

The information. documents, ESI, and electronic media {as defined in Policy 8315) retained may Include
public records and records exempt from disclosure under Federal andfor State law (e.g., student
records).

minmnﬂi_ﬁa_hnnMMMcz with Panw_EﬂE._EILLEv_ElIE-_Eﬂ'!ﬂ?ﬁ3_1ﬂ _and
Policy 8330 for not less than threo (3) years, but longer if required by the District’'s records retention

schedule,

Retalistion
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Any &<t of retaliation againgt 3 person who has made a raport ar fited a cemplaint alléging unlawful hamssment, o who has
participated as 4 witnass in & hargssment investigation is prohibibad.

Allegaticns Constituting Criminal Conduct: Child Abuse/Sexual Miseonduct

State law requires any teacher or school amploree who knows or suspects that & chitd under the age of righteen {18) 5 & violim
of child abuse or neglact o immediately repart that knowledge of suspicion to the Department of Children and Family Servicas.
Tf. during the courss of g harsssmant investigation, the Compdianoe Officer or a designes has reazon be bediewe or suspack Hhat
the alleged conduct reasonably indicates abuse or neglect of the comnlainant, & reporl of such knowledge musl be made in
oocordance with State law and Board poficy.

If tha Compliance Officer has reason L believe that the comolainant has hasn the victim af crimirizl condect 25 defined under
Florida law, such knowledge should be reported to local law enforcement.

Any reporls made to the |odal child protection servioe or to local law enforcement shall Aot Lerminate the Com pliancn Cfficer's
obligation and respensibility to continue to investigate & complaint of harassment. While the Complignce Gfficers may work
roperatively with culside agencies to conduct concurrent investigations, in no event shall the haressman Investigation be
Inhibiled by the involvement of outside agendies without good cause afler consuftation with the Superntandant.

Mandatory Reparting of Misconduct by Certificated Employess

The Superinlendent is reguired by Stote law and Rosrd Policy 3241 to report alleged misconduct By cerfificaced amplaysess of the
Authatiby Ehal affects the health, safcby, or welfares of & studest, In sccordsnoe wilth Board policy ard State baw, the
Superintendent shall investigate each sllegation of such conduct arvtd, if confirmed, shall report such misconduct pursuant to
Policy 8141,

Education and Training

In suppert of this policy, the Boerd promotes pravantstive pducational measures ba croate grester awarencss of unlawful
discriminatory practices. The Superintendent or dasignes shall provide appropriate information toali mambers af the Avthorioy
community reiated to the implementation of this policy and shall provide training for Authoeity students and statt whars
appropriate. All trainfng, as well 25 all information provided ragarding this palicy and harassmeant In gerral, will ba'age and
crrnbenl appropriabe.

L Meola 2015

Lagal 47 U.5.C. 20008 et saq.
42.5.C. 1983

20 L1.5.C 1400 ot sog., The Individuals with Disabilities Improvement Act of 2004, a5
amended [commanly known as the Individieals with Disabilitias act)

29 11.5.C, 621 et seq., Age Discrimination in Employment Act of 1957

29 U.5.C, 794, Rehabifitation Act of 15732

4.1 LSO 20000 &t s0q., The Genatic Information Nondiscrimination Acl
Mational Schoal Boards Association Inquiry and Analysis - May 2008

F.5. 110.1221, 7e0.Q7, 760,10, 1000.05, 1006497

20.U.5,C, 1581 gt s2a.

29 C.F-R. Part 1635

28 U.5.Co 8101, The Age Discrimination Act of 1575

44 US.C 12110 &t seq,, Americans with Disabilities Act of 1990, as amended
42 5. Co2000d et s
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Adapted spril 12,2016

4352 - ANTI-HARASSMENT
Genaral Policy Statement

It |5 the policy of the Goveming Board to maintain #n educational and work environment that 5 free from all forms of unlawful
hacassment, incuding sexual harassment, This eommitmeant applies to atl Authority operations, programs, and activities, Al
students. administrators, Eoachers, sLsiT, and all other school personnel share responsiblity for avoiding, discouraging, and
reporting any form of unlawhul harassment. This policy applies to wnlawiul conduct ocourring on schoo property of at another
Ipcation il such conduct cocurs during ar activily sponsared by the Board,

The Superintendent will vignrously enfarce its prohibition agains diseriminatory haressment on the base of race, colar, natinal
origin, sex [including sexusl enentebon or transpender ialus gr gender identity), disability (incduding HIV, ALDS, or sckde ool
trally, marital stabus; age (extept as aulthorized by law), religion, military status, sncestry, or genetic information which are
ciassas protocted by Stale arxl/or Federal law (collectively, “protectad classes”) (hereinafter referred to as andawiul
harassmenty, and encousages those within the Authority community as well as third partics, who tesl aggneved to seek
amsislancs to rectify such prodlems. The Supetintendent will investigate all aliegations of unlawful horassmaent and in thnse cases
whera unlawful karassmenl is substentiated; the Superinkenden! will take Immediate steps to end bhe harassment, preveant 1S
repcourtence, and remedy its effects. Individuals who are found to Fave engaged in unlawful harsfsmant will be subject to
approprale disciplinary acton,

For purposes of this policy, "Authorily comeunity” means studenbs, administrators, teachers, staff, &5 well 35 Board mambars,
agents, volunieers, conlraciors, or obher parsons subject to the control and supervision of the Board.

Fer purposes of this policy, "third parties® include, but are not Bmited to, goests and/or vistors an Authority property (2.9.,
wisiting sprakers, parlicipants on opposing athlntic teams, parants), vendors doing business with, or seeking to do business with,
the Board, and ather Individuals who come in contac with members of the Autharity community at school-relobod
ayantgfactivities (whether an or ofl Aulhority property ).

other Yiclation=s of the Antl-Harassmant Policy

The Superintendent will also take immediate steps o imppse disciplinary 3c0on on individuals ergaging inoany of the following
prokibited acte:

A. Relaliating against @ person who has made a report or filud a complaint afleging unlawful harasement, o who has
participated as a witness ina harassment myestigation.

B Filing & mahcious or knowingly false report or complaint of unlawlul harazsment,

€. Disregarding, lailing ko investigate adeguatsly, of delaying investigation af allegations of unlawful harasamnant, whan
responsinility for reparting andfor invesligating unlawful harassment charges comprises parl of one’s supervisory dutics.

Definitions
Bullying

Rullylng rises to the lewed of untawful harassmienl when one o more persons syslematically and chronically inflict physical pain
or psycholegicat digtress on ane (1] or mare shrdants or emplovess and that bullving is based upon 2ex [ including sexasal
grigntation, trensgender status or fender (denticy], mes, color, national erigin, religion, of digabliity, that is, dueracteristics that
are protected by Focdersl civil rights laws. Tt is defined as any wnwanted and repested written, verbal, or physcal bohaviar,
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induding sny thrastening, insulting, or dehumanizing gesluce; Dy an adult or student, that i& severe or pervasive enowgh 1o
creale an Intirmidating, hostile, or offensive educational environment; cause discomforl or humiliation; or unreasonably interans
with the individual's school porformance or participstion. This unlawful harassment may indude, but not He limiled 1o, the
fiodlowering:

Al Leanng:

B. threats;

. ntimidation;

L. slalking;

E. cyberstzlking;

Fo cyferhullying,

. gaslighting;
H. phisical vialerios;

i

. lmaft:
1. zexual, religious, or raciel haressment;
K. public hurmiliation; or

L. destruction of property,

"Harassment” means any threatening, insulting, or dehumanizing gesture; use of data or compuier software,  or writher, wverbal
or physical conduct direcied against a sbadent or schopl employes that:

A places a student or schanl employee In reassnable feer of harm ta his/her person or damage Lo Mis/her property;
. has the affect of substanbally interfering with & student's educational perfonmiance, opportunities, or benelits; or

C. has the ofert of substantially disrupting the orderly apesation of a schocl.

Cexuval Harassment

Pursuant to Tithe WITof te Gyil Rights &ct of 1964 and Title IX of the Edurational Amendments of 1972, "sexual harassmant” is
defined -

Urwalcome sexual advance:, requasts for sexoal favers, and other varbal or physical conduct of & sexual nature, when:

A. Submissien to such conduct is made ether implicitly or explicithy a term or conditior: of an individual's empioyment, ar
status im o class, educabional programs:, or Ackiwily.

. Suhmission o rejecton of such conduct by an individual Is used a¢ the basis for empleymenl er educational deosions
affecting such indivicusl.

. Such conduct bas the purposs or effect of interfering with the individual's work or educalional performance; of creating
an intimidating, hostile, or offensive working and/or kearning environment; or of interfening with onc’s shilily to
participate in or benalit from a dass or an cducalional program or activily.

sewual harassmird may invalve the bohavior of & persen of either gender against & person of the =efme of opposita gender.

Prohibited acts that constitute sexyal haragsment may. ke o vanety of forms. Examples of the lands of condud that may
(onistitute savual harassment indude, but are nol limibed Do

& Unweloomn sexual propositions, invitations, solicitations, and firtations
B. Unwanted physical andfor saxual contact
. Threats or Insinuations that o person's emplovment, wages, acedemic grads, promotion, classroom work or asslgnments,

araderic status, participation in athletics or exira-curricular programs or events, oF otfrer conditions of employment or
sducation may be sdversely affected by notb submithing bo soxual advances,

nttps-gn.boarddocacomifiicapeacs! Bosd el Frivate "ogendlogind 2Ma
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0. Unwelcome verbal expressions of a sexual nature, including graphic sexual rommentarias about & person’s body, Arass,
appenrance, of sexual activities: the urwelcome use of sexually degrading fangusges, jokes, or iInnuendoes; unwelcomsa
suggestive or insulting sounds or whistles; oscens telephons calls andfor bexts.

E. sexually suggestive objects, pichures, videotspes, sudio recordings, ¢r literature, placed in the work or sducational
environment, which snay embarrass or offend individuals,

F. unwelcome and inapproprizte touching, natting, or pinching; obsceng gestures.

5. & paltern of conduct, which can be subtde in nature, that has saxual overtones and Is intended [ freats or has the effect
of creating discomfort and/or hurnilizlion o anothar.

H, Remarks specalating about a person's saxual activities or sexuel history, or remarks about one's own Sexudd activibes or
sexual histoery.

l. Consanzual sesual relationships where sugh relatfonship keeds to favoritism of & subordinate empiovee with whom the
suparior is soxually invobred and where such favoritdism adversely aects other employees or obbwrwise reales 8 hostile
work ervwirorimeni

1. verbal, nonverbal, or physical aggression, intirmidation, or hostility based on s&x or sex-stercotyping thal does not
imealve conduct of & sexual natura.

K. Tnapproprete boundary imvasions by &n Authoricy employee or other aduit memboer of the Autharity cammunity into 2
student's personal space and personal life,

Mot-all behavior with sexual connotabons constitutes uniawtul sexual harassment. Sax-based and gander-based vonducl must be
sufficiently savers, parvasive, and persistent such that it adversely sffects, limits, or denies an individual's employmant, or such
ihat it creates a hostile or abusive employment or educational gnvirdnment

NOTE: Any teacher, administrator, coach, or other school avtherity who engages In sexual conduct with a student
may also be guilty of a crime.

Race/Color Harassment

Frohibled racial harassment oocers when unwalcome physical, verbal, or nonverbal conduct is based upon an individual's rsce ar
color and when tee canduct Bas the purpose or offect of interfering with the individual's work or educational perfarmance, cf
creating an intimidating, hostile, or offensive working and/ar learning enviroheent; or of Imtierfiering with ane's ability o
participate inoor benefit from 2 oless or an eduecational progrom or sclivily. Such harsssment may oacol whene conduct is
directed at the characieristios of & person's race or color, such 8 racial slurs, nicknames implying stereotypes, epithets, and/or
negative references ralative to roacial custams,

Paligious (Croad] Harasamant

Prohibites religious harassment ooours when unwetcome physical, wverbal, or nanyverbal conducl is bagsed upon an indlwldual's
religion ot craed and when e conduct has tha purposez erelfect of Interfering with e individual's work or educslional
performance; of creating an intimidating, hostile, or offensive working and/er kearning énvironment; or of inlerfering with one's
anility to participate n or benafit from a class or an enucabionel program or aclivity. Such harassment may occur where conduct
t& directed at the characteristice of @ person's religious tredition, clothing, or surnames, and/or invobies religious slurs.

Mational Origin Harassmeant

Prohibited natiosal crigin herassment ooours whan umselcome physleal, verbal, or nomverbal eonduct i@ based upon an
individuals national osigin ard when the conduct has the purpase or affect of interfering with the individual’s work or educatio nal
perfnrmance; of creating an intimidating, hostiie, o effensive working amlfor l2arning envirenmenl; ar of interfening with one's
ability to participalé in or benefit from a dass or an educational progran or actvity. Such harassment may ooour whors conduct
5 directed gl the characteristics of & person's nabional origing such as negative commenls regarding custams, ranrer of
cpeaking, lAnguage, surnamees, or &ihnic slors,

Disability Harassment

Prohibited disshiiity harassment acours when unwelcome physical, verbal, or nonverbel conducl Bs based upon an individual's
dizability and wien the conduct has [he purpose or effoct of inléTaring with the individual’s work or educational: parformance; of
creating &n intinudating, hoslile, or offensive working and/or [earming envirenmant; or of interfering with ohe's Bhility be
parlicipata in or bonofit from & class or an educaiional program or aciiviby. such haressmesnt may goour where coredpel &2
diracted sl the charpcieristics of & person’s disabling cundition, such as nogalive comments aboul speech pattems, mavement,
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physlcal imgalrments, or defects/aopearances, or the lika, Such harssemant may further coocur whene conmduct Ts directed ot or
pertains o @ person's genelic information,

Reports and Complaints of Harassing Conduct

Members of tha Authornty community and third parties, which includes all steff, arc encouraged to prompdy report incidents of
unlawful harassing conduct to-an administrator, superyvisor or other Authority officie] so that the Superinfondent may pddress
the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or pihes Autharity official whe
recejves such a complaint shatl file it with the Authority's Anli-Harezsment Complianc: Officer within, Lawg {2} business diys,

Mernbers of the Aubhority communily or Thind parbies who belfiewvs ey have besn anfaselully Barassed by gonbher member ol e
fgstariby community org third party are entitled fo gtilize the Boprd's complaint procass thet B aet farth elow. Inltlating a
complaint, whether formally or Informally, will not adversely affert the complaining individual's employment or participation in
orducatinnal or extra- curricylar pregrams urless the complaining individual makes the complaing malicicusly nr with knowledag
that it |1£ talza. While thera are no fima lmits for initiating complames of harassment undar this policy, individuals should maka
every gffart to file a complaint as socon as possible after the conduct ocours while the facs are known and potonclal wimesses
are eneailabdy,

If, during an iImdestigaton of repored act of bullying and/or harsssment in accordance with Policy 558701 — Bullyving and
Hairassment, the principal or hrs/her designee believes that the reporied misconduct may have created a hostile work
cowirenment and may hawe censtitubed dnlawful discriminatory bacassmant based on sex [incuding sexual arfantation or
transgender slatus or gendsridentity), race, color, national coigiv, religion, or disability, the principal or hisfher designes will
raport the act of bullving and/or harassment to one of the Compliance Officers who shall investigate the allegation in acordance
with this policy. While (B Complancse Qfficer ineesligabes Ehe allegalion, Lhe Principal shall suspend his/ner Palicy 5517.01
invesligaticn to mwait the Compliance Offices s written repost: The Compllance Officer shall keep the Prircipal informad of the
status of the Policy 4352 investigation and provide him'her with a copy of the resulting writien report,

Ant-Harassment Campliance Officers

The following Individuals serve as "Anti-Harassment Complianos Dfficers” Tor By Auihariby. They are herginaiter relemad to &8
the "Compliznce Officers”.

b R
JacquelirEofins
B e e PR

Human Resources Manager

Lezisas Orrull

2519 Casls Bivd.

Cape Coral, FL.33914

238-424 6100 X456

lgisa, orcuil@m@pecharberschaoks.org

The names, Ytles, and contac information of these individuals will be published aonually on the Authosty's wab site.

The narmees, Htles, angfoe contact information of the persons presently serving as Compliznece QMgers may change o fime Ba
tismer, andd such changes shall be degrnad technical correcons within the meaning of Bylaw 01311 ardd shall be made: pursuant
to that bylaw.

A Compliance Officer will be avaltable during regular schoal/work hours to discuss concerns related to unlawful harassenont, Lo
assist studients, olbker meambess al the Autharity community, and third parties who seek suppoel ar Gdwice when informing
anclher individusl about "uriwelcome” conduct, or to intercede informelly on Beball of the Individeal in thosa instances whers
concems heve not resufted incthe fling of a formal complaint and where all parties are in agresment o participaie 5 an informal
ProcEss,

Any Board emoloves who dirsclly Observes unlawful harassment of 8 student is obligated, in accordances with this policy, to
report such absarvations o one of the Anti-Haressment Complionce Officens within Dwa {2) business days. Thereatter, the
Compliance Officer or designes must contact the stedend, T oves age eightesn (18] or the student's parents iF under the age
gighteen {18, within twe [2} business days 1o advise 5 he/them of the Superintendent's intont to investigate the allegad
misconduct. including the chligation of the compliance officer or designee B conduct an investigation following all the
proceduras outlined for @ formal complsint.

410
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Compliance Dfficers. are assigned 1o accept complaints of unlawful harassment directly from any member of the Authority
rommunily or & vigilor Lo the Authority, or to receive complaints that ane inilially Tilked wilh a school building sdministrator, Ypoen
recedpt af & complaint sither directly or throuwgh a school building adminisiralor, the Compliance Officer will begin either an
imformal or formal process [(depending on the reguest of the meober of the Authornty community alleging Sarasmeant], or The
Comphiancy Oficer will designate a specfic Individual o conduct such a process, In the case of a formal complaint, the
Compliance Officer will prepare, after consultation with the Supsrinkendent, recommendations for the Sugerintendent or will
gwerser thee preparabion of such recormmendations oy & designes, All members of the Authoriby community must report Incloenis
of uniawlul harssament that are reported to them to a Compliance Gfficer within five [5) calendar days of learning of the
incidentk..

Investigation and Complaint PFrocedurea

Ay emploves or other member of the Autherity community or ¥isitor 1o the Autharity who balieves that 5/he has been
subjected 1o unlawful harassment may seek resolution of his/her complaint through either the informal or formal procedures as
clemscribes] beelow, Furlher, & process for investigating daims of harassment and & process for rendering & décislon ragarding
whether the claim of legally prohibited harassment ar retafiation was substantiated ars sst forth belew,

Due 1o the sensitivity surrcunding complaints of unlawful horassmenl or rafalislEon, fime lines are fexible for Initating the
cowmiplaint process; however, individuals should rake svery effort 1o file 3 complaint withen thirty (30} calendar days alter the
conducs ooours while the facts are Knowe and potential witnesses are available, Once the formal cormplaint process is begun, the
ineeskigation wilk be eompletad In & timely mannar {ordinaly, within fiteen (15) calender days of the complaint being received),

The intormal and formal procedures set forth below are nol inlendad b intarfare with the rights of any individual o purse a
comptairt of unlawful harassment or refaliation with the United States Department of Educetion, Offics for Civil Rights, the
Flomida Civll Righls Commission, or the Equal Employment Opportunity Sormimsission.

Informal Complaint Procedure

Thie gesl of the informal complaint procedure is ko stop inapproariale behavior 2nd to investgate and facibifale resolulion
rrough an Informal means, If possible, The infarmal compiaint procedure 15 provided oz 2 less Formal oplion Tor a student who
babiaves 5/he has been unlawlully harassed or recaliatad against, This informal procsdurs = ot required as @ precursorto the
filing of o Formal (ompiaink

Employees, othor members of the Autharity community, or third parties wha-believs that they have been unlawfully harassed or
retaliztod #gainsl may inltiate ther complaint through this informal complaint process, but are not required toodn so. The
infgrmal procass 15 only available in those circumistances whess the parties {alleged torget of haressmenl and ailagad
harasser(s)) agre= to participobe in the infermal process,

Empinyoes, other mmambers of the Authonty community, or [hird parties who balleve that they have been unlawlully harészed or
rotalisted against may procesd immediately to the tormal complaint process and individuals who seek resolutson through the
infarmal procedure may request thal the infonrel process be terminated atb any time to move te the formal complaint process.

Howaver, all complaints of hzrassment involvieg ao Authority smpoyeas, sny other adult member ol Lhe Autiarity community, or
@ third party against a student will be formally invastigated.

A3 an ntisl course of acios, IF 20 indiidual teels that s/he is being unlawiully harassed and s/he iz able and feels safe doing so,
the individual should tall or otherwise inform the harasser that the conduct {5 unwielcome and must sbop. Such direct
communication should not be wtilized in circurmstances involving sexual wiclenge. The complaining Indradusl should address the
allegadly barassing condust 2% saon &lter it occurs 25 pessible. The Compliance Oticars |z available to support &nd covinsel
individuals when Laking Lhis initial step or to intervene on behall of the individual if requested to do so. An individual who is
unenmfortable or unwilling te inform the barasser of hisfher complaint is not prohibited from othecwise filing an informal or a
farrial complaint. In addition, with regard Lo certain types of unlawful haressment, such as sexual harassment, the Compliance
Dfficer may advise against the use of the informal complaint prodoes;.

An individua! whio believes s/he has been unlawfully harassed may make an informal complaint, either oraliy orin writing: (1) to
a teacher, nthar amnployee, or building administrator; (2) to the Superintendent ar ather Authorty-level employee; and/or {3
directly to one of the Complionos CHTicars.

All informal complaints must b reparted LG the Compliance Officers wha will sither fachiate an informal resolution as described
below on hisfhor owes, or appotnt anether individua! to faclitate at Informal resofution:

The Autharity’s informal complaint progedure 15 designed to provids emploveses, other members of the Authority commu nity, or
third parties who believe they are being unfawfully hamssed by another individual with & rangs of opbons designed to bring
about 3 resakution of their concerns. Depending upon the nature of the complaint zhd the wishes of the individual claiming
uriawful harassment, infermal resolution may invebve, bul not be [imited to, one or mors of the following:
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A, Advising the individual about how e communicate the unwelcome naturs af e behavior to the alleged harasser,

B. DMstributing & copy of the anti-harassment policy 35 a reminder to the individuals in the school: building or odlice whare
e individual whoese behavior 15 being guestioned works or attends.

C. 1f both parbas agree, the Compliance Officers may arrange and Fadlitale & meeting batween the individual claiming
harassment and the individual accused of harassment to work Gub o mulual resolytion, Such a meeting s not appropriate
In crcumstances involving sexual viclence.

While |herears nosel Lime limits within which an informal complaint must e reschved, the Compliances Qficers or designee

will exarciss his/her suthonty to atiempt to resclve 2l informal complaints wikiin Aeen (15) calendar days of receiving the
informal complaint. Farties who are dissabisfed with e rasalbs of the informal complaint process may procead to file a formal
complaint. And, a5 slated above, parties may reguest that the Infarmal process be terminated ot any time loomove to e Moomal
oompleint process.

Al materiols generebed’ as park of the infarmal complaint process will be retained by the Compliance Officers o desigres In
proordgnes with Lhe Board's recoqds retention policy. (See Pollcy 8310 and Policy 32207

Formal Cemplaint Procedure

1 3 complainl & ol resalved Ehrough the infarmal complaint process, T one of the partics kas reguestad that the informal
romplaint process be tarmrinated to mave to the formal complaind process, or il e individual elacts to file 8 formal complaimt
initially, the fammal complsint process as described beldw shali be Implamented.

Thiz tarmal complaint procass & not intended to-inteferm with the rights of an émployes, other member of the Authority
commun iy, or third party to pursue @ cempkaint of uniawiil haressment with the United States Depariment of Tducation, OM«a
for Civil Rights, the Flords Ceeil Rights Commissian, or the Equal Employment Doportuniby Cafmiskion.

&n individual who beliaves s/ha has been subjected bo offonsive conduclyharassmant ereinatter referred to as the
“rompainant”, mey file a formal complaing, cither orally ar inowriting with a teacher, principal, or pthar Autharily empioyas, he
Comphance Officer, Superintendent, or Gther Authority employes. Due to the sensitivity surrounding compleints of unlawful
hargssment and mbalislion, lime ines.are flexible for inltiating the complaint’ proces; however, individuals should make gvery
Bifort oo file 3 comnplaint within thirty (307 celendar days after the conduct oocurs while the facts aro kopwn and polendial
wltnesses are available. If a complainanl inforree a Leacher, principal, the Comeliance Officer, Superintendant, or sther Authority
employves, cither arally or in wrTting, sbout any complaint of hargssment, Lhal amployes must report such information to the
Coempliarce Oificer or designes within two (21 busingss days.

Throughout the coprse of the process as described herein, the Complisrce Oices should keap the parties informed of the status
of the inwestigation and the decisson making process.

All forma! complalnks mast indude the Tallowing information to the extent it B dvailable: the identlty of the indiidual beliewved ba
hawe eogaaged in, or @ngkging in, ottankive conduct/harassment/rataliation; & astallad descriphnn of the facts upnn which the
complain it hased: a list of potential witnesses; and the mesalulion soudght by the comploimant.

If the complalnant iy wnwilling or urkable be provide @ wnitben statement including The infarmation 582 forth ebove, the
Compliarce Qfticer shall ask for such: details In an oral intereiew. Therealter, the Compliance Officer will prepam a writhen
summary af the oral intberview, and the complzinant will be asied to verify the accuracy of the reported charge by signing e
dacament.,

Upen receivirg @ formal cornplant, the Complianoe Gfficer will tonsdder whether any action should be Laken in The investigstony
phase to probect e complainant from further harassment or retaliation induding bist not limited to o changs of work
assigrment or scnadule for the complainant and/or Lhe alleged harasser. In making such & determinalion, the Compliance
Qticar should consult the complainant to assess hisfher agreement to any acticn deemed approprate. IF the complainant is
unwilling to consent to any changs that (s deemed appropriate by the Compliance Officer, the Complisnoe Officer may alill Lake
whotovor actions s/he desms 3pprooriate In consultation with the Superintendant and/or Board Attornoy.

Within fve (3] business davs of recalving a formal comalaint, the Comnpliance OfFficer or a designee will infhizle & Tormal
imrestigation So determine whether the complainanl kee bean subjacted to offensive conductfhas asernentfretaliation. A Princpal
wil rigt conduct an investigation uniass directed to do 5o by the Complizncy: Cfficer.

Simultananusly, the Comphance Officer will inform the individual alleged to have ergaged in Lthe: haressing conduct, hereinafter
referred ko 25 the "respondent”, that a comglaint has been received. The respontent will be informed about the natore of the
allegations and a copy of these administrative proceduras and the Boand's antl-harassment policy shall be provided fo the
respondent. ot that Lime, The respondent must also be informed of the opportunity to submit a written response to the complaint
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within five (3] busickzs days.

Although certain cases may require additionsl time, the Compliance Officer or @ designee will attempt ta complete an
investigation inko e allegations of harassment/retaliation within fifoeen {15} calendar days of recelving the formal complaint.
The Inwvestigation will includa:

A, inkereipws with the complainant;
B. intarviews with the respondent;

. interviews with any other witnesses who may seasonahbly be avpacted to have any infommation refevant Eo e
allegations;

. consideration of any documentation or other evidencs presenled by Ihe complainant, respondent, or any ciher witness
which |s reasonably boliewed bo be relevant 1o Lhe allegations.

&l the conclusion of the investigation, the Complianoe Ofcer shali corsult with the superintendent. A written ropoct shall-fhen
be prepared and dellvered to the superintendént which summarizes the evidence gothered during Hhe investigation and provides
recommendations besed on the mdidence and the definition of unlawful haressment a5 provided in Board colicy and Stabs and
Fooderal baw astrsbethar as either substaptigting or refuling_ the complainent has been subject to undawiul Barasment, The
Compliance Officer's recommendations must be based upon the totalicy of the crcumstances, including the ages and maturity
tevals of those invelved. In determining if discriminatory 1erassment or retalidgtion poourred, & preponderance of evidenoe
standarsd will bo used.

Atsenl exlenuating clrcumstances, within ten (10) busingss days of receiving the report of tho Compliance Officer or the
designee, the superintendent musl sither issue a final dacision regarding the complainl of harassment that has been
substantigted ar request Turlher investigation. A cogy of the Superinlendent’s final decision will be delivered Lo both the
complainant ad the resaondent.

If the superintendent requests additional Investigation, the Superintasdent must 2pecify the additions| infermalion that 1= 1o
be gathored, nd such additianal invastigation must be corripleled within ten (10) business deys. Al the conciusion of the
additioral investigation, the Superintendent must idsoe a finel written decision as described above.

the decision of the Superinlendent shall be final.

The Superintendent reserves the right o investigate and resolve & complaint or report of unlawiul hargssment megandless of
whether the membor af the Authorlty community or third party alleging tha uniawiul harassment pumsues The complalnt. The
Suporintendenl also reserves the right to have the formal complaint Investigation conducted by an extamal person |n accordancs
with this policy orin such other manner as desmed appropriate by the superiniendent.

Privacy/ Confidentiality

The Avthariby will employ all reascnoble efiorts to protect the rights of the complainant, the indiidualis) against whom the
cormplaint Is filed, and the wiknesses as much as possible, consisient with the Board's legal obligations toinvestigate, to ke
appropriate action, dnd to confonm with any discovery or disciasure obligattons. All records generated undaer the tarms of Ehis
nolicy and related adminlstrative procedures shall be maintained as confidentizl to Hee extent parmitted by [aw, Confidenteality,
horeeyar, cannot be guarsnbseed.

During the coursa of a formal investigation, Lhe Compliance Officar or his/her designes will instract all members of the Aulharity
cmmrity and third parties who 2re interviewed abowt the Imporiance of matntaining confidentiality. Sy individual who is
intervizwed as pars of 3 harassmant investigation s expected not te disdose any information thal s/ leams or that sfhe
provides during the courss of the Investigation, Any viniations of gonfidentiality mavw mesult in disciplinary 2ction Up to and
inguding berrmingtion of smnploymeni o e suspirEionsxputsion of a student.

4ll punlic records created as o part of an invesbgation of a complaint of harassmant will be rraintained by the Compliance Officer
I mecordance with the Roard's records retention poficy. Any records which are considensd 55UGENt recerds in accerdengy wilh
the Family Colucational Rights and Privacy Aot will be maintained in @ manner consistent with the provisions of the Federal and
Slale laws,

Sanctions and Monitoring

The Superinzndenl shall wigorously enforce the Roard's pronibitions against uslawlul harassment by taking appenpriate ECTION
reasonably calculated to stop the harassment and prevent further such harassment. While cbserving the principles of dus
process, @ violation of this policy may result in discplinary ackioe ug to and induding the discharge of an employee or the

suspension/expulsion of a stedent, Al gGisciplinary action will be taken in accordance with applicable Slate law and the terms of
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the relevant collective bargaining Egroomentis). When Imposing discipline, the Superintendent shall consider tha lotality of the
cirtumslances involved o the matter, including the ages and maturity levels of those invalved, In those cases where unlewrul
rarassment i ool substantiated, the Superintandent may consider whather Ehe alleged conduct nevertheless warrants disdpline
In accorsrEnce with olber Board policies, consisbent with the terms of the relevant collaclive bargaining sareement{s).

Where the Supenntendent bacomes aware thal o prior remedial action has bean taken against & member of the Autharily
community, all subsequent senctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such
canaduct, prevent its reodcourrencs, and remedy its effects,

Retaliation

ANy el of relaliation agsinst a person who has made a report or filed 2 complaint allaging untawfs! harassment, or who has
participated as a witness in a Barassmoent investigation is prohibited.

Allegations Constiuting Criminal Conduct: Child Abuse Saxual Misconduct

Shate lawe requires any Leacher or scheol employee whie knows or saspects that a child undder the age of ighbesn (187 is a victim
of chiid abuse or negled: teimmedistely report [hat knowledoge or suspicion to the Departrrent of Children and Family Sarvicas,
If, during the cowrse of @ hamassment Inveshgation, the Compliarncs Offcer o A designes bas reason o believe or suspect that
the-alizged conduct reasonably indicotes abuse or neglect of the complainant, & report of such knowledge must be made in
accordandce with State law and Board policy.

[F the Compliance Officer has resson Lo beliows that the complainant has been the victim of oriminal condwct &5 definad under
Florida law, such knowledge should ba reported te local law eolormment.

Amvy reports made to the local child protection service or to lacal lew anfarcament shall ol ferminale Lhe Compligro: Qfficer's
ahligation and responsibificy to continue to investigate a complaint of harassmant. While the Campliance Officers & deaigres
vy witth codparslively with oubside agences to conduct concurent invesogations, in no event shall the harassment
tnastgation o= inhlkited By the ivvalvement of GulS&Sde agerncias withau! good cawse after consullation with the Superintendent,

Mandatory Reporting of Misconduct by Certificated Employveas

The Superiniesdenl is roguimed by Skate law and Board Policy 5141 to report alleged misconcuct by certificated employeas of the
AUtherity Ehat amects the haalth, salely, or wedlare of a sloudent. Tn accordanos wikth Bowrd policy and Skate @, Ehe
Superintendaent shall mvastgate each allegation of such conduct and, if confirmad, shall réport such miscenduct purssent Lo
Policy 8141,

Education and Training

Im supoort of this policy, the Board premases preventative educational measures to create graater awarensss of unlaw ol
distrimminalbary praclicos The Superintendent or designes shall provide approgriate infermation to all members of the Authority
ooty related o the implementation of this podicy ardd shall prowide [raining for Saeioriy students and st whorn
apprepriabe, All troining, as well as all informatien provided reqgarding this policy and harassment in genaral, will be age and
contenl appropriabd.

Al individuals chargad with conducting Investigations under this golicy shall retain all inforciation, goounents,
glectronically sbored informaticn ("ESI™), and elecirgnic medis {55 definad in Policy 8215 creskted and received as
nark ot an investigation, Inciuding but not fimited to:

L, gl writien reports/allegations/complginis/siatements,

2, narratves of all werbal repartsfalisqations/complaints/statements;

2@ narrative of all actions taken by Distoct personmoel s

4. any writren docymentation of actions taken by Ristrict personned;

5. (%) weitlen witngss statements;
& {x) narratives of,_notes from,_or audio, video of digital recordings of witness skatements;

Lo Drall documentary owidenoe;
hRps oo hnard docs. eomiicapocesBaarionsfiPrivate Topandlogind 810




aetih BaardDocs® Pl

B. {x) cmails, texls or socigl media posts pertaining to the investigalinn;

2. comtamparangous notes in whialever form made (g.g.. handwritten, keved into & computer or tablel, eke)
partiining bo the investigation;

A4, wiilten disipinary sgnctions I*'-wd ﬂ'.' s LdF“TS_uElnlm.-'ﬁﬂ and a narrative of verbal discinlingry sanctiions
igsued Lo students or emplowess for d_procedures prohibiting discrimination of harassment:

11, gated writien delerminalions Lo the narties:

12, dated written descriptions of vwerbal notilications 4o the parties;

L3 written documantation of any inlarim measures offered andfor provided to complainants, induding ng conlacl
priers smued fo both parties, the dates imsped, and the dates the pariies
acknowledged receipt; aod

14, documentation of afl actions taken, bolh individies! and sestemic, Lo stop the disoriminatipn or_ hargssment,
prevent its recurmrence, eliminate any hostilea anvironment and remedy i
disciminatory ciffocts,

The Information, docyments, 51 and el ertr-um: rn:{ln-, (oS s;Is_ ined ol Poficy 8315 retained may include public records
and regords exempt from disclosur s law (2:g,, student recards).

The infoomabion, documents, ES1 and elecironlc media {234 defined in Policy 8315 created or recelved 45 part of an
Investloatitn shall be retained in gocordance with Policy 3310, Policy 8315, Policy 8320 aad Policy 8330 for ol less
than three (3) vears, but longer i required by the District's rgcords retention schedyle.

£ Meola 2015
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Legal 49 C.F.R, Part 382, Part 331, 382.101 et seq.
49 C.F.R, Part 40 (TOT)
21 CFR 130H11-15
21 U.D.C. 812, Schedules 1-v of Section 202 of the Controllad Substances Act
F.5.1012.45, 112.0455, 440,102

20 11.5.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, 25
ameanded {commenly known as the Individuals with Disabilities &ct)

20 U.5.C. 621 el s&8q., Age Biscrimination in Employment Act of 1967
2% .5.C. 794, Rehahllitation 4ct of 1973

42 1150, 12101 et seg., Americans with Disabilibics Ak of 1990, as emended
42 LLS.C. 20004 et seq.

42 LS., 2000 et seg., The Genebc Information Nondiscriminalion Act
Mational School Boards Association Inguiry and Analysis - May 2008
F.5. 110.1221, 760,01, 760.10, 100005, 19048.07

20 LL5.C. 1681 et seqg,

29 C.F.R. Part 1635

29 U.5.C. 81401, The Age Discrimination act of 1975

42 LS C 2000 2t seq.

42 1.5 C. 1983

Last Modified by Jacquelin Collins on August 19, 2019
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Book Falicy Manual

Section Val 18 #2 REVISED

Titla ANTI-HARASSMENT

Codas poSS17 B/214/18 5] 8/15/1%9 lojc
Status

Adopted Al 12, 2014

5517 - ANTI~HARASSHMENT
Goeneral Policy Statement

it'is the pelicy of the Governing Beard to maintain an educational and work environmant that is free from all forms of unlawiul
harassment, ingluding sexual harsssment: This commitment applles to all Authority operalions, programs, and activities, All
stydents, Administrators, teachers, staff, and all other school personnel shem resprnsibility for aveiding, discouraging, #rd
reporting any farm of unlawdul harassment. This policy applies o unlawful condiect accurming on school praperly, o at ancther
lacation If such conduct ooours during &n Hctivity sponsered by the Basrd.

The Board will vigorowsly anforca its prohibition against discriminatory harassment on e basis of race, color, national angen,
sex fincluding sexual arientation or transgender sfatus, or gendar identity), disabilicy (Including HIV, AIDS, or sickle cell trai),
pregnancy, mariaf stotus, sge {excapt as authorized by faw), refigion, milltary Sstatus, andestry, or genelic Ieiformation which are
classes prolectsd hy State and/or Federal law {collectivaly, *protected classes”) (hereinafter referred to a5 unfawhul
harassment], and encourages those within the Authority community o5 well 82 thirg parties, who foel aggrieved 1o seek
agcistance to rectify swch probiems. The Soard will investigats all aliegations of unlawful hamasment and in those cases whers
unlawriul harssameant 5 substentiated, the Board will take immediate steps o end the harassment, provent iz réocoumence, 2nd
remedy its affects. Individuals who are found to have engaged in unlawhul harassment will be subject to-appropriate disoplinary
action yup to.and indyding lesmination of employment gr suspension/expuision from schoeol -

For purposes of this policy, "Authonty community” means students, adminlslrakors, teachars, staff, as woll 4% Board members,
agents, wolunlesrs, contrackors, or othor persons subject to the contrel and suparvision of the Boerd.

For purpases of this poticy, “third parties” mclude, but aré not limited ta, guests and/or Visitars on Authorty propedy (B,
VISiting speskers, participants on opposing athlelic teams, parents), sendars doing business with, orseeking to do business with,
the Board, and other individuals who come in contact with members of the Asthority commanity 8t school-related

evantg/actyities [whekher o oF off furthority properiyl.
Gther Viclationg of the Antl-Harassment Palicy

The Board wall alse take immediate steps to impose disciplinary action on individuals engaging in any of the falfowing profizited
acke!

A, Retaliating against & pecson who has made o repat or filed a complaint aileging unlawful hamssment, orwWho has
rarticipoted as /@ wilnass In & harassment imeastigation,

B, Filing & malicious or knowingly false report or cormplaint of unlawful hargssment.

£, Disregarding, f2iling ta investigate adequataly, or delaying investigation of allegations of unlawful harassment, when
responsibildy for reporting Bndfor iInvestigating urdawiul RErassmeant charges comprises part of one's Supervisory duties,

Definitions

Eullying

Bullying rises Lo the level of unlawful haressment when one or mars persons syste makically and chronically inflict physical hurt
or-peycholegical distress on-one [1] or more shudents or amployees and that bullying Is basad upon sox, race, color, national
arigin, raligion, or disahility, that is, characteristics that are protected by Fedaral civll nghts laws. TE s defined as-any unwanted
and ropeated written, verbal, or physicsl behaveor, including any threatening, msuiling. or dehymznizing sesiune, oy an adult or
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student, that is severe or pervasive enaugh bo crgate an intimidating, hestlle, or offensive aducational envirorimeint; ceuse
dispomford or humiliation; or usressanably inkerfere with the individual's school performance or participalion; and may indolve:

&, tensing;

B, threats:

8

intimidation;
[, stalking;

E cyberstalkimg;
. Cyherbullying;

naslighticg;

H. physical wiclancs!
1. theft;
1. sexyal, religicusd, or rRcal hEFRSSMEnT )
K. puhblic humiliation; or
L desbruction ar property.
Harassment

Harassment means any thraatening, Irselting, or dehumanizing gesburs, use ol date or computar software, or written, verbal or
physical conduct directed against o student or school ermployes that!

M. pisces & student or school emplovee in repsonable fear of haem te his/Rer persen or damage o hisfher properby;
G. has the offect of substantiably interfering with a student’s educational porformange, dpportunitles, or benafits] or

. hzs the effect of substantially digrupling the ordetty operation of & school.

Sexual Harassment

Pursuant ko Tithe: WIT of the Givik Rights Act-of 1984 and Title Tk of the Educational Amerndments of 1972, "sexual harassment is
defined as;

Urrivesloorres sexosl advances, requests for sexual favors, and other verbal or physical eonduct of @ szroal nalurg, shens

L. Suhrmission to such conduct 15 made erther imphicitly or cxplicthy & term or condrbon of an individual’s emplaymesl, or
status in a class, éducational program, or &CLivity.

B. Subrmssion or rejection of such conduct by an individual is wsed as Lhe basis for employment or educational decisions
affecting such indavidual,

0 Such conduct has the purpese or effoct of Inberfering wilk the individual's work or educational performance; of ereating
an intimidating, hostile, or offensive werking, andgfor leaming environment; or of interfiring with ene’s ability to
particpate in or benefit from 4 class dr an educational program or activity.

Saxual harassment may involve the behavior of & persen of cither gender againal a persen of the same or opposite gerdler.

Pruhibiilad acts that constinste sexual harassmenk may Lake a varsty of forms. Exameles of the kinds of conduct that may
constitute sexual harassment include, Bul are not imited To:

A, Unyeeloome sexgal propositions, Invitations, solicitations, and Sidaticons,
B. Phy=ical and/or sexual assaull,
. Threals orinsinualions that @ perscn's employment, wages, acedemic grade, promotion, chessronm wilk of BESIgnments,

acafdemic stabus, participation in athiotics or extra-Curriculer programs or events, or other conditions of employment or
education may b adversely attected Sy not submitting to su=xusl advances.
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0. Urwaicome varbal expressions of 2 sexusl neture, Including graphic ssxual cormmmentaries about 3 person's body, dréss,
appesrance, ar sexual activibes; the unweicome use of sexually degrading language, jokes, or innuendees; unwelcome
suggestive or insulting sounds or whistles; obscene telephone calbs_oandfor foxt messancs.

E. Sswually suggestive abfacks, picturss, vidaotapss, saudio recardings, or literature, placed in the work or edecaticnat
anvirenment, which may embarrass or offand individuals.

At

Unweloome and inapproprigte touching, patting, or pinching: obscens gestures,

&

A pattarn of corguct, which can be subtle in nature; that nas sexual ovartones and is Intended o create or hes the aftect
of oreating discomifort and/or humiliation to anather.

H. Ramarks speculating aboul & pérson's Sexual acfiviliet or soxual Bistory, or rémacks aboul one's e sescual sctivilies Gr
saikuial histony.

Werbal, nonverbai, or physical aggression, intimidation, or hostiiity based on see or sex-stereabyping ghat does ool
gl Sooed ot o 3 sexual mabars,

el

inoppropriate boundary invasions by an Authornty employee or other adult member of the Agtharilby commuonity inko a
student’s personal spasce: and pecsomal life.

rot all behawior with sexusl connotations. constitutes unlawful sexwal harassment. Sex=based or gender-based conduct mest

be sufficiontly sovers, pordasive, and persistont such that it adversely affects, limils, or dénies an individual's sducation, of such
that Ib creates & hostile or abusive sducabionsl =nvirenmeant; or such that it & fntended to, or has the effect of, denying or
limiting a student's ahility bg participats in oF benefit from the educational program or ackivithes.

MOTE: Any teacher, administrator, coach, or other schoaol authority who gngages in sexual conduct with a student
may also be guilty of a crime.

Sexuzal Cyberharassment

Pursuant to Florida law, "sexual cyberbarassment® rmeans to publish a sexualiy explicit imange of o person that contains or
conwveys the personal idenlificalion informalion of [Be depicked person To an Internet websibe without the depicied person's
consenl, for r legitimale purpose, with te intant of causing substantial ermotional distress o the depicted person, Sexual
cyherharassment mey be s form of sexual harassment.

face, Coler Harassment

Profibatesd recial harassmeant aooues wnen umwelcome phiysical, verbal, or monverbal conduct is based upon an ifdlividual's race o
galor ant when the conduct has the purpose or effect of interfering with the individual's work ar aducationsl pesformance; of
creating an inbmidating, hostile, or offersive working, andfor learoing envicohmeant; or of Intarfaring with one's ability to
porticipete in ar Beaafl Fooss socined a8 a0 edocatianal prngram or achviby. Such Barassment may arcue whare condoect i
directad at the charscterisbcs of 8 persan's race or color, such as mcial shurs, nickoarmes implying sterantypes, epithats, and/or
negative meferences relative to racial customs.

Religious Cread) Harassment

Prohibited religious harassment noours when anweicome physicel, verbal, or nonverbal conduct is Based upon an individual’s
religion or creed and when e conduct has Ehe purpose or effect of Interfering with the individual’s work or educaltional
perfarmancs; of creating an intimidating, hostile, or offensive working andsor learning envirnrment; or of intarfaring with one's
ability to perticipats in or benefit from a class or an educationa! program or activity. Such harassment may occur where conduct
s diracted at the characteristics of a person's religious tradifion, cledhing, or surnames, andfor involves religlous slues.

Mational Origin Harassment

Prohibited nationsl onigin harassment occurs whan unwelcome physical, verbaol, or fesverbal conduct 15 based upon an
indIvidual's national origin 2nd when'the conduct has the purpose or effect of intafanng with the Individual's work or educational
pertarmance; of creating an intimideting, hostile, or alfensive working andfor learning environmenk; or of inlefering will one’s
abiliby to participate in or benshit rom & class or an educationsl program o activity, Duch harasament may Docur Winere Conduct
is dirccked at the charactansties of a parson's naticnal origin, such as negative comments Fegarding custorns, ‘manner of
speaking, language, surnames, or ethnic slees,

Dizability Harassment
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Prohibited disability Aarsssment occurs when unwelcome physicsl, verbal, or nonverbal condect is based upon an individual's
disabdlity and whon the conducl has the purpose or #fect of interfening with the individual's work or educational perfarmance; of
crEating an intimidaling, hosbla, ar oltensive working and/or fearning environment; or of interfenng with one's ability to
participate in or barsfil from a class or an &ducational program or aciivity. Such harassment may ocour where condict is
direciod at the characterislics of a person's dissbling condition, such #s nerative camments about speech petterns, movement,
physical impairments, or dafecs/dppearances, or the liks,

Pregnancy Harassment

Prohibited pregmancy harassment socurs whan umwelogmes phivsical, vertial, of nonverbal conduct iz hased upon an indaviduat's
pregnancy amd wihen the conducl has the purpose of affect of inkerfering with the individual's work or educalional performancs:
of oreating an intimidating, hastile, or ofensive working and/or leaming environment; or of interfering with ane’s ability ta
porticipete in or benefit from & class or an educational prograr or activity, Such harassment may ocour whers comdyct is
directed at the characterstics of @ persan's pregnancy and condition. of Qe nancy.

Reports and Complaints of Harassing Conduct

Studenls and all other memiiers of the Authoriby community, 25 well as third parlies, are encouwraged lu promptly report
incidents of unlawful harassing conduct to @ teacher, adminisirator, supervisor, oF olier Aubhority employvae or olficisl so that
the Board may address the conduct before it bocomes severe, pervasive, or persistent. Any teacher, admin iStrator, superisor,
or ather Authority empleyee or offical who recsives such a complaing ssall fife it with the Authoriby's Anti-Harossmens
Cornpliance Officar at hlefher first convenience.

Members of the Autharily community, which incledes students, or third patlies who believe they have been unkawfully harassad
are entitled to utilize the Board's complaint process Ifust is set forth below. Tnitiating a complaint, whether lfarmally or informally,
will nol adverzely afect the complaining individual's emplovment or particizaton in educatiornsl or extra-currioulas Erograms
unless the camplaining individual makes the complaint malicicusly or with knowizdge that It Is tzlse. Whiles there are no gme
lirmics For initiating comalaints of harassment undas this policy, individuals should meke cwery effort 1o file 2 complaint as soon
&% powsible after the conduct &ours while the facts are knawn and potential witnesses are avsilabio.

If, 2uring an investigation of reported act of hullying and/or harassment in derordonce with Policy 5517.01 - Bullylng and
Haorassment, the princpal or his/her designes belisves that the reported misconduet may have created 2 hostile learning
erwiranment and may have constituled onlawful disciminatory Barsssment based on sex, macs, color, national arigin, relkgion, ar
dizability, the principal or his/her decignee will report the act of bullying and/or harassment ta one ol the Compliance Officars
whe shall investigale the allegation i accordance with this policy, Whila the Comaliance OFicer investigates the allegalion, the
Pringipel shall suspend hisfher Policy 5517.01 investigation to swait the Compliance Officer's writtan repors, The Camnpliarnce
Officer shall keep the Principal informed of the stelus of the Policy 5517 investigstion and provide him/her with # cosyv of the
msulting wntten repoe.

Anti-Harassment Compliance Officers

The Follawing Individuals scrveas "Ant-Harsssment CompRange Ofloers® Tor L oy Hority. They are herelnafmer f&femod o as
the "Compliance Oficars”.
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Lfsg Orcutt

3519 Qasis Blvd,

Cape Coral, FL 33914

L35-424-G1H) X456

omaRdasERtars 18isa. oreutt @oepecoralcharterschools.org

rhe names, tittes, and contact information for thess individuzls will be published annually on the Autharicy™s web gite:
A Lormpliance Officer will be avallable during regular school/work hours to discuss ¢ongerns refated to unlawful harassment, tn

astish students, other members of the Authority comnmmunity, and third parties who seek Supporl or advice when informing
ancther individusl about "unweltsme" conduct, or to intarcede Informally an behalf of the student.
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Ay Board employée who directly obzerves unfawiul harassment of a student |5 abélgated, In accordance with this policy, to
rieport swesch observations b0 one of the Complianoe Cfficers within two {2} business deys. Thereatter, the Compliance Cificer or
dasignae msst contact Lhe sbudent, iF age cighboen (18) or obder, or the stedent’s parcnbs if under the adge of esghleen (18],
within twn {2} husiness deys to advise sfhe/thers af The Goerd's intent Lo investigate [he allsged misconduct, including the
oibligation of the compliance affices of designes be oonduct an invesiioation fallewing abl the procedures outlinad for & formal
camplalnt;

The Complionee Officers are assigned to accept complainks of unlawfel harassment directly from any membear of the Authonty
carnmunily or @ visilor be the Authority, or b0 receive complaings that are initially filed with a school building administrator. Upon
recelpt of & complaink either directly or threugh a school buildivg adminsbrator, o Compdiances Officer will begin: eilher an
informal or formal process {depanding on the reguest of the member of the Authonty commuonity alleging harasement or the
rsabiare of the afleged harasmment), or the Compliance Officer will Sesignate a speofic individual to conduct such 8 process. In the
case of @ formmal complaint, Lhe Compliangs QITcer will propare recarmmmendations fer the Supernbondont or will gversee the
preparabon of such recornmeandations by & designas. All membars of the Authority communiby must repart incidents of
Rorassment that are reporied o tham to the Compliance Cfficer wathin bwe {2) calendar davs of learning of the imcident.

Investigation and Complaint Procedure

Ay student who believes that s/he has been subjected to unlawiul harassment mey seek resoluticn of hisfher comalaing
through either the informal or lormal procedures @y described below. Further, a procoss For Tivesbipating daims of hargssmend
and a process for rendering & dacision regarding whether the claim of legally prohiblted harassment was scbstantiated ara set
farch below,

DU to Che sensitivity surrounding compdgings of wnlawiul herassment, time lines gre flexibde for initlating the complaint process !

however, individuals should make avery effort to file 2 complaint within thirty {30} days after the conduct ocours while the facts

are known-and petontal witnesses are available. Onoe the formal complaink process s Segun, the ineesilgation will be gompleted
in a timely manner (ocdinarily, within fiftcen (15) calendar days of the cormgdaint heing meaived ).

The informal and formal orocedures set forth below are not Intended to interfere with the rights of a student to pursue a
complaint of unlawful harassment with the United States Department of Educaltion, Qffice Moc Chddl Rigils, The Florida Civil Righls
Coamrmisslors, or Che Equsl Employinent Oppariunity Commissiar.

Informz! Complaint Procedura

The gaal of the informal cornplaint pracedure 15 £o stop iInappropriate bahawior and to investigate and facilitabe resoiubion
through an imformal means, if possible, The informal comploint procedure s provided as & bes Tormal optlon for a8 student Whno:
balisves s'he hias been unlawfully hersssed, This informal procedure g nal required &5 & precurssr ta the filing of a formal
comedaint,

Studants, other members of the Authonty community or third parkios who bofieve that Ehéy have Deen unlawfully harassed may
imitiats their complaing through Lhis informal compiaint process, but are sob required bo do so. The informal process is only
avallablz In Thase circumstanoes where the parties (alleged targat of harassment and alleged harasscti=]) agree Lo participatis in
the informal procacss.

Skudinls, obher srembers of the Authority communiby er third parcies who befiawve that they have been unlawfully hirpssed may
proceed immeadiately to the formel complaint process and individuals who seek resolulion throggh e inlormal procedurs may
reguest thet the informal process be terminated at any time Lo mowve bo the formal complainl. process.

Howewer, all comglaints of bacassrment involving an Authority employes or any other adult member of the Authorby com muanity
arainst 2 Huden] will be Tormally investigated,

fs an inidal course of acton, if a student feels that 5/ is being wnlawlully heraszed and s/he 15 able and feels safe doing 50,
the individual showld tell or obherwise iafaem the harassar that the conduct is cnwelcome and must stop. The complaining
indiwictual shinuldl address the allegédly Rarassing conduct as soon after it ocours a5 possibie. The Compliance Offlcars 45 are
avallable to support and counsel individuals when kaking this inikial sbep o Lo intervens on behalf-of the individual if requested to
do 50, An individual wha is uncemforbabild ar ubawilling to lntorm the harasser af hisfhes complaint is not prohitilest fram
otherwise filing an infoomnal of & formal compleint. [naddition, with regard to certain types of uniswiul harassmeant, such a5
vewual harszemeant, the Compliance Officer may advise against the use ol the informal complaint process.

A stidant wha belicves s/he has boen unlawlully harsssed may make an informal complaing, either oraily or inwitng: (1) ma
teacher, ather emplayes, or building administraterin the schopd 1be $ludent attends; (2] th the Superinterdent or other
Autherity ampioyes; andfor (3} directly to one of the Compliancs Officars.

Al informal complafnts must be reported to the Compliance Officors who will gither Tacilitate an informal resolution ar described
below on hisfher own, g appaint amelber individeal o faclitate on informal reselution.
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The Authority’s snformal complaing procedure (& designed to provide students, other members of tha futhodity, commurnily and
third parties who believe they are being untawfully harassed by a student with a range of options designed to bifng ahout &
resolution of their concerns. Depending wpon e nature of the complaint ang the wishes of the student claimeng urlawful
harassment, Informal resalulion ey Involve, but not be Imited to, ane or more of the following:

A, Advising the shedent about how bo communicate the unwaloome sebure of the behavior to the alleged harasser,

B

Listributing a copy of the anti-harassment poflcy a5 & reminder to the individuals In the schoe! building or office whers
the individugl whaose behavior is being questioned works or altends,

. I both parlies agrew, the Compliance Officers may arrange #nd facilitate a mesh ng Delwesen the student Clziming
harassmant and tha individual accused of haressment 0wk out 2 mubual resalubion.

Whil2: thewe dre no set time Limits within which an informal complaint must be resobved, the Comoliance Officers or desigres will
exercise his/Mer authority 1o attempt to resolve all informal complzints within Aftean (15} days of recoiving the informal

complaint, Parties who are dissatisficd with the results of the informal complaing process may proceed to file & formal complaint
A, a5 slabed above, paries may requesi Lhak (ke informal process ba terminated al any lime to move bo the farmal cormplaing

procEess.

Formal Complaint Procedurs

It & complaint is not resolved through the informal complaint process, I one of the partles has requestad that the informal
complaint process be lerminated to move to the formal complaint process, or i the student elects to file & formal complaint
initially, the formal complaint process as described below shall be implemented.

This formal cormglaint process s not intended to intarfers. with The righis of 2 student, other member of the Authority
community, or third parly o pursue o complaing of unlawful harassment with the United States Degartment of Bducatien, Otffica
for Civil Rights, the Florida Ciil Rights Commission, or the Cousl Employrnant Opportunity Cammissian.

# student who belleves shefbe has bren subjected to offensive conduct/harzzement hereinafler referred to a5 the "oomplainant”,
miy file @ formal complaint, eitheroally o inowriting with a teacher, prindpal, or other Authority emploves at e student’s
schoal, the Compliznoe Officer, Superintendent, or ather Autharly empioyes who works at another schoal or &t the Suthorily
level. Dus to the sensitivity surrounding compieints of unlawful harassmient, time lines are flexdble for initating the cornplaint
process; however, individuals showld make every effort to file & complaint within thirly {30) days sfler the congduct cocurs whila
the facts arc known and potential witnesses are availabic. IF a complainant informs a teacher, principal, or other Authorty
employes st the student’s schaol, the Comphance Officer, Superintendent, ar gther Authority employes, asther orslly or in
witting, about any comglaint of harassment, that employes must report such Infarmation ta the Compliance Officer or designes
within twa {2} business days.

Thraughout the churae of the process as desonbed herein, the Compliancs Officer should keeo the parkles informed of the status
of the investigation and the dedision making process.

Al formal compfaimts mast include the follawing infarsstion 1o the axlenl il s available: the identty of the indnddual babieved L
have engaged in, or ehgaging in, offensive conduct/harassment; @ detalled description of the facts ugon which the complaint is
based; and a list of potentizl withesses and the resciution sought by the complainant.

It the cossplainant is yewilling gr wnable o provide & written statement inctuding (B8 mloemation sot forth above, the
Compliance Officer shiall ask for swoh detaiks in an oral interview. Thersafter the Complianos Officer will prepare a written
summany of the aral intarndiew, and the complainast will be asked o verify the acouracy of the reportad change by signing the
doguinent;

Upgn peceiving # frmal complaint, the Compliance Cificer will consider whethes any action should be tekenin (b imvestigatory
phass to protect the complainant from further harassment or retaliation induding but not limited to & changs of class schedole
far the complainant or the alleged harasser, or possibly & charmge ol schoal for eithaer or both of the parties. Im making sucha
delerminalion, the Compliznce Cfficer should consult the complaingnt to assess his/har agreement Lo any adion deemed
appropriate. If the complalnent 1s unwilling o consend Lo sny change that is deemed appropriate by the Compllance Officer, the
Complionoe Officer may still take whatever actions s/'ha deemz appropriake in congultation with the Superntendent andfar Board
Ablormey.

Within two (2) business davs of receiving a8 formal complaint, the Complianes QMcer will infacrm the individuusl 2lleged Lo have
ervgaged in the haramsitg condozl, hereinofter pferred o as the "respondent”, that a complaint has been recelyed. The
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respondent will be informed aboot the paturs of the allegations and a copy of these administcative procedures and the Board's
anli-harassmen| policy shall be provided to the respondent at that time, The rspondent must slso be informed of the
oppartuniby b submit a weritban response to the complaing within five (5] businoss days.

Within frve (5) business days of receiving the complaint, the Compliance Qificer or 2 designea will inigate & formal investigetion
to determine whether the cormplainant has besn suliect Beooffensive conduct/hamssment. & principal will oob pndact s
irpstipalian wriless direcbed o do sa by the Comphiance Officer,

Simultaneously, the Compliance OMicer will inform the individuzl alleged to have engaged in the haressing or relafiabory conduct,
hersinalter referred o as the *respondent”; that a complaint hos been recefved. The respandent will be Informed about the
nature of the alegations and provided with a copy of any relevant administrative procedures, induding the Board’s anti-
harassment policy. The respondent must also be informed of the opportunity to.zubmit a written response o the complaint
within fiva {3] businezs days.

Although cerain caues may require additional time, the Compliance Officer ora desigaes will allempt to complete an
investigation Into the ellegations of harassment within fftoen [15) celendar days of recaiving the formal complaint. The
trvestigatian will irciude:

AL InterviEws with the complainant;

B inlervisws with the respondent,

C. Interviews with any othor wil nesuses wkba may rexsonably be expected to have any information relevant to e

afimgation:s:

B

consideration of any documentation or other evidence presentad by the complainant, respondent, o aty othar witness
which is reazonably believed to be relecsnt te the allegations.

Al e conclusion of the Investigatson, the Compliance QOfiser or Uy designes shall prepare and deliver a written repord Lo The
superintendent which summarizes the evidenne gathered during the Investigation and provides recommendations based on the
evidence and the definitive of untawlul harassment as provided in Boerd paolicy and Shale and Federal law a5 se-whether gither
substantiating or refuting the complainant has been subject Lo ualawdul harzssment. In determining iF discrirmination coourred, a
preponderance of evidence standard will be used. The Complisnce Officer's recommendations must te basad upon the totality of
the droumskances, induding the ages snd maturity levels of thosg involwed. The Compliance Officer may consult wilh e Board
Attarney befors finalizing the repert to the Superntendant.

Ahgent exbenuatng o rcumstances, within ten {10) buginese days of receiving the reporl, of the Compliance Officer or the
daszignee, the Superintondent must sither izua a final dedsion regarding whethesarak the complaint of hamssment Hhpl has
hasn substantiatod or request further invastipation. A copy of the Supearintendent's final decision will be deliverad to both the
carnpdaimant and thea raspc ndent,

If the Superintendent reguests additional Investigation, the Superintendent must specify the sdditionad informaticon that |s 1o De
rattiered, #nd such additonal mvestigation must be completed within ten {10} business days. At the conclusiol of the additional
investigation, the Superintendent musl maie a final written decision oz deswibed abowve.

The decision of the Superintendeant shall be final.

The Board reserves the right to investigate and resolve a complaint or repert of unkawful harassment regardless of whether the
sermber of the Authority communily or third party allaging the vnlawful harassmant pursues the complasint. The Board alge
reserves the right | have the formal complaint investigation canducted by an external person in accordance with this poficy or
in such slher mannar as deemed appropriate by the Board o 1ts desgnee.

Privacy fConfidentiality

The Autharity will employ all reasonable efforls Lo probect the nghts of the complainant, the individual{s] against whom the
omplaint 5 fled, and the witnewses a5 much as possible, consistent with the Board's legal obligations to investigate, to toke
appropriate action, and to cantarm with any discovery or disclosure obligations. All records generated under the terms of this
policy and relatéd administrative procedurcs shall e raintained as confidential 1o Lhe extent permitted by law, Conflidentiality
cannal Be guarenteed however, All complainants preceeding through the farmal Investigation process will be advised that their
icdentities may De disclosed 1o the respondent,

During Lhe course of @ formal investigalion, the Compliznce Dficer or hisgher desgnee will instrucl all members of the Autharity
cammunity and third parties wha are interviewed aboul the iiriportance of maintaining conlidentality. Any individual who i
Interviewed as park of & harassment investigation is axpacted not to disclose any information that s/he learns or that g/he
srovides during the course of the investigation._Any vielatiens of confldentality may resull @ dlsciplinary action up tnand
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induding Lermination of emplavment or the suspenson/expulsion of 0 student.

Al prublic records created as a part of an investigation of 8 complaint of harassment will be maintained By e Complipnoe Officer
in-accordance with the Boerd's records retention palicy. Any records which are considercd student records in accordance with the
Family Edecational Rights and Privacy At will be mointained In a manner consistent with the provisions of the Federaldaw ang
Shides [awen,

Sancticns and Monitoring

The Board shall vigorously entorce its prohibitions against unlawful harassiment by Laking appropriste ackion reasonabiy
caloulated to stop the harassment and prevent further such harassmant. While observing the principles of due process, a
violation of this policy may result in disdplinary acton up o and including the dizcharge of an emploves or the
suspension/expulsion of a studant. All disdolinary action will be taken in accordence with applicablie Stale lew and the berms of
the refavant coliective bargaining agreement(s). When frmpeasing diseipling, the Superintendent shall conslder the tetalily of Hhe
circumstances myvclvad in the matter, including the ages and maturty levels of thase involved. In those cases where unlawful
herassmenl iy not substantiated, the Sears Superintendsnt rmay consider whether the alleged conduct fevértheless warrants
discipling in accordance with other Board policles, constsbent with Ehe berms of the relevant collective bargaining agreermenl [#).

Where the Soard Superintendent becomes sware that @ prior remedial action has been teken against & member of the Authority
cormsmurily, all subsequent =anctions Imposed by the Board andior Supsrintendent shall be reasonably calculated to end suck
canduct, prevent ibs regccurrence, and remeady its effecks.

Retaliation

Ay act of retaliation agalnst 8 person who has made a report or fiked & complaint alleging unlawiul harassment, or who has
participated a5 a withess in a haressmenl investigation s prohibiced.

Allegations Constituting Criminal Conduct: Child AbusefSexual Misconduct

State law requires any tescher or school smoloyes who kanws or Suspects that a child with 3 dissbillty under the age of twenty-
e (211 or that a child. under the -age of eightean (18] is & victim of child abise or neglecl to immediately reporl. that knowledge
ar suspicion 1o the Department of Children and Family Servces I, during the caurse of & harassment investigation, Hhe
Compllance Officér or & designes has roason bo believe or suspect that the alleged conduct reesonably indicates abuse or nagles
of the complainant, a report of sueh knoweledge mast Be mads in accordance with Stabe law and Board palicy.

IF the Compliance Qficer or 3 desigoee has meason to believe that the complainant has bean the victim ot crimingl conguct as
defined under ‘Forida 12w, such knewledge shoubd be reported 4o local faw enforcement

Arvy resporls riade o Lhe losat child protection sefvice or 1o local law enforcement shall not tErminete the Compliznoe OfMicer's or
a gesignee's obligation and responsikility to continue B0 investigabe o complaint of harassment. While the Cormpliance Gfficers ar
o destgnes may work cooperatively with outside agencises to conduc] concusren! investigations, mona event shall Bhe horassment
imwgadiggalion Lug inldbaled by Che invalvement of culside gg=ncies withoul guod cause allen conswlialion with the Superintcndent.

Mandatory Reporting of Misconduet by Certificated Employees

The Superintenden] iz requeired by State law and Board Policy 8141 1o report alleged misconduct by certificated employess of [he
Adthosty that sttects the healthy, sateby, or welfare.of & student. Tn acoordance with Board policr and State law, the
Superintendent shall investigate each allegation of such condueck end, If confirimad, chall repart wich misconduct purasant Lo
Palicy 8141,

Education and Training
[m support of this policy. the Board promotes preveniative educational measures to craate greater awaraness of unlawil
discriminatory practices. The Superntendent shall provide agpropriate infermation to &l memioars of tha Authorty community

redalesd Lo Lhe implementation of this policy shall provide training for Authority students and staff where appropriate, Al tr=ining,
=8 wiell 2z all Information provided regarding this poelficy. and harasement in genecal will ba age and conbent appeopriate.

Ratanticon of Investigatory Records and Materlals

I imdivid i duct
glecirgnically stored information f'*E&x“h Wﬂwﬂw
part of an investigation, Including, but not limited to;
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- all written repotts/sllegstions/complaints/statements;

. narratives of all verbal reporta/alleontions/ complaints/statemeants:
. B narrative of all actions taken by District personnel;

. any written documentation of actions taken by District personpel;

. (_}.written witness statements:
i i_}M,MﬁMMMmuﬂmmmgwwm.
: i-lﬂﬁﬂﬂﬂﬂﬂﬂﬁﬂjﬂi

LLB -mails, texts or social media posts partaining 4o the investigation;

- ontemporaneous notes In whatever form made (g.a,, handwritten, keyed into 8 computer or tablet, etc.)

perteining to the investigation:

written disciplinary sanctions issued to students or employess and 8 narrative of verbal disciplinary
sanctions Issued to students or employees for violations of the policies and procedures prohibiting
discrimination or harassment;

dated written determinations to the parties:

dated written descri iptions of verbal notifications to the partiss;
_l.!sﬂ_dﬂmm:lmunu_ﬁf_mr Tﬂtﬁwwﬂtm_mm;ﬂalnanm Inciuding _rm

Mm@i&iﬂﬂz&qg taken, both Individual and systemic, to stop the discrimination or harassment,
provent i recurrence, pliminate any hostile environmeant, and remady its diseriminatory effacts,

«fiocuments, EST, and electronic media (as defined in Policy 8315) retained may include public

records and records cxempt from disclogure undar Federal and for State law (g.g., student records).

'LI:IE information, documents, EST, and clectronic media {(ag defined in Policy 8315} crested or received as part of an
inyestigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy, 8330 for not
I=5s than three (2) voars, but longer if required by the Digtrict’s records retention schedulg.

0 Meola 2015

Lenal

Fooo 11001221 784,045, 1000,05, 1006.07

200 05T 1400 et seq., The Tndhdiduals with Disabilitles Improvement Acl of 2004, as
armaended (commonly known as The Individuals with Disahilitias Act)

42 Lh5.C, 2000d et se2q.

A2 LS. 20008 et seg.

29REC 621 et seq., Age DMscrimination n Emplowmenl Ack of 1957

20 U.5.C. 794, Rehabilitation Act of 1973

29 U.5.C. 6101, The Age Discrimination Act of 1975

42 U500 12101 et seq., Americans with Disabilities Ack of 1990, a5 amended
20 U.5.C. 1681 et ==q.

42 .5 C. 1983

Mational Schoal Boards Assaciation Tnnoiry 2rnd Analysis — May 2008
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Cross References FOSS1T - ANTI-HARASSMENT
pes517.01 - BULLYTNG AND HARASSMENT
podlal - MANDATORY REPCRTING OF MISCONDUCT BY CERTIFICATED EMPLOYEES
pod310 - PUBLIC RECORDS
ped3d0 - RECORDE MAMAGEMENT
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Book Palicy Manual

Saction Wol 18 #2 REVISED

Title SEXUAL WVIOLENCE

Code pooEl .02 7723018 je 8724 =5 Bf15/149 fojc
Status

Sdcpled April 12, 2016

E517.02 - SEXUAL VIDLENCE

Thies Gowerning Beodard does nat discdminabe on the bazis of face, colar, nabional cngin, sex (including sexual grismtation,
transgendsr status, or gender idantityl, dizability JInduding HIV: AIDS, or sicide cell tralt), pregnancy, marital shatus, age
[except a5 authorized by law), réligion, miltary status, ancestny, or genelic informalion which ars classes protectad by State
and/or Federal law [collectively, "protected classes™) in its educatinn programs and activities. The Board is cornmmitted to
macntaining an educition and wodk anvironment that e frae from all forms of anfawbel harassment, incleding sesval harassmant.

Sexual herassmant, including sexusl violence, interferes with shedents' fighls Lo receive an educalion Tree Tiom dscimination,
and, in the case of sexgal vicdence, is a erirme.. Pursusnl to its Title IX obligations, the Board Is commitbed b eliminating sexual
wvicderce in all farms and will take sppropriate actioh agamst any individual found responsible for viclating bthis policy. Ta fusther
its commitmant against sexual vislence, the Board provides repartirg oplinns, an investigative and disdplinary process, and
other related services a5 appropriate.

This policy applies to all studens complaints, whether filed by a student, bis/her parent, 2n employes, or third carty on the
student's behalf. I applics to ol Nstrict operations, programs, end activitles, as well 25 o unlawfuf conduct ogourming anschool
property or during -8 Board-spansored aciidioy. oll students, administretors, teachers, staff, ond all othor school perssnnel share
respransibilily for avoiding, discouraging, end reparting any form of unipwiul harassmenl.
Definitions
Coxual Harassrment
Az detailed Further in Policy 5517, sexusl harassmeant includes unwelcome soxunl advences, requests for sexual favors, and
nthar verbal, ronverbal, or physical conduct of 3 sexual nalure. Sexual harazement may Involve the behavior of a-persomn of
either gender agalnst a persen of the same or opposils gender.
Exampies includs, bt are cot Himibed bo:

&, unwelcome sexgal propoaitions, invitatons, solicitations, and flirkebons;

2. unwantad physical andfor sexual contack;

Cothroals ar ingituations implving that-a person’s conditions of cducation may' be adversely affected by not submitting 1o
sexial BdVanoes v

D. unwelcome sexual varbal sxpressions, (mduding graphic sexual commentariss aisoul @ parson's body, dress, appesrance,
or sexual activitas: unwelcome sexually degrading language, jokes or Innuendoes; unwaloome suggestive oF insulting
soaunds or whistes; obscene telephone calls;

E. sexually suggestive abjecks, plctures, videctapes, audio recprdings or literature)

F. uniwelcome and napprapriate touching, patting, oF pinching; obsoene gosbures;

5. a pattern of conduct, which can be subtia in natura, that has sexual overtones and is intended to create or has the effect
of creating discomfor andfor humiliation to ancther;

H. speculalions about & person’s sexusl aclivities or sexual history, or remarks about one's own saxial actiities or sexual
history;
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I. mappropnats bovndary invasions inte o student's personal space and personal life; and

1. wernal, nonverbal, or phiesics] aggression, intimidation, or boedilily based onosex or sex-stereobyping that does not involve
conduct of & sexual nature,

Sexual Violence

Sexual wiglence, as used in Lhis pelicy, refers o physical sexual acts perpetmated against a person’s will or where a person is
incapable of giving consent [e.g., due to the student's age, inbelleclual or olher disakbilily, or use of drogs o alcokbal),

Sexial violencs indudes repe sownal arsaull, sexual battery, sexual abuse, and sexual coarcon, Sexeal violence can ba carriad
out by school emplovees, other students, & third paries. Al fuch acts oF mexusd vielenos are forms of sexual harassment and, In
turn, sex discimination prohibibed by Ticle Ix.

Harasging condluch creates s hastile envingnmeaent when itinterferes with or limits 8 student's ability to participate in or benafit
frorm tha school®s program. & single or Bolaled incidenl of 2exusl hargssmen] may credle g Rastile erwvironment F the inodent Is
sufficiently eavera: For example, B zingle instance af raps 5 sulliciently seesrs to craske & hoslile aneimnmeant,

Anti-Harazzsment Compliance Officers

The Board designates thie following individuals o serve as "Ant-Harassment Compliance Officers” for the Dustnct. They are
herainafTer rafarréd o &g the "Compliagnos OfFfipems”.
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Tha mames, tltles, and contoct information of these individuals will be published annualiy on the Authoritys web site.

Tha Campliance Dfticars are availatle dudng regular schnalfwork oore 1o digroies Titla [ guasiane, sexual violenoe conresmes,
and to assist students, other members of the Authornty community, and third parbes. Comzliance Cfficers shall acoept sesusal
violence complaints directly from any members of the School Authorily commminily ar & visibor To the Sadiariby, g5 will &5 Thade
initialhy Filesd within & schocd huiiding admimisbralor. Upen receiving & complaing, the Compliance Officar or designes will discuss
confldentiaiiby issues with the complainant (and his/ber parent, if the complamant 15 a minger), and open an investigation a5
described bodow,

Complaint Proceduras
Reporting

Seprtemeraret Boord employens sre requirsd, afd 1o rapor] Seadal viglencs promply b an sdoinistraton, supenasar, o oih
srhnn! nlTigi4l. Sludants, perents, commmunity members, and third paroes are 3irongly encouraged, to report sexual violenco
promptly to & teacher, administrator, supervisar, or other school offical. Feports cen be made ocally orin writiveg, and should be
as specific ps pessible, The person making the reporl shall idedlily the allegad vickim, perpateater]s), and witness{es), and
chaserilie in delail what oceusred, Inguding datels]), timels), and lacation{s). The Authority, however, will invostigate and address
all reportsto tha extent possible.

& shudent has a fght o file aiminal andfor Tide [¥ complaints simultaneously. & stodent dogs nod nead D owait untsl the Tithe TX
Iinvestigation is compieted before filing a ciminal complainl. Likewise, questions or complaints relating to sexual violence or any
gther Tide IK conoems may also he filed wilh the U5, D=partment of Sducation’s Odflce for Civil Rights,

Ay tescher, Bdministrator, supervisor, or-other scheol cmployes or official whe receives such 2 complaint shall §ile £ with the
Aupthariby's Compliancs Cllicer within twa (23 school days, snd shall comply with hisfher mandatory reporting responsibalilisg
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pursuant bo State lew, The Corfpliance Oficer will oversee the Authority's investigation and response ke any Title L¥X-relaced
complaints, buk 5/he may delegate the investigative pracess o another individuad ("designes"), The Board reserves the right to
have the formal complaint irvestigation conducted fy B exlamal person in accerdance with this policy,

Conlidenliality

The Authority respecks students’ privacy &nd will ardy digclode infesrmition regarding: alleged sexoal violence $oindrviduals wha
are responsible Tor handlivg the school's response, the student’s parants {f the sbudent s & minge or s ednsidersd o dependent
uncer Section 152 of the Infemal Revenoe Coded, or as okherwise required by law. During the esuecs af adnpeanl (mvestigative
mroress, the Compliance Officarydesignes will instroct sl intervizwees about the importance of mairtaining confidentiality.
Interviewees will be directed not to-disdose any informabion thal s he Ieams or Lhat s/he provides during the course of the
investigation to third partias,

Students ar their parents sometimes ask that the stedents’ names nat be disclosead 1o the slleged perpetratoss or that no
inyestkpation or disciplicary Belion b2 pursucd bcaddress the alleged sexual viclence: Upon such a request, the Compliance
Dfficer/designes will inform the stsdent and his/her parant that Bonaring e regueest may limit the Authodty's ability to respand
fully 1o the incident, inciuding pursding disciplinary action against the alleged pempetrator. Tre official will 2lsa explain bhal Title
I¥ inclodes protections agains! refalialion, and thab school officials will notonly take steps ta orevent retaliation but alas taxs
strong resgonsive actien i it oCours,

Shoukd the student or hig/her parents conbinee be request complebe confidentiality, the Compliance Officer/designes will halancs
the student’s privecy reguest with the Authosily"s obligalion (o provide a safe and non-discriminatory envirenment for all
students, Should the official determine that the Authority mey hanor bhe student’s or parent’s request and remain in compliance
with: il Federyl and State obligations, the Authonty may limit ics mvestigation andfor formal acton Against the alleged
parpatrator, The Authority will, howewver, bk olber ction to address the sexual violance, This may Include Increasing
manitoring and security, offaring schedula changes, and conucking clirmale spreenys,

I the Cormplignge Officer/designes $etermines that the Authonty must disclosa the student’s rdentity to an allaged parpetratar,
g will Tnfarm the student &nd hig/her parents prior b discasure. The &atbaority will then afford interim protecton measures to
the student as appropriata.

Investigation

The Authonty is committed to nvestigating all sexual wicslenoe comalaints in an adegeate, relisble, Impartial, and prompt
manner. The invesligation will seek to determine whether the conduct eccurred, and i 5o, what actions the school will mke to
“nd Theé sevipal viglence, diminale the hostde cnvirenment, provent its recurmence, and remedy its effects,

The investigation may indude:;

A, intarviewing the complainant, parpeirator, and any wikhesges,

B: revicwing law enforcernant investigation doosnnasts]
L reviewing stodent and personnol files;
[ gatheﬁng and 'EI!I'H"'I!I'IG- other relevant documents or E'l.l'il'.'IE['lE'El: aied

E. providing 3 disciplinary heanng as needed.

The Autharily afards bobh paErties a halanced qod fair process. Specifcaily, The omplainant has bhe sarms rights thregghoisl Ehe
proceading as the alleged perpetrator. Both parties, for example, will have an agual oppostunity Lo present relevsnt wilnesses
and other evidence at a discipfinary heanng. Likewise, the Autharity's appeal process is available to bath parbes, The Authiority,
however, does not require complaimants to be presand for the hearing or appeat. Furbher, the Authariby will not permil pacties to
parsanally question or cross-examine esch-other directy.

Inresclving o complaint, the Authority uses a preponderance of the evidence stamdard, debermining wiwebhber iU is more likely
that not that sexual violenoe ocosmed,

Timielime

Thee Corvipliance Officerf/deslgnee must contact the student, If age elightaen (18] or older, or the student's parents if under the
age eightesn {18, within twa (2 school davs after receiot of o report of sexual viglonoe to advise gfhe/them of The Board’s
Irtent to investigete the alleged misconducl, The Compliance OMMicerfdesignes will #lso inform the alleged perpatrator of the
opportunity Boosabimit & writlen response to the complaink witlin five {5 business days. The Authoty’s imveshgation, including
& disciplinary hearing process (but not appeal), miay Eaks ap bo sixly [S0) calendar days boocomplate, This timefranma may be
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extended o & cace-bp-cage bagis, depending on lha compdexity and sevecity of the matter, ciminsal investigalian requirnoments,
and school bresks; During this pericg, the suthorby will provide the complainant with periodic updates on the status of the
investigation.

Interim Measures

During the nvestigation, ke Aubhosity will take interim skeps to facilitate the momplainant’s equal access to ks education
programas. These steps may Inciude, Bt gre sok limited 4o (1) notifying the complainant of his/her opbions to avosd contact with
the alleged perpetrator; () allowing the complainant te chanhge his/her academic, exbracumicubar, ranspertalion, dining, and
working sibuation ss appropriate; and (3 ) informing complainant of ather available resoyrces, such 2y counseling, legal
ansistamre, and vichm advocacy, Specific intenm measures will be considered and sifered an 8 case-hy-case hasis.

Motice

Lpon cormpleting ibs investgation; the Suthorty wall notify bokh parties in weiting abook the outcome of the complaint and any
sppesl, Specifically, the Autharity will notify the complainant: (1) as to whather the Investigation substantlated the allagations;
{23 of individual remedies offered to the comiplainant; (31 of sanctions imposed on the perpetrator that directly raiate to the
complainant; and [4) other steps the Authorlby has taken to elimingts the hoshle esviFooment and prevent roourmenes, The
alleged perpetrator will be notificd of the investigation's result and discplinary consaquence ta himg'leer, it @ny. The Aubhosily will
not notify the alleged perpatrator aboul bhe individual remesdies afforded to the complainant. & aforementioned netifications will
comply with Federal and State privacy laws, including tha Family Bducation Rights and Privecy Acl {FERPA).

Remadiag

The Authority will provide a prompt and eguitable resolution. If tha investigation substantiatas the complaint, the Authority will
Lake sbeps (o end bhe sexual violeoos, eliminate te hostile envrgnment, prevent its recerrence, and remedy its effects. In
addition ta Imposing disciplinary cansedquences on e perpateabor, the Authority will consider e following individual and. global
remedies, on a cage-by-cese hasis:

A, providing rmedical, counseding, and scademic suppord secelces o Ihe aomplairiant andlor pepseirabor;

8. re-amenging schedules at the complalnant’s request;

. affording the complainent extra time to compiete or retake classes without academic panaliy!

D, reviewing any disdplinary procesdings Bgainst Lhe complainant;

E. training orretraining employeesisiudents:

F. ceveioping rmatarials on sexual vicdanoe;

3. conducting soyual visdenoe provention programes; and

H. conducling dimate chacks.

The Authority will not offer mediation in cases invalving sexual violence, Disciplinary consequonces against offenders may
inlude suspension, expulsion, erminalion, &od any obher sanclions the Boerd desms agpropriate. Any discipiing meled oul to
offengers will comply with special educaticn and S=ction 504 kaws and regulations.

Appeals Process

Both commpdainmants and perpelrabges may appeal bhe outcome of the invastigation: Any appeal opportonities afforded 1o the
allaged perpairator are also aforded to the compainant. Any party wishing to appeal the cutcame of the investigation must
submit-a written appaal to the Board within ten {10} school deys sfter receipt of the wirtben notice of the outcome of the
investigation. The Board shall, within twenty (200 work days, conduct a bearing concerning the sppeal, The Board Shall prooide &
writien decision 10 the appeaiing indlvidual within tan {L0) work days following compietion of the hearing.

Reotaliation
Federal law strictly prohibits retaliotion egainst @ complainant or wikness. Tre Aulhoeily will infgrm complainant of this

orohibition and direcd himfer Lo repert refalistion wheller by sludents or schosl officials bo the Camoliance Offucar. Upan
fearning of relalialion, school alficials will take strong respensive action s appropriabe.

Betantion of Investigatory Records and Matarials
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All individuals charged with conducting investigations under this policy shall retain all information,
documents, slectronically stored information ("ESI"), and electronic media {as defined in Policy §315)
created and received as part of an investigation, including, but not limited toswritten disciplinary
sanctions issued to students or employees and a nacrative of verbal disciplinary sanctions issued to
students or employces for violations of the policies and procedures prohibiting discrimination or
harassment;

« dated written determinations to the partios;
« dated written descriptions of verbal notifications to the parties;

. W[ﬂﬂ_tmﬂf any interim measures offerad and/or provided to complainants, including
no contact orderg issued to both parties, the dates issued, and the dates the parties acknowledged
Eeceipt; and

. ﬁ_mzmemaliqn_-:iaﬂ_ar.ﬂqus_mq,. both individual and systemic, to stop the discrimination or
harassment, prevant its recurrence, eéliminate any hostile environment, and reamedy its
discriminatory effects.

Ihe information, documents, EST. and electronic media (as defined in Policy 8315) retained may include
public records and records exempt from disclosure ynder Federal and /or State law {e.g., student
records).

The info rmation, documents, EST. and electronic media {(as defined in Policy Eﬂﬁ}_ﬁ:ﬁﬂgﬁ_ﬁr_ﬂgm_aa
part of an investigation shall be retained in accordance with Eﬂrigfﬂm Mﬁ]ﬂ_&.}ﬁ; alicy ﬂagg,_gm[
Policy 8330 for not less than three (3) years, but longer if required by th iomn

schedula.

Training

All staff will ba-trained so they know to report harasstoend Lo appropriate schaol officiafs: This training will indude practical
information about how to identify and repoit sexusl karassmant, including secudl vickence. The braining will b provided 1o any
amployesn likely to wilseizs or receive complaints invedving sexual harassment andfor sexual viclence, Including teachers, school
faw enforcement unit emplovees of schiood resource afticers, schoot administralors, school counselors, and health oersonnaed,
Further, school administrators responsible for investigating allegations of sexual harassment and sexull vicleree will be Erained
now Booonduclh fuch investigations and rmespond propedy to such charges.

D Naola 2015

i
Legal 20 UL5.C, 1681 et seq., Tikle IX of the Education Amendments of 1872 (Tite TX)
20 U5.C, 1400 2 seq., The Individuals with Disabilities Education Improvement Act of
2004 (IDEIA)
437 1.5.C, 2000c et seqg., Title IV of the Civil Rightz Act of 1984
42 LS.C. Z000d oL 5e8.
G2 1350, 2000 of 2.
42 U0 19483
34 C.F.R. Part 115
Cear Colleague Latker on Sexual Vielance [Office for Civil Rights, 2011)
DCR's Revised Sexual Harassment Guidance (2001)
Cross References poS517 - ANTI-HARASSMENT

pos517.02 - SEXUAL VIOLENCE
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Baak Palicy Manual

Seckiary Vol 18 42 REVISED

Title DATING WIGLEMCE AND ABUSE
Code pos517.03 824718 f5] B8/16/19 lajc
Siatus

Adopted apdl 12, 2016

501703 - DATING VIOLEMCE AND ARLISE

The Govaming Board slrictly prohibits any act of dating viclence and sbuse committed by one student agains! another on scheol
progerty, during a schaol-sponscred activity, or during scheool-sponscred transportalion.

Dating Violence and Abuse Defined

For purposes of this policy, dating violeno: and abuse shall be defined as amationsl, verbal, sexual, or physical abuse of a
student who s in 2 oerment or was in & past dating relationship by the other parson in that dating refabionship, Abuse may
include nsults, coercion, social sabotage, sexual harassment, stalking, threats, and/or acts of mental Al sach as oaslighting,
physical, or sexual abuse, It may alto be a pattemn of demeaning, co&rcive, abueshve actions that amount to emotional or
psychological abuse. Dating wiolenos and. abwse may alsd include abuse, harassment, and stalkirg vis cloctronic devices such as
cell phanes and computers, as well as harassmeant throtgh & Bhird party,

Roporting Acts of Dating Violance and Abusa

Ay student whe is the viclim of an act of dating violence and abuse, or has ceuse to bodieve that sfhe is in immediste danger of
becoming the victim of an &t of dating vielence and abuse, should report the matksr to the Principal or o any member of tha
schan| siaff,

Any Board empléyey wba recsives a report of an act of deting vielence and abusu, whe directhy observes an act of dating
vitience and abuse perpetrated by one student agsinst ansther, or who has reason to believe that & student is & victim of dating
vitdenge and abuse shall report such spepest phyge  obwécvalions, or suspicions o the Principal,

Any resident of the community of olher member of the school community; induding students, parents, wolunbsiers, and visibors,
whi Ghserves an oct of gating viclenca and ahuse perpetrated by one student against another;, or Who has reason Lo Belisve Ehak
3 sludent i& & viclim of dating vicience and abuse s strongly encouraged (o report the matter ta the Principal or other Deskiicl
goministrator &we-or afficial 1. These reports can be made either 0 persan o ananymoshy .

Investigating Reports of Dating Viclence and Abuse

Upon recelving.a reperl Of alleged dating vielence and abuse, the Principel shall condut an investigation of the allegation
promptiy. Az part of the Investigation, the Principal sholl contact the parerit{s] of the alleged wictii andfar the parentis] of the
alfeged perpesaton, IF they are undar the age of sighiesn (183, bo Inform them of the report.

The Investlgation ar the repord should include interviews of the. alleged victim, the Individual acoused oF porpetrating the dating
viclence and abusive beravior, and any ather person who may have witnessed the alleged act ar who may. reasonably be
expessled b have information relevant to the situation. All interviewed parties and witnesses will be provided an opportunity t
present any evidencs that they reasonably believe to be reievant o te situation.

The Boord reserves the nght to investligete a report of dating vialence and shuse regardless of whether the student whois
allegedly the viclirn af the dating violence and abuse wants to pursue the matter,

Consequences

AL The coniclusion of bhe fnvestigation the Princlpal will determine wbessersepaat IF the allegation of daeting viedenae and abuse

Was substantiares. IF the Principat determines that o stodent bas committed an act of dabing violance and abuse, that violation
of this palicy shall mesult in disciplinary action 10 accordance with the Student Code of Conduct, which mayp include suspension,
Awsignment, W angther school or program, or recommencation for expulsion. Al discipdinary action shall e laken inaccordance
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with State law and applicable Board policy. {Ses Paolicy 5500 snd Policy 5600} When imposing discipling, the totality of the
cirmumstances invalved in the matles, incuding the ages ang maturity lovels of those involved, shall e coosidersd,

Suspensions Tor &cts of Léen violences ond sbusa may be appealed in accordance with the procedurs; sek forth in the Stodent
Code ol Conducl, [See Policy 55000

Further, the Department of Children and Famiies shall be notificd if the student whe s Fousd to have perpetratad the act of
diating violence and abuse' s eighteen (187 years of age or older and the student who was the vichim of the act of dating violence
anrlabuse is a minor.

In [hose cases where teen dating violence and abuse 1= not substantiated, the Principal mey consicher whether the allaged
conducl neveriheless warrants discigdiniary action in accordance with the Student Code of Conduct or ather Bogrd podicias,

Support and Reasonabie Accommodations

If regueshed during ur after the investigation, tha Princizal shall make reascoable sccommedations for the student who is
allegedly experiencing dating vialence and abuse Induding, het tot limited to-the following:

A, Stay Away Contract, Lhat is, a contract with the alleged perpetrator to stay away from the vidim while on schoal
drounds, on schoo transpartalion, and during schoaol sponsorsd oroorams and events:

B. Class scheduls chanaes;
. Protoction that will enable safe egress/regress from school, a5 wall a8 movement within the school: and

D Reterrels for aulside support or cownseling.

Students should provide the Principal with a copy of an arder of protection thit bas been issued by the court. Thé Principal shall
Ihen ¢ontact the student whose behavior is to be regulated by that order of proteclion and inftiate o Stay Away Contract thal is
onsislent with the terms.of that order and provides genaltios for known vidlations of the cantract. Further, the Princpal shall
notity law anforcament immediately if sfhe knows or has reason 1o believe that a criminal or civil restraining order has been
wighated,

Thiz School Resource Officer shall respond immadiately to @ reporl of & viclation of a criminal or civil restraining order.
Other Vislalions of the Dating Violence and Abuses Palicy

The Superintendent will lsn Lake immediote steps to impose disciplinary actian on individuals engaging n &ny of the foliowing
prohibitod acts:

8

Retaliting agaimst & parson wh has made 2 report or filed a complaint alleging dating vinlence and abuse, or who has
partizipoted as @ witness inan nvestigalion of sach an allegation.

B. Filing a malicious or krowinigly faise report or complaint af dating wiolence and abuse.

. Disreparding, failing b0 Investigate adequalely, or dedaying investigation of sllegations of dating violenos and shuse, when
resporsibility for reporting and investigating alkegaticns of dating violence and abuse comprises part of one's stpervisocy
duties,

Privacy/Confidentiality

The muthonty will respeck I privacy of the compiaimant, the individualtg) againgt wharn the complaint 2 fled, and the
witnessas as much 33 possibe, consistenl with the Board’s legal obligations to Investigate, to take Eppropriaty aclion, and o
canform with any discovery or disciosute obfigaliang. All records generated. under the terms of this policy and 1ty related
acminislralivie procedures shell be maimtained as confidentlal by tha extant permilled by las.

Retention of Investigatory Records and Materials

M‘ﬂuﬂgﬂﬂtﬂmumnu stigations under this golicy shall retain all information, documeants,
electronically slored information {“ESI"), and electronic media {as defined [n Policy B315} created and rocoived as
part of an Investigation, fncluding, but not limited to:
L. gl writben reports/allggations fcomplaints/statemants;

Mlgs e boarddest. cami ipeocs Beard. nsliPrivetie Tapraficging ]
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2. parratives of all varbal reports/allegations/ complaints / statements;

3. a narrative of all actions taken by District parsonnel;
4. any,written documentation of actlons taken by District persennel to includs;

& Elwﬂﬂﬁﬁﬂﬂ - or audio, videg, or digital recordings of witngss statements;

7. (¥.).all documentary evidence:

8, (¥.).e-mails, texts, or social media posts pertaining to the investigation;
9. mwmﬂuw.mrmmm! &0, handwritben, keyed info 0 computar or tablet: atc,)
pertaining to the investigation:
14. W.mﬂwmﬂqﬂi?rjﬂpmmmm&:mmmﬂm
sanctions lzssued to students or emplovecs for violations of the policies and nrocedures prohibiting

discrimination or harassment;

. :ill:eﬁ wrlitten delerminations tg the parties;

12 doted written descriptions of verbal notifications ko the partics:

13, written documentation of any interim measures offered and/or provided to complainants, including ng
contact orders Issuad to both partics, the dates issuad, and the detes the parties achnowledged receint; and

1. documentation of all actions taken, both individual and systemic, to stop the discriminstion gr harsssment,
pravent its recyrrénce, eliminate any hostila snvironment, and remedy. its discriminatory effects.

The informatien, dpcumurw Wﬁmimwm

MIEUMMHMMMMMW&

Education and Training
In support of this policy, the Board promoles preventalive educatinonal measures (o creabe grestes awargness of dating Violenca
and ahose The Superinrendens shall requare that tha authnriby e compratengive haa i cordcolom o grades 7217 includas @

component ataul dating violence and abuse that 5 age appropriate and includes the content reguired oy State law.

Further, the Supenintendent shall provide appropriabs rainlitg to alb rmembens of the Aulbarily 5tal relaled bo dabing wiokencos
and abuwse, and the implementation of this polcy.

© Neola 2010

Legal F.5. 1003.42, 1006.148

Cross Relerenoes po3SO0 - STUDENT CONDUCT
pes540 - THE SCHOOLS AND INVESTIGATIONS INVOLVING STUDENTS

Last Medified by Jacqualin Collins on Ajgust 19, 2019
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Sectian Vol 18 #2 REVISED

Tite IN-SCHOGL DISCIPLIME &/15/15 8/18/15lajc
Code paSel0.02 B/24/ 18 5]

Status

Aclopted Movember 8, 2016

FHL002 - IN-SCHOOL DISCIPLINE

1t Is the purpate of Lhis policy to allow far an alternative to out-of-schocl suspension. Fretyotrisfrair—school dissnliine
epEoRS-S-depepeast et e frametababilib—aitheCroasnine oot ek thaoe

In-schipod disciglins i ). detention {x ). in-schogl restriction { ) Saturday School { x) in-school susnension,
which is the tem ggmwwwﬂw ec) and assigning the student to 8 location in
the building under the supervision of School Board persannel for @ perfod not to exceed ten [10% school davs.

SO assignmenis comoleted provided the

students assianed to in-s=chaol suspension wiil be given cradit foar
Sludent submits the assignments Upon retum to bisfher

In-school discipfing will seby be gffered at the discretion of the Principal for offenses found in the Student Code of
Conduct/Student Discipline Code.

The Superintendent is Lo oriablish administative procedures for Lhe proper aperation of such programs. As long.as the in-schonl
disciplinary alternatlves are sarved entirely in the school setting, they will not require any notioe, hearing, or appeal nghts.

“ Neala 2015

Lagal F.S. 1006.07

Cross Refergnces ap5610.02- in-School Discipline

Last Modified by Jacquelin Colling on August 19, 201%
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s ] Vol 18 &2 BEVISED

Tikle NEW POLICY - VDL, 18, NO, 2 - STAFF AND SCHOOL OFFICIALS USE OF WIRELESS
COMMUNICATION DEVICES

Code pa7530.02 824718 f5] &7L6/19 lo 8/20/19 jc

Statiis

NEW POLICY - VOL. 18, NO. 2

TEI0D.02 - STAFF AND SCHOOQL QFFICIALS USE OF WIRELESS COMMUNICATION DEVICES

Use of wirgless communication devices [ "WCD") (as defined in Bylaw 0100) has become pervasive in lhe warkplace, Whether
the WD is Bogrd-owned and assigned to a spacific amployes or school official or personally-owned by the emploves or schonl
affivial (regardiess of whether the Boand pays the employes an ablivwancs for his/heer use of the device, the Board reimburses the
employes or schoal officlal ona per use basis For thesr business-relatad uea of his/her WD, or the employee or schaol

official receives no remuneralion for hisfher use of a personzliy-owned WO, the amploves of =ehoal official s respensibke for
using the device in & safe and appropriate menner acd in accordance with this policy snd It accompanying procedurs, as well as
gliver perlinenl Board podicies and procedures.

Conducting District Business Using 3 WCD

[NOTE: FIRST SET OF OPTIONS - CHOGSE OPTIOMN A OR OPTION B]

[DPTION A]

[x ] Employees and schocd officals are permiliod bo use 2 Board-owned andfor persanally-owned WOD to maks/recsive cails,

=ondfrecelve e-mails, send/raceive texts, send/receive instanl messages [ ), or { ) [EMD OF
DPTIOMN] 1kal concem Distrct business of any kind.

empioyees and school officials are respongible Mr archiving such commenicationis) in accordance with the Ssbret's
System’s regquirertents. [Staff members must archive all correspondetice for each eantracted year of emplayment.]

[END OF OPTION Aj
[DPFTION B]
[ ] Empioyees and school officials arg prohibibed from using o Boand-ownod andfor persenally-owned Weh thet concern Disorict

business of any kind other than to { ) makefrecelve talpphone calls [ ), serddfrecsive emalls onoa Distdcl-tssued e-mail zooount
[ Jeor [END OGF GPTION].

Employvees and schoof officials who recelva DNstrict business-related communication?s) on Board-gwned and personally-owned
WICTEs pna funchion that is net permicted under this policy are still resoonsible for e loliowing:

B, archiving such communication(s) sent or receivad In 2ocordance with the DIsict's requiremants; and

B orespanding Lo an individos! wha sends such communication gsing the employvee's or scheal official’s District-issuad a-mall
socount with the foflowing message: "On [ingert date], T roceived a message from you an my { ) Board-
owned { ) personally-owned WCD. Pursuant to Board Policy 7530.02, please contfacth me with such commuynications
regprding Distnck business of any kind via my wireless communication device, the District issusd emall account fromm
which T am sanding his messags { ], or [End of Option]. Thank you,"

[EMD OF OPFTIGN B]
[END OF FIRST SET OF OFTIONS]

Safe and Approgriate Uss of a WCD

hiltee o boarod o comdtlizanes ca/Bosrd. nat! Fevabe?one i oging 148
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[H'él‘TE: SECOMD SET OF OPTIONS - CHOOSE OFTION &4 OR OPTIONM B]

[GPTION A

[ ] Employees and school officials whose job responsibifitias inciude regular or occasional deiving and wha use a WD for
Busingss use are expocted to refraln from using their device while driving. Safety must comea before all ether concarns.
Regardiess of the circpmstances, including slow or stopped traffic, employvees and school officials should pull off to the side of
the road and safely sbop the vehice before pladng or accepting o call. Reading or.sending o text message, instant message, or
e~mail, or browsing the Internat using a8 WCD while driving @ & wviclalioncal Slale law aed is sirickly prohibiled, If 2ccepting a.call
& unavaidable and pulling over is not an option, employees are expackad to keep the call short, use hands-lree optiong (eag.,
hendsets or voice ectivation) it evailable, refrain from the discussion of complicated or emotional topics, and keep their eyes on
Ehe moad. Special core sholeld ba taken in situations whers thare 1€ traffie, inceménl eeestber, or the employes (s driving inoan
unfasmiliar area. In e inlergst of safety for emplovees, school officials, and other drivers, emplovess ang schoal wilicials ar
required to comply with all applicabls Stake laws and local ordinances while driving, including any laws that pronibit texting or
using a call phone ar cther WED while debving.

[ 1 I situations where job responsibilities indude regular driving and accepting of business calls, the emploves or schoal official
shnuld e hands-frse eguipment (o facifitate the provisions of this policy.

QFTION B

[« ] Employess and school officlale sre responzibde for operating Doard-owned vehicles and polenlally harardoes couipment in s
zafe pnd prudent manmer; and thersfore, employees ara prohibited fram using @ WED while aperaking such vehicles or
euipment. Tn the interest of safely for both Board employees and other drivers, emplovees are reguirad to comphy with atl
applicanlae laws while driving.

[MOTE: END OF SECOND SET OF OPTIONS]
All m‘.|'||].5|,'.|',.'|:{'_5 ad echnal afMiciald musl comply with Podicy 3625 — Ban on Texling While Driving:

Duty to Maintain Confidentiality of Student Personally Identifiable Information - Fublic and Student Record
Bzguirements

Emplovees and scheaol officials are subpect to all applicable policies and procedures pertaining to orotection of the seourty,
infegrity, and dvailahilily of the date stormed onoa WEDY regardioss of whether bhey ang Boerd-owned and assignedd beos spocfic
empinyes or parsonaliy-cwned by The smployes,

WD communications, including calls, text messages, Instant messanes, and e-mails sent or ecgived may net Be secure,
Thersiore employsas Shoold use diseretian when uking a WED Lo celay confidénlial informealian; pasticularly as il relafes o
shudents

Aggitionally, WCD communcations, INCuaing (EXT Messages, INstant messages, and e-maiis $ent and/or recelved by 8 public
employes-or schocl official using 8 WD may conatilule public recoeds.,

Furthor, WCE communications ébcut students, Indiuding boxt messages, instanl messages, and g-mails seat andfor received by
a Dislricl Empdoves or schoal offical wiEng hisfher WER may constitule edocabion records il The cpnldnl includes persanally
identltizhie intarmation about a studant.

Communications, including text meszages, instant messages, and c-miails sent and/or recelved by a Diskric employee or school
official using hisfhgr WCEy, that are public mcords orstudant recoeds are subpedd boomdendicon amd disdofers, upon redguest, in
acrordancy with Palicy 8310 - Public Becords. CeliuberWireless communicabons thel sre student reonrds ehould be mantainass
pairsiaant b Policy R3I30 - Students Recosds.

It im the responsibiliby of the Distrct employes: or schocd oflficial who pgdés 5 WED ke Distrct businast-related use ta archive all
Lexl messages, instanl messages and 2-mails sent and/or recahved using hishear WED In accordance with.the District's
reguirerments.

Finaily, celluler/wiradess cormmunications ard other electronkcally stored Informaticn (ESL) stored on the staff member's or school
officrzl's WD may Be subject to a litigatien hold pursuant to Policy 8315 - Informatinon Managemenl. Stall and schoof officials
are required to comply with Dhistrict negoests o produce copies of celluarfminsiess cammubications in thelr possession that are
gither putdic recasds or education records oF that constitute ESL thet s subfect to-a Iitigation hotd.

[MOTE: START OF THIRD SET OF OPTIONS - CHOOSE OPTION A OR OPTION B

[JOPTION A [TO BE SELECTED IF BOARD ADOPTED POLICY F530.01 vi]
hllpailgo boarddocs comdlicaseccs Baand. netPrivate Y opaniloging




G EEn BoardDocei PL

AL Lhe condhugsion af ancindividaals employment (whether throwgh resignation, nonrenewal, or termaination]), the employves s
responsible for vermying all public records, student mecords, and ESI subject o 2 litigation held that are maintatned on the
employee's WCD are transferred to the District's custody [e.g., server, albermalive stormge device), The District's IT
department/staft is available 1o assist in this process. Cnce all pubiic records, slivdent recards, and ESI subject to a litigation
hold are transferred to the Dislrict's custody, the employvee is required to delete the records/EST Irom his/her WG, The
employes will be required to Sign-a docurment onfisming that all such récords/information has been transferred ta Lhe Dislricl's
cuttody and deieted from hisfher WED.

Sirmilardy, if 2n emplovee intends to dispose of, ot otherwize stop using, a personally-owned WCD on which sfhe has maintained
pubiic records, student records and/or ESI that s subjecl to-a likigation hold, the employes must trensfer the records/EST Lo Lhe
sdrict’s fusbody bufore disposing of, or otheiwise ceasing to use [he parsonally-owned WCDL The emploves is responsible for
securely deleting such records/ TSI Before disposing of, or ceasing to use, the parsonally-gwried WCD.

Failure o comply with these requiremenis may result in disciplinary action.
[ JOPTION B [TO BE SELECTED IF BOARD ADOPTED POLICY 7530.01 VIZ]

Al the concheson of an individual's employment (whather through resignation, nonrenewal; o termination), the employez is
responsibke for Infarming the Superiniendent or his;her designee of all public records, student records, sand EST subject Eo a
Litigation Held that is maintalmed on the eamployes’s Board-pwned WCD, The District's |T dapartmentistaf will then trancfar the
recirds TST Lo an afbomative storage device,

[x.] If the employes ubilized & personally-owned WED For District-refated communicetions, and the device contains public
mecords, students records, andfor ESI subrject 1o & ditigation Mald, the employee must sransfer the records/ESL to the District's
custedy (e.g., Server, aliernative storage device) prior fo the concusion of hisfher employmenl. The Disboicl's TT
department/staff Iz avaiisble Lo 2szist in this progoss. Onge ol public records, student records, and E%1 subect to & [itigation
hold are bansferred to the Distict's custody, the empldyes is requirsd to dedele the records/EST from hisfher personally-owned
WD The empldwse will be required to sign a2 document confirming that all such recordsfinformation has been transkErred 1o the
Cistrict's custody andg deleled From bis/her personally-owned WICD.

[MOTE: EMD OF THIRD SET OF OPTIONS]

It & WD B basd slalen, hacked, or otherwize subjeched to unauthorzed acoess, the empleyee or schoal afficial st
imrnediately nobify the Superintendenl o a deberminalion can be made as to whether any public records, students records,
andfor ESI subject to a itigeston hold has bean compromised and/or kst Pursusnt o Palicy E305 - Tnformation Securiby a2nd its

dvctrnpanying precedure, the Supenntendent shall determine whether any security breach notiftcatlion laws may have
applhcation to the situabion. Appropriale notifications will be sent unless the records/information stored on the WCD was

encryphed.

Ther Bozrd prohibils eampboyees and sthool officiats from maintainieg the following oypes of records ondior information on their
Wiils:

A %) aocial securily numbers

G. { x) driver's license numbers

C (%) credi and debit card information

. [ ) hinancial gecounl numbers

E {x ) student sernonelly identifable information

Fio { x} informabon requirad tor be kept confidential pursuant oo the Americans with Disabilitles Act (ADA)

fa. [x } personal Beallb informalion as delined by The Heablh Tnsuranoe F'url.F!hiIill.-' ang AccnuntabiliEy Act [HIPALY

Hi ()

{ ] Lf an employee or schoot official maintaims records andfor information onca WED thet 15 confidental, privileged, or otherwise
pictected by Skate andfor Federal faw, the employet i required bo cnonypk e recends and/or information.

[ JItes { ) required {(x ) suggested that employees and school officels lock and pasaword protect their WCDs when not in use.

ftipz fiqo hoarddocs comifliceseccaBoard natiPrvsta Ynpanilogind
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[ 1 employees and school officlals are responsible for making sure no third parties (induding family membears) have access o
records and/for infarmation, whidh Iz maintained ona WCD i eir possession, that is confidential, privileged, or othervise
protected by Steta andfor Federal law.

Frivacy Issucs

Cxcept in emengency Situations or as otharwive authorized by the Superintendent or as necahsary tg fulfill their job
responsibilitics, employees and school officials =re prohibited from using WEDs to copture, record. andfor transmit the words o
sauncs {I.e., audio) and/or images {i.e., pictures/viden) of any student, staff membiér, or other person in the school or while
altending & school-relelod activity. Lising a WCD to capture, record, and/or transmit avdio andfor pictures/videa of an individual
willyout proper cansenl, is considered an invasion of privacy and Is nol permitted.

[NQTE: START FOURTH SET OF OPTIONS - CHOOSE OPTION A OR OPTION B OR DPTION C]
[ 1 OPTION A

The use of 8 WCD thal contains built-In canverss (i e., devices that teke sHill or mokian pictures, whelher in a digital or other
tarmal] is prohibited in { } clasirooms, () gymnasiums, locker rooms, shower facilities, rest/bathrooms { ) andjor swimmirg
po,

[ ] OPTION B

The'use of 3 WCD in { ) dassrooms, { ) gymnasiums, lacker rooms, shower facilitics, rest/bathrooms and/or { ) SWIMMmIng. podal
is prohibitad.

[ x] OPTION C

WCDs, including but nok limited to those with camoras, may not be activated o ulilized 2t any tme in 2ny school situation
where a reasoneble expedation of personal privacy evigts, Those Iocations and clrcumstascas include, but are not limited o, {3
classromms, {x ) gymnesiums, focker roams, shower facilitles, reslfbalbronms, and any other areas where ctudénts or athers
may change clathes or be in any stage or degree of disrobing or changing clothes. The Superintandent and puilding princpals
arn authorized to defermine dther specific locations and slustions where use of 2 WCD s abmnlubele prohibited:

[NOTE: END OF FOURTH SET OF OPTIONS]
EPatential Disciplinary Action
Wiolation of any provision of this policy may constitute just causae for disciplingry &ction up to and ind uding tarmination.

Use of 2 WD in any manner confrary to local, State, or Federal laws may also result in disciplinary actionup 1o and inciuding
tamuinatian.:

E Neaola 2018

Legal Fioo Chaptar 119
F.2 100141
F.5. 1O0Q1.42
F.5. 100143
F-is 1002221
F.aul. pi=-10,081

Protecting Children in the 215t Century Act, Pob. L. Mg, 110-385, Tite II, Stat. 4006
{2008}

Children's Inlernet Protection Act {CIPA), Pub, L. No, 106-554 (2001)
20 Us.C 1732y
34 C.F.R. Part 99
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Cross Refersnces po0100 - DEFINITIONS
pe5722 - SCHOOL-SPONSORED PURBLICATIONS AND PRODUCTIONS
poB330 - STUDENT RECORDS
pOSTF00.01 - ADVERTISING AND COMMERCIAL ACTIVITIES
ap7540.02 - WEB PACE SPECIFICATIONS
apS700E - CRITERIA FOR COMMERCIAL MESSAGES

Last Mod:Fied by Jacqualin Tollins on August 19; 2019
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Baok Policy Manusl

Saction Vol 18 #2 REVISED

Title INFORMATION MANAGEMEMT
Code POE3LS /24718 15) B/207/19 jc
Status

Adopted April 12, 2016

BI1E - INFORMATION MANAGEMENT

The Gowernirg Bodrd roccgnizes 1ts resporsibiity, in certain cirey st arkes, o maintain information grested, maintained or
oiherwise stored by the Authority outside the "Records Retemtion Schedula” In AP #3104, In such st tustions, & litigation
SilefSHretiomrHold® procedure will be utilized to idantify and preserve information refevan! lo a specific matter. All paper

gpcuments and electronically sfored information {TESI1") syubiast th 4 Hiigation bald shall ba handled in pooordance with the

red uwrrpnr-, of -1F' 8315 MWHW%

Erb-frtthecbreie-modio-SEeRREES et renoeat-thent to-prasasye-Hndtafrematinn Al information 12lling within o "Litgation
Hold,” wiich s undger the tontrol of the Authority, must be preserved m a readily accessitde form and cannot be disposed of
under the "Records Retention and Disposal™ requirements of AP B310F. Failure to comply with a sitigalion $hald notice may
result In disciplingry action, up to and Including possible bermination,

“Documents” indudes, Dut s not limited to, writings, drawings, graphs, charts; pholographs, Blusprints; sound recordings,
irrages and other data or data compilations ftored is any medium from which infarmation can be abbaimed or translated i
NECESLANY.

"ERTT includes, bat is not limited to, writings, drawings, grophs, charts, photographs, blusgeints, sound recordings, images and
other dats or dals compilations stored [n any electranic mediz from which information can be chtmined or transiated it

necessary. It Indudes, bul is not Bmited tg, e-mails, e-mail attachments, instant messsges, wend processing files, spreadshests,

pictures, application pragram and cata files, datsbasss, dats fles, metadata, system flles, slectranic calendar 3 ppointments,
scheduling program files, TIFF fles, PDF filkes, MPG files, 190G files, GIF files, nebwork share files, Intornal wehsites, external

Blipmiigo. boarddscs. comfiea s/ Boant retPrivetle Topan dlogind
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websites . newsgroups, directories, seourily snd acoess information, legaty daka, audic recordings, voice mails, phone logs,
faxes, internst historles, caches, copkies or logs ol activily on compuber systemes that may have been usad to process or store
sdeciropic deta.

"Electraric medla™ ingludes, bul is nok Imited to; hard drives (induding portable hard disk drives "HDD's"), floppy drives,
diszster recovery media, and storage media (including DVD's, CD's, floppy discs, Zip discs/drives, Jazz disce/drives, USE
MEMIny drives jurmp disc/dives, Nash disegfdrives, keychain discsfdrives, thumb discs/dnves, smart cards, miicre-filmy, backup
topes, cassetie fapes, cartridges, et ), accedisd], wuidd andfor stored onfindthrough. the following locatons: networks and
servers; lapbop and desktop work compubers; hore and pergonal compidlers: alber compuler systems; backup computers or
Selvers; archived, wirslnes enmmynicatinn dowice 25 doefined in Bylaw 0L00-sersasaldbeltal soolebzpte 0000 il adiag Dl
Etertborpr-coliularshene—tablet 00 —ate L pagers: lirswalls; audit brails and lofs, printers; fapiers; scanners; digral cameras:
phedographic devices; and video cemeras and davices. Electronis media shall also Indude any item containing or meintaming 5]
that Iz alfaimed by the Autharily for Board member or employee usege or that an emiploves uses foF Such purpose (even if
privataly cwned by the Bosrd meambr or employee) from the date this policy is adopted into the fulurs,

Initiation and Removal of a 2Litkgation Hold=

The Board arthe Superintendaent may initishe a lidgation hold*GsestEer—Hsunder this poficy, If the Superintandent iniliales a
[paton hold*ssesben—toles sfhe or the BoBrl's legal counsel will notify the Board of the reason the Litigetion Hold was
institubed andd ity soope. When implemensing a Utigation Hobd, the Soard or Superintendent mray utilize an Flecronically Stored
Infermation Team ["ESI Team' ). The Board’s legal counsel shall be invelved in implementation of the-LisgatiesHeld-Proesdyeal
libigakion hold grecedure cutired in AP 8315,

i whall remain In place until removed by the Board, 8 Dfjostion holdSs=nasen-Held may be
removed '-'-II'I-EI'I the I.It:gzr.rnn o ﬂ-;fmn‘u'ILm"w-;‘ sgency mekior has boen resolved or can no longer be initiated, Any information

maintained ender this polloy shall fall back undear the "Recoeds Relention Schedals” in AP BI04 ange bhe litigation holg
“HemrserrHetd—is remoyed,

The Supatintendent shall devslop sdesinistralive procedures nutllnlng the procedures to be followed by Board members and
employees when inttating and implemeanting a litloatEan holoH Hald™ This policy asd ite refabed administration
procedures, shall be posted and distabuted in the manner -:Iescrlhe-:! in F'.F' #4315,

& Mool 2009

Legal Federal Rules of Civil Procedures 34, 37F

Cross Refarences 2p8310A- Public Records

Last Modifled Oy Jacgueslin Collins on AUgUsT 1%, S0179
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Item Number: 8.F.
Meeting Date: 10/8/2019
Item Type: CONSENT AGENDA:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:

Approval of NEOLA Policy Updates Volume 19, Number 1: Policy 6233 Authority Budget; Policy
6610 Internal Accounts; Policy 8141 Mandatory Reporting of Misconduct by Certified Employees;
Policy 8420 Emergency Management, Emergency Preparedness, and Emergency Response
Agencies; Policy 8462 Student Abuse, Abandonment, and Neglect; Policy 8500 Food Service
Program; 8805 Religious Expression in Public Schools; Policy 8810 The American Flag

SUMMARY:
ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type

NEOLA 6233, 6610,8141, 8420,

D 8462,8500.8805,8810 Backup Material



NEOLA Policies Volume 19, Number 1
Policy 6233 AUTHORITY BUDGET

Policy 6610 INTERNAL ACCOUNIS

Policy 8141 MANDATORY REPORTING OF MISCONDUCT BY CERTIFIED
EMPLOYEES

Policy 8420 EMERGENCY MANAGEMENT. EMERGENCY PREPAREDNESS, AND
EMERGENCY RESPONSE AGENCIES

Policy 8462  STUDENT ABUSE, ABANDONMENT, AND NEGLECT
Policy 8500  FOOD SERVICE PROCGEAM

Policy 8805 RELIGIOUS EXPRESSION IN PUBLIC SCHOHOLS
Policy 8810 THE AMERICAN FLAG
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Tille ALTHORITY BUDGET

Code pos233 10/1/18 1s) BALE/ 1S lojc
Shatus

Adopted Aprl 12, 2016

(237 - AUTHORITY BUDGET
A, Preoparation
The budgat shall be prepared and administered inaccordancs with Florda statutes.
B, Implementation of Budgat

implemeantation of the official Authority budget shatl give appropriations and reserves therein the fara: and elffect of fxed
appropriations and reserves, and e same shall not be alered, amended, or exceeded except a5 autharized.

Expenditures may exceed the amount budgeted By Tunclion ar object provided the Governing Boardl dpproves Lhe
expenditures and amends the budget ne later than the annual due date established Dy L Slale Department i
Edurcation Mor submitiing the Authoricy's anndal financial report.

P NN RRIEE < SET Ll-.lﬂh 1:1: kT En syconel ng
LR LS L LLECAT: 1 =
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The Board shall monitor the budget on @ quarberdy basis.

(. Geasral Fund Ending Fund Balance

The Constitulinn of the State of Flonde reguites that the Authority operete vnder & balanced edgest. The Sosrd
understands that there may b unforesesn dreumstances that con resull in incresges or decreeses in revenue andfor
expenditures, Thess groumstances would therehy impact bhe financlal stability of the Authorily,

As reguired by Florida statute, the Board shall maintain o General Fund ending fund balance sufficiont I address Aoz
contingencies,

o Meola 2013
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Legal FA.C. BA-1.002, 6A-1.006
F.%5, 1001.42, 100143, 1011.01, 1011.051, 1011.62

Last Modified by Jacguelin Calling on September 12, 2019
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Tikl= INTERNAL ACCCUNTS

Ceade pos6l10 1071718 fs] B/16/19 lojc
tatus

Aclopbed Aprl 12, 2016

BS10 -SCHOOL INTERMAL FUNDS ACCOUNTE

Th : ; tal : e
"Eohonl Selesd Tmhhm.al funds” are those held Iw shacitic srhnﬁlq—uﬁea—hy—a—ﬁmqalﬂepa—mm which are not part -:~F the Board's
reqularly adopted hudget saderdhe dieast cpueedoine of Bre-fushanie thepuah-regudlar-school-budget-sosrecar Schopl internal

fundz shall be ysad to bepeilt aciivitics authorized By the Seard aodFrey-—sre administered by cach individual schoolfesarrresdt
in- accardanne with policies of the Gooverning Board, fhe Conslitulion of the ,.1-1.E|Lne;- Gl Fler -'.'.L Flor|da statubas "'IJIEE af I:."-e St&t&

ﬁﬂ&ﬂiﬂlﬁmmn&d.ﬂluﬂ&jﬂm_cﬂhﬂ.ﬂuﬂmi“' DT, -1-': iy

Al grognizaticns of the school or erganlzations opeabing o the npome of the schppl, that obbain mooey fross e peblic shall Be
accouptableto the Board for roceint and cxpenditure of thnsg fencs.

Al sihpnl interngd [unds will Be audibed 300 Hﬂ“'!'_-u.

A Uniform Records aod Accounts

Toepartment-freads-amd-the principal of each school shall be responsibie Toe Wae sale and pooper handing of-all mones
coliected and disbursed within (he schoal aad shall keap 8l Bccounts in accordance with State Board of Education and
e Maansial ol Brogram sl Scccunbing 2nd Bepercing for Flenda Schools Merussbei-intomabfomounti=mg, A completie
Al accurate record of esch Bnd every transaction and a suitable classification (chart of accounts] of 2l receipts and
expenditures shall be kept on approved forms,

BE. Receipts of Monles Collected

&l funds collected within the school or deperiment for &any purpose shall be deposited into the school internal funds
checking acrounl, bogether with such sebstantisting records as may be required,

{ Safekeeping of Moniles, Certificates, and Bonds

Al monies received shall be promplly depesd ed i a qualified public depository and provisions shall be made for bhel
adenuale safekspping of ali manies and other financial assets that may coma into the possession of he schaool.

1, Funds shall be promptly depesited in the gqualifivd public depository. Schocls er-degortments shall make deposits
at kmast bwico wizelkly,

2. Al funds recerved shall be recorded, benked, and ceconclled Eo the proper receipts and aocounts.

M. Expendituras

hllps2igo. boardgdocs comitlieapeccs/Bonrd nefPrivale Popemdloging 115
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Kb expenditures from school funds shall e made by check or by intermal funds credit card. Invidices or cther approved
substantiating pvidenos shall be reguired for all peyments from school funds. 81l checks shall bawe Lhe Tecsimile
signatures of lhé Supearintendent and the Board Chalr,

1. Dwerspending Limitatlons

sSchool sa=sgepamment expenditures from internal funds shall nob exces) the cash balance of resources of that fumd
during any fiscal year without written 2pproval of the Superinbendent or Board.

2. Regulations Conceming Expenditures

2. Where expendlures requira prior approval, the school should anticipabty necds intime b pormil processing
and proper diearance of wiritben authorization mguests. Expendituess shall not be made untl approved in
wriking hy the pringipeal.

b. Mo school internal fund shall be obligated for any student or isacher experdifure not previcusly approved
iri writing by the principal, & princigal shall by responsible for any expenditures made orapproved by
nimy e wehich are Aol pernsissinle under the laws and regulations of the State or policies of the Boaed.

. Compatitive bidding is encouroged whenever practicsl. Howewér, no purchase may be made by a schoad
armpunting to cver 52, 500000, incuding serles or group purchases, except through obleining thrse (3] or
more competitive bids based upon definite specifications in the same mannsr a5 wsed by the porchasing
departmens, except that when advanced individual teders are taken Irom students; staff, or patrons,
comaetmive bids shall not be réguired, Theme purchased "on consignment® need not be bid.

3. Expanditures Prohibited from Internmal Funds
The following is a list of expenditures which cannot be made from intemal funds.

A, Profeasionsl books and magazines, except schogl professional liraries and gersonal mermbersnips m

professional organizations when purchassd through frust funds to which emplovees contribute.

b. Arfies or seryvicss for pereonal use of Soard emplovees or other persons.

. Equipment, supplies, and services for rooms and angas nol vsed prirnarily for student body benefit, unloss
ralsad speofically through employees or olher persans or authorized by @ student organizakian.

d. Wagss or supplasnents to any persons engagod in regular pacl-tirne or temporany employment cxcept 2%
pcrowided by the Board.

g, Loans, cedils, or accommodations to Bcard employess or other persons, induding students except as
orovidad mn Policy 4550 - Trawel and Per Dism.

4, Cooperative Activities Permitied

The gansral provisions for cocperabive golivities for which inbemal funds are permissible are as oliowe:

a8, Dutside grovps. There shalk bo @ definite wreitten sgreement between both parties
u

The priedipif st BRRreve copperative gotivities.

C, Cooperalive acklvities must be beneficial to shudents,

Collections for the Board or the Caps Coral Muniopal Charter Sehoal Foundation.

= Trust funds, drives, professiones| dues, eie

L

Foundakion funds {donations by cutside orpanizatinng of persons for a definite educational purpose).

v Flovenr and gilt fTunds.
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PFromgtion and Public Relations Funding

The Superintendent or designes and principals are authorzed to expend funds from e designated internal account for the
purpose of promeoting the schoolfdepartmeant and for publc relebons.

Funds derived from awxiiiary entarpriges and undeslignated girts shall be disburesd in accordance with neles of the Board
for such purposes as are deemed to be Tor the enefit of the Authorky. Funds from auxiliary enterprises are defined as
profils frome enberpriss Lype aclivilies of the Aulhonily, @cchoding Tood ssneoe activities, which may Inicl ude, kst are ok
fimited to, vending machines, schaod staras, and ather intemeal account fund profits naot specificalby deslgnated for student
or schoal lave] purposes 2nd frem funds received from ather agancies making purchases from warehouse inventorics in
eycazs of the actual costs 20 tha Authorby,

Fund Raising
fingingls and S menden; & Ti re of,_approva snd oversea all fundraleing activities and actigns

congucted on 8 school campus and appogye 4','||L;Llj"d_[1.-l_'-'gl,l'llﬂ_i|'l:-'\:| L-j,.Jgs- in ..I:|; :mr_“g of 1I:|5: zcl_'m;g. Ay furd-raising_achivity
conduct=d must compdy with hr'- fl'l||r|'.l'|'ll1l.:|_l;,;llllll'.|l"'|||'|¢" -

1. Each fund-ralsing activity shall be planned to finance o specified objective.
2. Each fund-raising activity shall have the approval of the organization sponspr and the principal,

3. .'-lj.'lf,_E*S!-J parintendent acts ag the custodian of all schoo] property and may deleqate
responsibilities to the school principal. The principal shall control the fund-raising activitias
conducted in the name of the school and ensure that the purpeses are worthwhilg.

1. Raffles and other activities of chance shall not be conducted by the school or on school
pronerty, including rafffes conducted by charitable, nonprofit organizations leasing school
property. Encouraging or permitting minors to participate in games of chapce by playing
o betting money or octher valuable things is prehibited. Only a charitable, nonpiolit

gorganization exempgt from Federal income taxation pursuant to the Internal Revenue

Code may conduct raffles or drawings by chance in the name of the school If the
grganization complies with all applicable provisions of B.5, Chapinr 426, and F.5.

E459.0935, and the raffle 5 not conducted on school property.

3. Fund-raiging vities for whi ents are charged an admission shall not be
pregented during school hours.

4 Whean E“FMMM_UMH £ invalved in a fund-raising activity or ooy functign

expogsing the Board to extraordinary liability, approval must be obtained in advance from the
sguparintendent.

5. Collgctions for all school-spangored fund-raising activities must ha depasited in the internal
fund, and al transactions in connection with the activity must be condecied jn sccordance with
Board policy.

SolcHattomby-Students

£, Fund Benefits

Funds collected for the benefl of & specilic student organizebon shall be expended for the beoell of 2&id
organizotion unless otherwite designated in minutes of the organization. General fund monles coilected from the
shudent body as & whaole shall be expended to benefit studonts direclly.

e
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3. Commissions or Profit=

Funds from fommissions such as school pletures, sk, may be credited to a specific fund or some designated
ESmw Flyl

I:r m-amuntmy—b:;—wﬂi-mﬂ—al—mt—eni—#—dnt f'rswﬂ-'mﬁrﬂ-rl—vﬁ'*

1. Advance Artangemants

when travel by students i necessary in the pursuance of an approved student activity, sdvance travel
amangements shall be made when possifle, Advance armrangemants shia|l includs transportation, meals,
regislration or entrance fees, and ledging. Checks may be prepared in-advance for the exach smount and payable
to the corporation or proprietor providing the service. The faculby sponsor accomparrying Ehe shedents shall be the
temporary custodian of the checks and responsible for ohtaining an invoice for the exact amaount of the check
from Lhe carporation or propneter upen presentation of the chech.

L Advanca to Sponsar

When advance arrangements for mesls o lodging are impracticsl because service to be rendersd iS en route, or
tne studant group is of such nurmber to make prior knowledge of the exact number impgssible, a school internal
funds credit camd shall be used to make the purchage.

1. Stipdent Activity Funds

For purposcs of this policy, 2 "studen ,zgl; ity fund” may incdede, Sut not be limited Lo, co-Curricular and
approvid extra-curricuiar activilies, The halance sekkdbafanes in the socount ol a Cleos that has graduated shall
be Lransfermed to the Principal's Biscretionary Aceoynt or cther approprighe JCCoUNT At the digcretion of the

2. Any remairing Balance in the gocount of an (nactive student organization shall be copsidered a5 balonging Lo
mLurﬂ“dﬂtﬂqﬁ—ﬂHEEﬂédﬁL':rﬂﬁE Principgl’s Discretivnarny Apcount or other apnrophnaie acoaunt at the
diacretion of the pringipal and shall be doged A (he & nd of the folloeing fiscal year.

Departmeants mavy be structured similacly to classes and shall conduct financial gctivities subilect tn the grinciples

i’hp. principal shail ensure that all student activity funds are managed, rerarded . and depositad in accordanos with iz
ard sound fiscal practice.

£ Neola 2010
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Title MANDATORY REFORTING OF MISCOMDUCT BY CERTIFICATED EMPLOYEES
Code pobldl 10/1/2018 f$) 8/16/1% [ofc

Status

Adophad Aprl 12, 2016

Last Revised Aygust 14, 2018

H141 - MANDATORY REPORTING OF MISCONDUCT BY CERTIFICATED EMPLOYEES

The Gowarning Baard repegnizes ity msponsibilitics to effectively address employee misconduct and, whers datarimined
appropriate, to provide a messured disdplinary responss oosstent with due process, Srsddiormwith-respeet-bo-cortificatad

wwaﬁlﬁanI-mmﬂ—b%pemm

I . i | [EH!LQLQE]M]_LE]MM?M_E :Lts:m
Evstrist and school -:nl‘flre 5 a5 dg d im F. 5 1311 01 TEND OF OPTION].

Reporting-Professionat-Misconduct

Al Authority emplovees seaff are required to report o the Superintendent alleged misconduct by Authority employéss which
atiects he haalth, safedy, or welffare of @ sbudent, induding miscongduct that iovolves enganing in-or solicting soxual,_remantc.
of levwed conduct with & student.

Tl 1he alleged miscondusl to be repocbed is regarding Lhe Superintendent, the falborily employse shall report the alleged
misconduct to the Board attorney. Failure to report such ellegad misconduct shall result In approprate dgisclplinary action
(5. 1012, /960d)). The report shall be made in accordance with Policy 9130 - Public Complaints,

rhe Superintendent shall |n1.-'t5t|g ate BNy .allegauur. of misconduct by Authority employees winich affects che nealth, safecy, or

welfare of o sludent, £ 3l zngnging in or sgliciking seecial, romantic, or lewd conduct with 2
studgnt, and shall repert e sliegiad miscanduct tn Ehe Deparrmant of Education 2= required in F.5. 1012.798, 1001 5L{12)(h),

1001.42{ 7)b}.

The Superintendent shall report to law enfarcemant agencies with jurisdiction smy misconduct That wauld result in
disqualification from sducator certification or employment as sat forth in FL.S. 1012315,

taff alleged to have committed sech misconduct shall be resssignad or put en administrative leave pending the cubcomase of a
misconduct iBwestigation.

Parental Motification of Alleged Misconduct

Within thirty (307 days of the date on which the District learns of misconduct by instrctional persannel and school
administrators which affects the health, safety, or welfare of 2 student, induding misconduct Ehat invaolves engaging
in ar soficiting sexual, romantic, lewd conduct with a student, or any conduct that would result in gisquanification fram
eriucatar. certification or employment as provided in F.5. 1012315, the parent of 2 student who was subjected to or
affected by such misconduct shall receive written matification informing the parent of the following:

i. the alaged misconduct, including which allegations hava been substantiated, { any;

nipsigebrarddoch comdlicapeces/Board. ns M Privala Popend kogin
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2. whether the District reporled the misconduct o the FLDOE, if required by F.5. 1012,756;

3, tha sanctions imposed by the District against the employee, i any; and

4, suppart the District will make svailable to the student subjected to or affected by Ehe misconduct.

Parental notification shall be provided consistent with the provisions set forth in Policy 15920, Policy 2590, and Policy
4550, including the statutory reguirement that schopl administrators and instructional staff members be provided ten
(107 daye notice before the disclosure of derogatory material.

Filing a Complaint with the Department of Education

1f it 7 alleged that an instructional staff member or administrator has committed a violation as provided I F.5. 1012.795, and
defined by rule of the State Soard of Education, the Superintendent shall file with the Department of Fducaticn a lagaily
sufficlent complam: within thirby (30 days after the dete on which the subject matter of the complaint came o the attention of
the Superintendent, regargless of whether the subigcl of the eampiaint fs sth] an amployes of the Districl. A complaint 15 legally
sulficient if It contains wibmate facts that show & violatlon has occurred as provided in F.5. 1012795 and defined by rule of the
State Scard of Education, The Superintendent shall include all known information relating bo the complaint with the filing of the
complaint, This paragrash does not limit or restrict the power and duty of the Deparcment of Educslion bo investigata
complaints, ragardless of the Authority's untimely Ming, or fallure e file, complaints and follow-up reports (F.50 1015.796[]).

Report of Resignation or Termination

If the Superinlendent detenminas that_a legally sufficient compaint of misconduct by an instractional 2Eaff mamber or an
Administralor wha holds a certificate issued by Ehe Florids Department of Education affects the health, safety, or wedfare of &
studant and the miscenduct warrants termination, the staff member may resign or be terminated and the Suparintendert must
immediptely repart the misconduct to the Department of Cducation in the format prescrited by the Department_gven Fibe
Inglryctional staff membar or pdminisirator resigns gr 15 tarminated befor: 1he congiysion of the District’s invesligasion. . The
Department shall maintain sach réport of misconduct as a public record in Ehe Instructional personnel's cartification files (F.5.
1012, 796(d)).

Transmittal of Fxlza or Incormact Repert

The Superintendent shall not knowingly sign and transmil Lo any State official a repert thal the Superintendent knows Lo be f=lse
oF incosToCL-

pursuznt to F.5. 1001.47(7), & Board member may nol knowingly shgn and transmit to any 5late ofidal a report of alleged
misconducl By instructional persennel or school administrators which affects Lhe health, safety or welfare of & student which the
Board member knows to be false or ingarreck,

Requirement of Disclosure of Employec Misconduct

The Board, Superintendent, or any other Authority employes, may nof enier Into a confidentialicy agrescmiend regarding
terminated or dismissed instrectionsl personnel or school administrators, or personnel or administralens whe resign in lleu of
termination, based in whole or Im part on miscondael that affects the health, safely, or weltare of a student, and may nat
arovide instructional personnel with employment references or discuss the personnal's parformance with prespective employers
i another aducstional setting, withaut disclosing the personnel's of sdministretors’ miscondust. Any part of Bn agreement ar
cantract that has the purpose or effect of concealing misconduct by instructional persennel which affects the heelth, satety, or
welfare of & student is viaid, s controry to public policy, and may not be enlorced (F.50 100T42(63).

Pasting Reguiremsanis

Pursuant to F.5. 1N0A.081(2), this policy shall be posted in @ prominent place 2t each schood site and on cach school's intamet
websits, =0 Lhat the policy and procedurss [or naporting alleged misgonducl by instruckhional personnal of school administrators
which affacts the health, safeby, or wedfare of a student; the contact person to whom the report 1= made; and the oenallies
imposed on instruclional personnel or school adminisleators who fail to report suspected or acual child abuse or sliegad
misconduct By other instructional personnel or schod! administrators is effectively communicated Lo all.

Liability

Employess who report misconduct which affects the health. salely, or welfare of & student may be entitled Lo corlain
statutory liability protections as sef forth in £S5, 39.203 and 768,093,

hitps:figo.boarddocs. comficrpeccy Board ngtPrvate 'opendlagind =L




ar2rage

Revised B/ 14/148

i Meola 2008
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Tikle EMERGENDY MANAGEMENT, EMERGENCY PREFAREDNESS, AND EMERGENTY RESPONSE
AGENCIES

Code po8420 10/1718 f=j 8/L6/19 lojc

Stalus

Adopled Bpril 12, 2016

420 - EMERGEMNCY MANAGEMENT, EMERGENCY PREPAREDNESS, AND EMERGENCY RESPOMNSE AGENCIES

Emargency Management and Emergancy Preaparednass

The Governing Board recogrizes that its responsibility for Lhe safedy of shudents and sZaff requires emergency managemenl and
amergency oreparsdness procedurcs for 2l public schools in the Authorty, ncluding emergency netificstion procedures Tor life-
threatening emergencies, incuding, but not limited, fires: natural disasters; bomb thrizats; weaspon-use and nostage situations;
hasrardous materials or tomic chemical spills; weather emergencies, including husticenas, tornadoes, and severs storms; and
exposure as & result of 3 manmads emergency and that Such emergencies are best met by preparednes= and planning.

Fursuant to Policy 8405 - Schsal Satety and Secunty, the Superntendent shall develop, and revise as nacessary, a Sownl
Safely Flan Lo provide for the safety and welfare of the students and statt, as weall.2s & system of ememency propyrdcingss and
accampanying procedures.

all threats to the safoby of Sutharity facilities, students, and staff shall be kdentified by appropnate personnel and responded Lo
promptly in accordance with tha plan for emerency prepaérednass. Any aspect of the emergenoy proparednass plan endsat
procedures that are incleded In the Schonl Safety Plan shall remain confidential gnd sxempl from potHic recards disclosure in
aocordance with Shate L.

The Superintendent, as part of the development of the emergency preparedress plan 8nd procedures, shall further review and
implement Board Policy 7840001,

& Neola 2013

Legal F.5. 1001,43, 100607, 1013.13

Lact Maodified by Jacguelin Collins on September 12, 2019
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Tite STUDENT ABUSE, ABANDOMNMENT, AMD MEGLECT
Code poBL52 1071718 5] B/16/19 lajc

Shatuss

Adcpted Apeil 12, 2016

Last Revised August B4, 2018

B4k - STUDENT ABUSE, ABANDONMENT, AND NEGLECT

The Governing Board ts concerned with the physical and mental well-being of the students of the Authoriby &nd requires that
ool employess comply with the mandated identification and reporting of known or suspected cases of child obuse,
abandonment, or neglect in acenrdancs with law,

Reporting Known of Suspectad Cases

A

w=

i

Any pereon, induding teachers, administrators, support personnel, and other duthority and school parsennel-whe knows,
or has reasonahble cose 1o suspact that & child or a student has been abused, abandoned, or negledied by a parent, lagal
rustodian, caragiver, adult, or other person rosponsible for the child's welfare or that & child i in need of supervision and
care and has no parent, legal custodian, or resgonsiple adult relative immediately known and available to provide
suparyision and care shall repart such knowledge or suspicion to the Department of Children and Familics ina manner
prescribed By L

Further any person, including teachérs, Administrators, support persennel, and other Authority and school persennel, wha
kreows, or has reasonable cawse 1o suspect, that a child or a sludyn| is the vicEm of childhood sexwsl abuse o the \ictim

a% 8 kriown or suspecled juventle saxual offender, shell report such knowledge or suspicion e 1he Department of Children
and Familips in & manner prescribad by law.

A person who is requirsd b répoct known or suspected child abuse, abandonment, or negiect and who knowingly and
willfully faits 1o da 5o, or who knowingly and wilifully prevents another person from doing 40 commits a felony of the third
dlagras.

The proper procedure for reporting known or suspécted cases of child abuse, abendonment, and meglect is:

1. Make a report immediately to the Departrent of Children and Farmilies central abuse hotling, wsing the single
statavwide toll-free bolephooe number: 1-800-06-ABUSE {1-800-962-28 /3], or via fax, web-hased chet, or weh-
bassd ceporl.. School employers reporting such cases are required bo prowvide Chair names o tho bhobline SH&EMT.
The names of reporters shall e entered into the record of Lhe report, but shall be held confidential and exempt as
orovided by law.

2. As sonn as practicable after making the report, the schood staff member shall inform the principsl or Supervisar of
hisfher knowledge or suspicions, and advese that individual Ihat the report has been mmade.

School employvess are to be advised that reparting Lheir knowledge or suspigions o susoected abuse toa orincipal, or
superyisor, or ather school or Authority persnnel doas not comply with the mardatory reporing regeiremsnts of tha
taw. The principal, supervisor, and ather schoal or Authority personnel who are informed of sispected abusa,
abandanment, and noglect Hkawise have an obligation Lo report to the central abuse hodine as required by law.

. No emptoyes of the Authority shafl be subject to reprisal or discharge because of his/her acliony in reporting abuse or

neqglect pursweant Lo the reguirements of F.5, 38.200.

Mo Board amployee may agree, as & condition of recuiving information about child abuse, neglact, or abandoenmort from
2 Wichm, 3 porpetralor, witness, or other pomson, Wal the Board employes: sill not repor this informatinn a3 requirec by
i@y and this Board policy.
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Fulsa Reports
A person wha knowingly and willfully makes a talss report of child abuse, abangonmant, or neglect, or who advises anather to

miake & false report, is guilty of @ felony of the third degree and may be subjact ta other penzlties in soiordance with Flonda
lawr.

Fosting of Noticas

Each school in the Authoriby shall:

A. post in-a prominent place in each school A notice that, pursuant o F.5. Chapter 39, all employees and agents of the
Board have an affirmativie duty to report all actual or suspected cases of child abuse, abandonment, ar neglect; have
immunity from liahility If they repart such cases in good [aith; and hawve a duty to comply with chilld protective
investiationsg and all other provisions of law relating to child abuse, abandonmend, and negiect;

Tha nobice shall also indude [Be Skatewikde toll-free telephons number of the cantral abuse hotline.

B. post in o prominent pdeace at each school site and on each school's Intemet wehsle, i available, the policies and
proceduras for reporting alieged miscondwet by instructional personmel or school administretors which aflacts the health,
safety. or welfare of a student: the contact persen to wham the report is made; and the penalties impaosed on
instructional personned or school administrators who fall to report suspected or actual cinlid abuse or alleged misconduct
by agher instructional personnel or schosl 2dministrators,

. postin a prominent place, in & clagry visible location and public area of the school, readiy accessible to and widely used
by students, & sign in English and Spanish thel contains:
1. the Statewlide toll-free telephone number of the central abuye hatline as provided in F.5. Chapter 333
2. instractions o call- 91 1 for emergences; and

3. divections for acoessing the Departrment of Children ond Families Intermat website for more information on
reporting abums, neglext, and exploitation.

The notice Must be er-at-tert-ere—tisnostad in each school, on & Sheet that measurcs ot lsast 11 inches by 17 inchos,
produced i large print,/and placed &t stadent eye level for each viewnng.

Traialing

Al teackers and instructional staff members in grades K-12 are roguired to pamicipate in the ¢ontinding education training
provided by the Deparcment of Children and Family Services onidentifying and reporting child abuse and negladt,

Liaison

Tha Superntendent will act as a liatson to the Department of Chitdren and Families and the child protection Team, wihen & caso
of suspecled child abuse, abandopment, or neglect or an unlawfyl s al offense involving & child. is refizmrad to such a team.

The Superintandent shall alse serve, or nominate a designee to represent the Authority, on the Lacal Child Abuse Death Revicw

Comrnitbes os required by State law, The Superintendent shall also roguire Authority staff, who, ind professional capacloy, deall
with @ child whaose fdeath b varified as coused by abuse or neglect, or with the family of the child, to attend amy moelings of the

local commitkes ab which the child’s case 5 reviewad,

ki

Cinlovess who repart abuse, abandonment, and/or naglect of a student may be entitied to certain statutory [ il
protections A4 set forth in F.S. 39203,

fte-adaptod | 17816
Rzwinzd Ay 14718
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Book Policy Manual i
Section Vil 19 Mo 1 REVISED

Titl= FOOD SERVICE PROGRAM

Code poB500 1071718 fsf B/16/L9 lolc
Slalus

Adopled Lol 12, 2006

Last Bevised AUgust b4, 2018

3504 - FOOD SERVICE PROGRAM

The Authority shall provide cafeteria faclities in all schicl Facilities, where space and facilities permit and will provide food gervice
for the purchase and censumptian af lench fe all shedents. The Authorty shall annually encomber Hee Tunds nesded o oparata
thie program.

1tt5 the intent of the Authority to participete in tha Natlonal Scheol Lunch and School Breakfast Program and to-offer pald, free,
or redecoed-price mesls oo scoirdance with the Child Mubdtion Program, the Mational School Lunch Act, and. Florida law. The
pprralion of the food service program shall zlzo be in complianc: with Lhe regulaticns et forth In State law and the Flerids
ademinigirative Code.

The Soard does nat diserisinate an the hesis of race; color, natiomal arigin, sex {incleding transgendar status, sexual orizntation,
oF gender identity), dizability {including HIV, AI0S, orsickle cell Lrail), pregnancy, 2ge {except as authorized by law], religion,
military status, ancestry, or genctic information (collectively, "protected dasses") in itz cducational programs or activitles.
Students and all olher rmembers of the Authorty's community and third padies are encoureged to promptly repedt ncidents of
unlawlul digcrimination and/ar retaliation to a teacher, adminislrator, supervisor, or other District Authority official &0 that the
Boarg may sddress the conduct.  See Policy 2260 - Nendizcrimination and Accoss o Equal Bducationsl Qppartumity,

Students wha are aliglbla for free or reduced-price micsls shall be spproved and propery accountsd fer by the Principal in
scrnrdance with criteria establisted by He Child Nulsiiion Program and Rationas! Schood Lunchonct. The Govermning Board
raquires that the idontity of students recelving free or reduced-price mesis be safeguarded and kept confidential.

Fach alernantary, middie, and high school skall make a breakfast meal available iF a student acrives ab school on the bus less
tham fifteen (158 minutes hofore the ficst bell rings and shali allow the studenl al least irceen (L3) mindtes to eat the broakiasl

The aperaticn and suparvision of the food service program shall ba the responsibility of the Director of Food Servicas. The
Auttorsy will adhere to the professionat standards for schogl nutritien persoangl whe manege and pperate the foud service
progras, inctuding Lhe requirements related to hiring and braining that are sat forth in USDA regulalions asd AP B500M.

Further, ag required by USDA regulstions and upon recommendation of the Superintendent, the Board will annually cortify:

A the Divector of Food Services meoeks thwe hiring standards and training requirements SeL Torth in USOA regulations; and

B. each amployes in the Tood service program has completed the applicabie training requirements set forth in US04
ragulations.

Broakfast meals chall be available to all students in sach slementary, middle, and high school. The Authority will do sochy
participating in the Mational Schoal Braakfast Program and offering paid, ree, and reduced-priced broakfest mezls in accordance
with WEDA Guidelinges,

The Authority shall approve Bnd implement nutrition standards goaverning the types of food and beverages that may be sold on
the promises of ite echools and shall specify the lime and place each type of food or beversge may be sold.

In adopting such standards, the Autnoricy shall:

A. consider the nutritianal value of each focd or bowerage;
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B. consult with & dietitian licensed under F.5. 458.509, & dietetic techniclan registéred by the commission on dielebic
registration, or & schaol nutridon specisiisl certified or credentialed by the school nutriton assaciation;

¢, consult and Incorporate to the meximom extant possible the distary guideiines for Americens salntly daveloped by Hhe
Uriited States Deparbment of Agricuiture (USDAY and the United States Departmenl of Health and Human Services; &nd

(. cansult and ncorpomke the USDA Smart Snacks in Scheol nulntion guidafines,

Mo food or boversas may be sold on any school premises sxeapt in acoordande with the standards approved by the Authosity.

The Goard recngnizes that circumstances may result it @ student needing 1o charge for meals If his/her account has an
insufficient balance to cover the charge. However, no account will be allowesd fo exceed a significant negative balance except as
pstablistsd helow.

The Superintendent shall develop procedures regarding meal charges, woilch shall be implementad by the Director of Fonod
Sarvice, This procedure will provide direction so that students Authority wide who sre eligible for reduced pricé o who pay the
estabfisted price for meals, but do nol have funds In Eheir acoeunt or In hand to cover the cost of their meal at the time of
aervice are treated consistently, that parents of students who chargs meals are notified when a student charges & meal, and
that afforts are made to collect the charges muds w0 that the unpaid charges are not clazsified as “bad debi™ at the end of the
schoo] yoar.

A student whose scoount Fas a significant negative balance may not charge or purchase "a Iz carte” items, including extra main
Course enkress-

1f & sludent has a significent negalive’ lunch eocount balance, s/he chall be provided an alkermate meal, the cost of which shall
cantinua to accrue to his/her significant negative balanca, and hisfher parent(s) chall ba contacted to cpllect the outstandicig
charges. The alternate maal will be a low-cost altarnativa to the regular raimbarsable meal and shall mest USDA neriticoal
standards or the Smart Snacks in Schoods regulations so thal it gualifies for reimburserment under the National Sehood
LunchyBreakfast Program,

if a student withdraws or graduates and has a positive balance of Iess than $5.040, the Dalenoe may be receipted into the schoo
luneh fund where the schood lunch program funds are mainlained Unless the parert reguests & refund. If o sbudent withdraws or
araduates with a positive balance greater than $3.00, the parents shall be notified by mall and given Lhe aption ot receiving a
refurd within thirty (30 days. If no response i receivad within ninety {30) days, the account will be dosed and the funds will
no longer be evallable. Uncleimes balances will be transferréd to the school lunch Fund whare the school lunch program funds
are malntalined.

Fhe Board's policy 2nd Superintendent’s procedura relaved to meal chasges shall be distribuled in writing to all househnlas at the
start of each school year and Lo heuseholds transferring Lo the school or Authorily during the school year.

1f determined oporopriate by 8 studert's Section 504 team, substitulions to the standard meal requirements shalt be mads, at
g aekditivenal charge, for studenks Foc whom o Hooith cam provider who has proscriptive autharty in the Shabs of Flesida has
proviced madical certification that the student hias & disability that restricts hisfher diet, in accordance with the cricena st forlh
in'7 C.& K, Part 155, To gualify for such subslitutions the medical certificstion must identify:

A, the student's disability and the magor (ife sctivity sffected by the dissbiizy;
B, ‘an ¢xplanation of why the disabliity affects the student's dist] and

C. the foodis) to be ormitted from the student’s diet and the feod or choice of foods thal must e substituled [&.g., caloFic
medifications or use of iguid nutrilive farmula},

If deterrmines appropriage by o team of gualified individuals inchuding, but sl fimiled Eo, the principal. school purse, parent,
Direclor of Food Services, S ppoe e et hetitutions bo the standard meal requirements

may De made, at i -additional charge, fs_a students who izaee not_3 "disabled persons™, but have a signed dalemant from-a
qualified medical authority that the shedent cannot consume: testain food tems due b medical or other special distary needs. To
gualify for such consideration and substitubions the medical statement sl identiny:

B, the medical ordictary nesd that restricts the student's diet; and

B. the foodis) to be omitted frorm Lhe student's diet and the food{sh or chaice of foods that may be substiboted.

For nof-disabiad students who need a nutritionally equivalent milk substiute, only 2 sighed reguest by a parent or guardian is
peyLired.
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During all times whiliz the feoi service program is operating and students are being served food, &t least one (1) empioyee shall
be present in b area in which the food is being consumed whe has recaivad instruction in melhods to prevent choking aad
demanstralad an sty to pediorm the Heimlich mansudsr.

I addition, as required by lav, o Mo satety program that is based on the principles of the Hazard Analysis snd Critical Control
Paint [HACCE) system shall be impiemented with the intent of prevending food-borne illnesses: For added safely and sacurity,
access to the fadiliby and the food stored and preparcd therein shall be limited o food service program steff and other
avthnrized cersins.

In accordance wilk Fedaral lsw, tha Director of Food Serviced anall take such actions os ane naCessany to obtain a minimum of

two (2] fond safety inspections per school year, which Bre conducted by the Stabe or lecal govesmmental agency responsible for
food safety Inspections. The report of the most racent Inspection will be posted in a publicly visible location, and a copy of the

repart will be available upon reguest-

A periodic review of b Med-sarviea accounts shali also Be made By Ihe Director of Food Services. Any suiplus funds from the
Matiosal Schenl Lunch Program shall be used to reduce the cost of the service to students or to purchase cafeteria eguipment.
corplis funds from a-la-carke foods may accrue to the food-service program;

Bad drbt incurred thiaugh tha inability to colledt lench payment from students 15 not an allowabie cost chargeable to any Federal
prograf. Ay related colfection cost, including kegal cost. arsing from such Bad debt after they nave been determingd o De
uncollectable are olso wnallowialils,

Moal charges: that are not collected in khe yesr when e debt wes incurres shall be clmszitied 25 bad debt. Bad debl incurréd
thraugh the inability to collect yrch pryment from students is not an slinwable cost chargeable te any Federsl program. Once
clazsified o5 bod-debl, non-Federal funding sources shall reimbarse the schaedd lunch rograrm sccownt for the total amount of tha
Bad dekt, 7T Tunds to refmburse the Authority For this bad debt are not avallabie from ancther source, such as schonl or
eommunity organizations {like the FTA} or any nther non-Federal sourps, the funds to reimburse the school lunch program shall
ne transfered from the Districl's general fund or other State or locel funding te make that reimbuorsersent.

Once the uresdlsctablerdelinguent debt tharges are convested to bad debt, redords relating bo those charges miest he main@med
in accordance with the record retention reguirements in 7 TR, 210900317 and 7 CF.E. 210.1500).

With regard to the operalion of the school food service program, the Superintendent shall require:
&, the maointenance of sanitary, neat premises Trex from fireand health harards;
B. the preparation of food thatl complies with Faderal food safety regulations;

. the purchase of food 2nd supplies in aomrdance with State and Foderal lawe, USDA regulations, and Bosrd paolicy; {see

Palicy 1129, Policy 1214, Policy 3129, Policy 3214, Policy 4129, Palicy 4214, and Policy 6460)

O Ure aucosenting and dispo=ibon of food se v Tunds pursuont Eo Fodersl aod SEats low and US0A souislisney
E. thve safekeeping ord slocage of food-and food equipment persosnt to USDA mgulstions;

F. the reqular maeintenance and regplacemaent af equiprnent.

The Superintengent will require that e Tood sennce program serve Beods in the schools of the Authority that reinforoe the
nutrition cenoepts caught in the classromma:

Mo foods or bevereges, othar than those associated with the Authority's food-gervica program, are ko be sold auring food-senvice
heurs. The Autharity shall sarve onby nutritious faod in accordance withy the nutriticnal standards sdopted by the Authority in
rompliance with the current LISDA Distary Guidelines for Americans and the WSDA Smarl Snacks in School nubrition guidefines.
Faods and beverages in eompetition with the District's lood-service program mest comply with the curmment USDA Dletary
Cuidelings lor Americans and thie USDA Smart Snacks in School autriton guidelines, and may only ba sold in socordance with
Paollcy #5550

he Dircctor of Food Services is resporsible for implernenting the food Service program i aCcordance with the: adopbsd nutntion
standarcs and shall provide a report ragarding the Authedty’s compliance with the standards at one of 15 regular meetings

snnuakly.

Re-adapted 1L/E/ 16
Reviaed B/14/18

£ Meola 2017
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Legal F.5. 595.405
F/5. 1001.41
F.5. 1001.42
F.5. 1001.51
F.5. 1013.12
F.A.C. 5P-1.002
oA 5P-1.003
F.A.C. 5P-1.004
F.A.C. 5P-1.005
42 U5, 1758

Haalth, Hunger-Free Kids Acl of 2010 and Richard B. Russell National Schoel Lench Act, 42
W.SC. 1751 et seq,

Child Nulrition Act of 1966, 42 U.5.C 1771 et seq.
7 C.F.R, Part 15b
7 CF.R. Part 210
T CF.R Part 215
7 CFEGER, Part 220
7T GFER. Part 223
T CE.R. Part 226
7OCFR. Part 227
JCFER. Part 235
7 C.F.R. Part 24
7 C.F.R- Parg 245
¥ PP Part 3915

B F.R- 11077

OMEB Cireular Mo, A-27 USDM Smart Snacks in School Faod Cuidelinos (effective July 1,
2014)

2P 37-2015 Statements Supporting Accommicdations for Children with Disabilities in e
Child Nutrition Programs

Lzst Modified by Jacquelin Collins on Septembear 12, 2019
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Book Policy Manual

Section Vol 19 No 1 REVISED

Title MEW POLICY - VOL. 159, NO. 1 - MODCL POLICY ON RELIGIOUS EXPRESSION [N PLUBLIC
SCHODLS

Cicle poBE0S L0/ L/I8 8/16/19 lojc

Status

HEW POLICY - VOL. 19, NO, 1

H805 - MODEL POLICY ON RELIGIOUS EXPRESSION IN PUBLIC SCHDOLS

It is the policy of the School Diskrice that Ehe District will nod discriminale againg? & stpden], parent, o echaal personnal o tee
Basin of & religions viewsaird or religious exprasaion:

Student Expression of Religlous Viewpoints

A The Schonol Dislrict will lreat & student™s voluntary expression of & raligious viewgoint on an otherwise permissible subject
in the same manner that a School Districk trests a student’s voluntary cxpression of o secular wigwpoint.

B, & student may express hisfher religiops baliels in cocrfework, Brbwoek, and other written and oral assignmepts frec from
discrimination, & student's homewoaork and classroonn assignmeants shall ba evaluated, regardless ol their religious
content, based on expacted aademic standards relating to the courme curriculum and  réguir&mants.

C, A student ragy nob be penalized or rawarded bassed on the religious content of his/her wark iT the CourseWwWark, artwoak, or
othar written or oral assignrmeants reguire a student’s viewpoinl In be gpressed,

Religious Clothing, Jewelry, and Accessoaties

A student may wear dothing, accessories, and jewelry that display a religious mesiage or symbol In the same manner and bo
tye s2ma eytant that secular types of dothing, sooessories. and jewelry Lhat display messages or symbols ore permitted o be
WO

Students Engaging in Religious Activities and Expression at School

A, A student may pray or engage in religiows activities or religlous expragsion before, during, and after the school day in [be
same manner ang to the same exbent that a student may engage in secular activities or expréssinn,

E. A student may organize prayer groups, religion cubs, and olher religious gatherdngs before, during, and after the school
day in the same mannerand to the same exlent that a sbudent is permitted to organize seoular activitios and groups.

Employeces Engaging in Religious Activities and Expression at Schoaol

A, The School District may nak prevent achool parsonnel from: participating in religious achvitios on Sehacd grounds that are
imitiated by sbudanls al rersenabls times before or after the school day F such sctivities ane woluntary and do nok oonfiict
with the responsibilitlas or assignments of such persannel.

B. The School Districk mgst comply with the Federsl reguirernents in Title:WIT of the Chvil Rights Act of 1952, wihich prohibits
an emplovar fromy discr minating against an employee on the Sasis of religion.

Equal Access to School Facilities

A. The Schocl Districe shall give religicus groups Bocess B the same school facilitics for assembling 85 given to secular
growups withoul discrimination besed on the religious content of he group's swpresslion.

B. A group that meets for prayer or other religious speech may advertise or gnnpunce itd meatings in the sama manner and
to the same gxtend hat 2 s2cUlar group may advertise or annoursee it mestings.

Limited Public Forum Reguired for Student Speaslkers
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The School District is required to establish & limited public forum for student speakers at any school event whire a student is to
speak publichy, Where student speakers are permitted, the District must:

A

FIFI:I'ﬂdE the forum in 8 mannes that doss ol Jissrirtinshe againgl A student’s wryniary axpeassion of & I‘E.'ligi{l-l,.l._‘:
¥ViEWpoint on an gtharwiees parmisdibde subyect:

prowvids @ method basad on neutral critera tor the salection ol student speakens sl schnol events, aekivilies, and
grad uation ceremonies;

efsure that a shidenl speaker does nob engage I obscene, vulgar, offensively lewd, or indecent speech; and
sthale inorgl or wrilten form that the student’s speech does not reflect the endaorsemant, sponaacship, pasilion, or

expression of the School Bigtrict. The Scheal District must deliver this required disclaimer at all graduation events and at
any other event whare a student speaks pubiichy.

Student cxprosiion of a religious viewpoint on an cthensise permissible subject may mot be excluded from the limited pultic

Tarmann.

@ Florida Department of Education 2016

Legal

Foo 1002,2006

Last Modified by Jacouelin Colling on September 12, 2019
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EfaTal Policy Marnual

Section Wil 19 Mo 1 REVISED

Title THE AMERICAN FLAG

Code po8A10 101718 fsj B/20/19 IC
Siatus

Adasnted Aprii 12, 2016

Zalute to the Flag

The Pledge of Alegiance to the American Flag shall ba randered dajly accarding Bo the provisions of F.5. 1003.94.
Display of the Flag
A, Dut-of-Doors

The fag of the United States shall be displayed daily upon the grounds of each schodl on & cuitabls flag staff whern the
weather pemnits,

B, In the Classroom

Eachr classronm shall display the Sag of the Unibed States on an aporepriabe siafl.

Fiying the Flag at Half-5taff

Friguette regarding the U.5. Fag says, *The flag iz to be llown at half-staff in mourming for dasignated, principal govemment
leaders and upon presidential or gubernatorial order.”

oo o iR o s e deetrrat-saamsin
= LT, WL T T T L T o TR A L1 -

i Neola 2002

Legal F.5. 15.0301
F.5, 100306, 100141, 100344
.5, Public Law No. 623, as amended by U.5. Public Law NG, 825

Last Madified by Jacouelin Collins on August 19, 2018
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Item
Number: 9.A.
Meeting 10/8/2019
Date:
_ SUPERINTENDENT
ltem Type:  REPORT:
TITLE:

Student Recognition

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

AGENDA REQUEST FORM
City Of Cape Coral Charter School
Authority



Item
Number: 9.B.
Meeting 10/8/2019
Date:
_ SUPERINTENDENT
ltem Type:  REPORT:
TITLE:

Superintendent's Report - Jacquelin Collins

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

AGENDA REQUEST FORM
City Of Cape Coral Charter School
Authority



Item Number: 10.A.
Meeting Date: 10/8/2019

Item Type: CHAIRMAN REPORT:

TITLE:
Chairman Michael Campbell
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority



Item Number: 11.A.
Meeting Date: 10/8/2019
Item Type: FOUNDATION REPORT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Gary Cerny, President
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 12.A.
Meeting Date: 10/8/2019
Item Type: STAFF COMMENT:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Charter School Electives Teachers - Classroom and Club Presentations
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 13.A.
Meeting Date: 10/8/2019
Item Type: UNFINISHED BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
No Activity
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 14.A.
Meeting Date: 10/8/2019
Item Type: NEW BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:

Request for Approval of Florida Safe Schools Assessment Tool (FSSAT) Recommendations -
Superintendent Collins

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
n  FSSAT Recommendations 9/2019 Backup Material



MEMO

TO: City of Cape Coral Charter School Authority
FIR(IM: Jacquelin Collins
sSuperimtendent

DATE: 82572000
SUBJECT: FSSAT Recommendations

The Flonida department of Education developed the Florida Safe Schools Assessment Tool
{FS5AT) to provide a secure, online risk ascessment portal [or conducting school security sk
assezsments, The FSSAT was developed, as directed, under section (s.) 1006.1493, Florida
Statutes, to be the primary physical site security asscesment tool for use by school officials at
vach district and charter school.

The FSSAT requires each school principal to complete the ussessment with assistance of g
School Salety Specialisl, interdepartmental personnel, and other public safety apencies (Le. Fire
Pepartment, City of Cape Corsl Police Department, City of Cape Coral Risk Management
Department) by October 1, 2019,

The FSSAT also requires that findings in the form of recommendations are prescnted to the
Governing Board at a publicly noticed meeting for discussion and possible action.

The administrative team cited two recommendations for presentation to the board. The first
recomimiendation is the addition of a front office door bell camera svstem that integrates with an
access vontrol system to allow a school employes to provide remote access to the building, We
van piggy back on the Lee County School District contract and our Building Supervisor kas bean
in contagt with the vendor to work on installation costs, Principals have set an implementation
time of 6 months to one year bused on Board approval.

The second recommendation is a request for the Cape Coral Police Departaent Security Team to
lormally tour the campus annually to delermine potential security risks and additional security
neads.
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Item Number: 14.B.
Meeting Date: 10/8/2019
Item Type: NEW BUSINESS:

AGENDA REQUEST FORM
City Of Cape Coral Charter School Authority

TITLE:
Request for Approval for an Additional School Bus Driver for the Cape Coral Charter Schools -

Superintendent Collins
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:



Item Number: 14.C.
Meeting Date: 10/8/2019 AGENDA REQUEST FORM

ltem Type: NEW BUSINESS: City Of Cape Coral Charter School Authority

TITLE:

Request for Acceptance of Notice of Intent to Designate the Cape Coral Charter School Authority
School Superintendent position to the Local Agency Senior Management Service Class (SMSC)
of the Florida Retirement System Division of Retirement - Leisa Orcutt, Human Resources
Manager

SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:

ATTACHMENTS:
Description Type
o FRS CLASS DESIGNATION 2019 Backup Material



[City of Cape Coral Charter School Authority Seal]

NOTICE TO THE PUBLIC

In accordance with Section 121.055, Florida Statues,
The City of Cape Coral Charter School Authority intends
to designate the position of Cape Coral Charter School
Authority Superintendent for inclusion in the Senior
Management Service Class of the Florida Retirement
System.

Breeze Newspapers

First Run Dates: Oct 23 and 25, 2019
Second Run Dates: Oct 30 and Nov 1, 2019
Governing Board Date: Nov 12, 2019




Seclion 121.055, Florida Statutes. establishes the Senior Managemant Service Class and sets forth the crileriz for partiipation.
Although the Class was first eslablished February 1, 1887, through subsegquent fegislation the criteria and requirements Rave Besn
amended, Cullined below are the SMSC requirements for State and lncal afencies. Chiestions conceming the SMSC may ba
directed, In wrifing, to the Division of Retirement, P.O, Bax 8000, Tallahassee, FL 32315-5000, or by calling {8307 488-8537 or Tall
Fros 1-877-377-3675

State Agency Senior Managoment Service Class {(SMSC) roquirements:

A position included in the SMSC requires the employes filling \he posifion be a compulsary member in the SMSC, unless e
Incumbent elects i wriling within %) days of employment Lo participais In thy Siate's Senicr Managemeant Optanal Annuity Program.
The following State pesiions are included in the SMSC-

Effective 02-01-87: All Senior Managament Service positions with a State Agenay,

Effective 01-01-80; Exscutive Dirsclor of the Ethiss Commizsion, Auditer General and up o nine managerial or policy making
poattions within his offico, all staff directors of Joint Committess of the Legislature, and up 10 73 nonelectve positions st the level of
Committee Siaff Dlrector or higher, or aguivalent ranagerial or policymaking posiions within the House of Repreasniatives and
Senate as selected by e Spesker of the House of Representatives and Prasident of the Sanate, respectively,

Effactive 01-01-81: Positions wilhin the Executive Sorvice of the Siaie University Sysiem, University Presidents, ang Stats Board of
Administration senior managers who have policymaking authorily and are 0 detarmined by the Govemnar, Treasurer, and Comprller.

Effective 01-01-84: Slaie Courns Administrator, Depuly State Cours Administrator, Clark of the Suprerme Court, Marghal of the
Supreme Court, Justice Dala Center Directar, Execautive Direclar of the Justice Administration Commission, Capiial Collateral
Representative, Clarks of the District Courts of Appaals, Marshals of the District Cowts of Appeals, and Tral Court Adminisirator In
each judicial circuit are compulsory positions in the SMSC.

Effective 01-01-04 Additional Designated Positions: The State Attarmey and Public Defender In each judicial ciroult may designate
positions jn their offices to tha SMSC provided:

. & notiee of intent to designate positionis) to the Class is published cnoce a week for two conseculive weeks in a newspaper of
goneral circulation publishad In the county or countios affected:

* and he ul-ime posiions are nonelective, managerial or policymaking Filled by employess who serve at pleasure of the
emplayer withoul civil service protection, head arganizational units or hava responsibilily to efect of raccmmend personnel,
budget, expenditre, or palicy decisions in their arsa of rasponsibiliby.

Ore nonelective full-time pasition may be designaled for each State Afiomey and Public Defender reparfing to the Division aof
Ratirament, Offices with 200 or more filled regularly established pasificns may designate addifionsl elective positions provided they
do not excasd 0.5 peroent of the filled reguiary established positions within Lhe agenoy. A posilion casignated to tha SMSC shall not
be remaoved from the Claas unless the duties and responsibilities of the position change substaniially and the position ne fonger meels
ihe statutory requiremeants for SMSC panicipation or the pasition is abalished,

Local Agency Senicr Management Service Class (BM3C) requiremeyts:

A pogition includes in the SMSC raquires an emnployoe filling the posibon to be @ compulsory member of (he SMEC, Unless the
meumbent elscls to participats in a jocal annuity progran. An employee of a local agency may make this electon at atry lime whils
halding a pesition inciuded in the SMSC. The Tallowing positions in local agencies are included in the SMSC-

Effective 01-01-30: Community Colloge Prasidents, appointad School Superintendants. County ManagersiAdministrators, and City
Managers/Administralors are compulsary positions in tha SMSG.

Effective 01-01-84: Local agency smployars may designate pogilions to the SMEC providad:

. a notice of mtant to designate positions 1o e Cless is publshed once a week for two consecutive wesks in g newspaper of
gencral circulation published In the county or counlies afected:

. ard the full-fme posilions are noneleciive, maragarial or policymaking fillad by employees that are nat subject 1o & continuing
cofitract who serve at the pleasurs of the emplayer without civil senvice prolection, and who head an organizetional ynit ar
have responsitdity to effect or recommend personnel, bidgel. expenditure, or policy decisions in their araas of rasponsitility,

Tan {10] nonelectve full-time position may be designated for each local agenoy, Fffaclive DE-17-98 focal agencies with 100 or mare
filled regularly established posilions may designate additicnal nonelective positions providea lhey do not exceed 1 percenl of the
fillsd reguiarly established positions within the agency, A position designated 1o the SMSGC shall not be remaved from the Class
uniess the duties and responsibiifies change substantizlly and the position no longer meats the Shatutory requirements for SMSC
paricipalion or the positian is abolished,

Fule: 805-1.0057, F.AC,
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(23 Any member holding & pesition eligible for membership in the Seniur Maunagement Service Class whe is 2 member of an
exisling retivoment gysiem may cloct to remain in such svsrem in lisy of participation in the Senjor Management Service Class a3
Toflows:

L. Such eleciion shall be made in writing with the personnc] office of the employer and the Diviston within 90 days aller
ernployment beging it 4 Senior Management Service Class position,

2. Any such emplovee who fuils to elees to remain i such system within swch 90-day period shull be a compulzory member of
the Senior Maragemsnt Service Cluss as provided in suhsection S05-1.0057(1), F.A.C.

(B} Any member holding a position cligible for membership in the Senjor Management Secvies Class position as provided in
paregraphs 605-10057(1)a), {b), (e}, (0, (g} and (h), F.AC, who is a member of the Special Risk Class or the Special Risk
Admususirative Support Class of the Florida Revicement Systom, Y elecl to remain i such class in Jlien of pamicipalion m the
Sentor Management Service Class sy follows:

1. Such election shall be made in wriling and filed with the personnel office of the emplover and the Division within 90 days
afler employment beging in & Seaior Management Service Class position,

2. Any such employes who fadls 1o elect 1o remain in sueh class within such $0-day period, shall be a enmpuliory member of the
Senigr Management Service Cluss as provided in subseclion BOE-T005T010, KA L,

3. If a Special Risk Class or a Special Risk Administrative Supgort Class member wishes 1o make such an election, the Senior
Managerment Sendee Class posifion to which Tie or she is assigned must be an elipible Special Risk Class or Zpeoeial Risk
Administrative Soppor Class position.

te} Any member of the Florda Retfrement System Pension Plan or an existing svstem wha = eligehle for membership in the
Senior Manapemenl Service Class a5 provided in paragraph 608-8.00570 1), subparagraphs (2 a)2. and {TIN2., F.A.C. may cicer
lo withdraw from the Florida Retirement Syslem altogether, in Tieu of membership in the Sentor Muonagement Service Cliss as
faltyws:

I Soch election sholl be made in wriling to the Plan Choice Administrator g5 defined g subsection GOE-GLO A, LA L, o
aceordunce with rule 19-11.008, F A C. Such election may be filed using the State Board of Administratvon form designed for ease
of wse; Form SME-3, Local Senior Mansgement Service Employees Retirement Plan Earollment Form, adopted Ty reference n
aubsecticon $05-1.004(1), F.AC., ur alternatively the emploves muy choose to submil a seprate decument i lieo of Fomm SMS-3, to
file their clection with the Plan Choice Administeator which at minimust shall provide the employes’s nume, social security. number
and his or her plan clecton. The election to withdraw alogether shall be imevocabie for as long as the employes holds 5 position
eligible for membership in the Senior Management Service Class. The effective date of such election shall be the firs duy of the
manth following the month in which the Plan Choice Administrator receives the written election.

2. Such members are not eligitle 10 participate i the Senior Management Service Optiogl Annuity Program admuntstered by
the Division of Retirement,

(d} Any member of the Florida Hetirement Svstem TPension Plan or an existing sysiem whn is cligible for membershin in e
Senfor Managemen! Service Class as provided in peragraph 605-1.0037(1%d), F.A.C., shall by delinlt be enralled ime the State
Univessily System Optional Retirement Program {SUSORF) prospectively opate - sech eligible coployment and; except for those
filiing = mandatory SUSORP positian, may choose between membership in the Florids Retinement System or participatiun in the
SUPS0ORFY within 90 days of emplovment = follows:

1. Fmplayses enrolied by defeult inte the SUSORP, exeepr for those filling & mandarory SUSORP position a3 provided in
section 121.051, F.8,, may choose between membership in the Florida Retirenen System or participarion in the SUSORP within $0
days of employment by filing such election in writing with the Plan Chioice Administeator as defined in subsection §05-6.007(50),
FALC., nol [ater than £:00 p.m. Eastern Time on the %0th day from the emplovee’s dare of hire infe the SUSORP eligihle posilion in
accordance with sections 121.35 end 1214501, IS, and rule 19-11.006, FLALC. The eligible emploves muy use the State Board of
Admisusiration’s designed farm fur sase of use; ORP-16, Slate University Swalem Oplivnel Retirement: Program (SUSORFP)
Retirement Plan Encollment Form, edopted by relersnce In subscetion 605-1,005(1), F.A.C., o file such election or altcmatively the
employee may choose to submil o separate document in Tiew of Form ORP-16, 10 e lheir election with the Blan Choice
Administrator which a1 minimuem shall provide the employes’s name, social security aumber and Hig or her plian election.

1. Employess who file an election Lo purticipate in the SUSORE, other then mandatory SUSORP participants whe must elact
this pption, must alsa execule m contract with 2 SUSORP provider company nd fater than the 90th day from the employvec’s date of
hite into the SUSORP cligible position in sccordance with sections 121,35 and 121450 [, Fo&, and rule 19-11.006, F.ALC, ur shall
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MINUTES OF THE
REGULAR MEETING OF THE CITY OF CAPE CORAL
CHARTER SCHOOL AUTHORITY GOVERNING BO
Tuesday. May 14, 2013

Council Chambers

4:Mam

Chair Jackson called the meeting 1o order at 5:00 am

CALL TO ORDER- Chair Jackson

INYOCATION- Prepared by Chair Jackson and resd by Jacque Collins, Principal CME

PLEDGE OF ALLEGIANCE TO THE FLAG OF THE UNITED STATES OF AMERICA-

ROLL CALL: Anderson, Bover, Donsldson, Jackson, MeGrail, Pawloski Stout, Teblum
Member Kalbhenn unexcused.

ALSO PRESENT: Bill Buzrircy, Assistant City Attorney
Dr. Lec Bush, Administrator, City of Cape Coral Charter Schools
Jacgue Collins, Principal, CME
Kevin Beckman, Principal, OMS
Steve Heok, Principal, OES
Kim Lunger, Principal, O1%

Eravid Fiorille, Business Manager, Citv of Cape Coral Charier Schools

VOLUME 11
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Dr. Angela Pruit, future Administrator'Superintendent, City of Cape Charter Schools

John Lawrence, Cape Coral Charter Schools Hookkeeper
Kelly Jackson, parent, CME, OMS, OHS

Chelese Malone, parent, CME

Mami Sawicki, parent, OES _

Jesn Riceiardella, parent, OFES, OES PTO President
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PUBLIC COMMENT

Marmi Sawicki shared with the board the importance of the ESE program 10 our school svstem. Ms. Sawicki
stated that she has one student that is part of the STEM program and will be attending OHS come the new
school year and she has another student that is challenged with ADHD and a reading disability. Ms, Sawicls
staled that her daughter attended OMS for 2 years but then had 0 be transferrad to Ida Baker for her 9™ orade
vear beeause our system did not have the resources aveilable that she needed. Ms. Sawicki stated that she
wanted to stress the importance of the ESE program and the need for additional funding. Ms, Sawickl stated
that she loved the school system and she would love for her daughier to be able to attend bt it wasn't feasible
at this time.

Chair Jackson ssked what we would need to do to better serve ESE students. Dr. Bush cxplained the funding
citeria for the services and stated there is a full rangs of Exceptional Smdent Hdneation programs and thal no
school can servica them all. Ur. Bush stated that we do offer services starting &t the elementary thre high
school level, but usually they are for students thai winld reguire mild services.

Discussion cnseed.

UNFINISHED BUSINESS

None

NEW BUSINESS

Approval of Neola Poliey Updates

Drr. Bush gave s brief update of the reason behmd the request for the approval of the policy updates thal e
board received to review. Dr. Bush also explained what Neola i= for the new board members.

Motion was made by member McGrail to approve the Neola policy updates and was seconded by member
Donzldson.

Roard vote: Anderson, Boyer, Donaldson, Jackson, MeGrail, Teblum, Stout

All “Aves™, motion carries,

Dir. Bush explained the reasoning belind the request for the change. Dr. Bush also explained the term
Superintendent and explained that it holds 2 certein status and is a more professional title for o system of our
size. Df. Bush has asked that Mr, Buzirey explain what we may have to do to make the change.
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Mr., Busdrey stated that we would nesd to frst change the City Ordinance Chapter 26 which would be
relatively easy. Mr. Buzirey then stated that we would need to check the Charter o see if the term
“Administrater” is mentioned in the Charter which would then mean we wonld need th have a Charter
Amendment.

[Discussion ensyged,

Motion was made by member Stowt and seconded by member Donaidson to approve the titls change of
Administrator to Superintendent.

Board vote: Anderson, Boyer, Donaldson, Jackson, MeGrail, Teblum, Stont

All “Ayes”, motion carries,

Approval of David Fiorillo as Interim Administrator — May 10 — Mav 31, 2013

Member Teblum asked why Mr. Fiarillo was being made interim administrator instead of oae of the principals,
Dr. Bush explained that most of the items that would probably oecur during this time frame would be mainlv
signing of documents. Dr. Bush stated that if there were ary ilems that would involve the principals be was
sure Mr. Fiorillo would contzct them for their input.

Motien was made by member Stout and seconded by member Donaldson 1o approve David Fiorillo as imterim
Administrator from May 19™ — May 317 2013,

Boazrd vote: Anderson, Bover, Donaldson, Jackson, Me( rail, Teblum, Stouf

All “Ayes™, motion carries.

Approval of the salary range of the Speech Lansuape Patholosist position from from (315.38-524.1

per hour to (325.(H) to 540.00) per hour

1Dr. Bush explained that the range would need to increase so that we are more competitive in our search for a
speech Language Pathologist.

Motion was made by member Stout and seconded by member Donaldson to approve the salary range of the
Speech Language Pathologist position from (from ($15.38-524.18) per hour to ($25.00 to $40.00) per hour.

Hoard vote: Anderson. Bover, Dopaldson, J ackson, Melrrail, Teblom, Stout

All *Ayes™, motion carries,




Item 16.A
;umt?:r: AGENDA REQUEST FORM
D:t: g 10/8/2019 City Of Cape Coral Charter School
 TIME AND DATE OF NEXT Authority
ltem Type: M EETING
TITLE:

The Next Regular Governing Board Meeting will be held on Tuesday, November 12, 2019 at
5:30p.m. in Cape Coral City Council Chambers, 1015 Cultural Park Blvd., Cape Coral, FL 33990
SUMMARY:

ADDITIONAL INFORMATION:

RECOMMENDED ACTION:
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